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Job Description
JOB TITLE:		Teaching and Learning Coordinator
SALARY:		Leadership Scale L6-9
MAIN LOCATION:	Alderwasley Hall School Upper and Lower Site
RESPONSIBLE TO:	Head of Education 	
Job Purpose:
[bookmark: _GoBack]Work with the Head of Education to provide outstanding teaching and learning for the subjects on the timetable, ensuring high quality education for all students and improved standards of learning and achievement. You are required to carry out the duties of a school teacher as set out in paragraphs 64 to 67 (inclusive) of the School Teachers’ Pay and Conditions Document 2005. You are required to carry out such professional duties which form part of paragraph 60 of School Teachers’ Pay and Conditions Document which the Head Teacher may reasonably ask you to undertake. In addition, you are required to undertake the following responsibilities, which may, or may not, be included above:
Teaching and Learning:
1. Monitor and evaluate student achievement, attainment and progress in your class groups
2. Support and develop subject leaders and other teaching staff, in order to achieve high standards of student attainment, behaviour and motivation through effective teaching
3. Take an active role in the implementation of curricular initiatives
4. To lead and develop monitoring exercises of the quality of Teaching and Learning in line with school policy (to include observations, student work scrutiny and monitoring of all paperwork associated with your area of responsibility)
5. To ensure coverage and progression and a range of learning experiences are provided in your area of responsibility under the guidance of your subject and faculty leaders
6. Attend to all areas of daily management of your area of responsibility, including attending all relevant meetings
7. Ensure staff within your team share the aims of the school in promoting a high-quality learning experience in every session
8. Keep abreast of government legislation and guidance
9. Become a research informed practitioner, bringing fresh, research-informed ideas into school
10. Establish and evaluate best practice in the key areas of planning, assessment and feedback
11. Support the Deputy Headteacher in improving the impact of the Learning Support Worker team
Leading and Managing Staff:
1. Act as a positive role model to staff within your team and the wider school
2. Monitor the day-to-day well-being of staff within school
3. Maintain effective communication systems with other disciplines within the school (Residential and Therapy)
4. Take the lead in ECT / new teaching staff mentoring
5. Support the Deputy Headteacher with coaching and /or mentoring of the teaching team
6. Support SLMT with aspects of the Performance Management process
7. Collaborate with Subject Leads to improve provision
Leadership Role:
1. Proactively work within the safeguarding procedures of the school
2. Maintain and share the core values of the school and ensure their practical expression
3. Support the SLMT in the review and implementation of whole school policies as required
4. Establish and maintain positive relationships with all disciplines across the school
5. Liaise with all stakeholders as necessary
6. Actively promote the aims and ethos of the school
7. Attend and participate in Parent Consultation Events and other communications with parents
8. Continually seek to develop links with external agencies
9. Be familiar and keep up to date with the National Standards for teachers, ensuring that you consistently meet all of these standards
10. Work within the spirit and intentions of the Equal Opportunities and Equality, Diversity & Inclusion policies and procedures and report any concerns to your line manager immediately
11. Take responsibility for all Health and Safety requirements relating to your work
12. Proactively engage with and support the ethos of British Values and PSHE work within the school
13. Be responsible for ITT placements within school
14. Support the Deputy Headteacher in leading and developing whole school CPD
15. Support the ‘Senior on Duty’ rota as part of your weekly timetable commitments
Resource Management:
1. Maintain efficient and effective management and organisation of the accommodation and resources of the curriculum
2. Take a measure of responsibility for the environments of the teaching areas in school
3. Ensure the maintenance of a structured environment for effective Teaching and Learning for positive behaviour and discipline and for students’ Spiritual, Moral, Social and Cultural development
Recording and Assessment:
1. Ensure planning is effectively carried out and ensure individual needs are met
2. Ensure the consistent raising of achievement for students within your area of responsibility
3. To ensure accurate records of staff, students and all those records required by the OFSTED are continually maintained
4. Ensure attendance records are subsequent actions are up to date and effective
5. Ensure assessments and outcomes are communicated effectively to staff

Signed (Teacher) …………………………….………………………	Date …………………………..

Signed (Headteacher) .…………………………….………………	Date …………………………..


The SENAD Group is dedicated to equality of opportunity in all areas of work, education and care. We are also committed to safeguarding those in our care – all successful candidates will be required to apply for an enhanced DBS check and will be subject to thorough background checks. 
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