Title of Post	Director of Students  	

Responsible to 	Deputy Principal		 

Starting Salary	£50,000 including PRP, more for an exceptional candidate


Purpose of the post 

The post holder will be responsible for:
· The delivery of a unified service to further education students that will include all aspects of advice and support at every stage of a student’s experience of the college from application through to progression to Year 2, Further or Higher Education, or employment. 
· A coherent marketing strategy that will aim to grow the 16 – 18 student numbers year on year
· Aspects of provision that fall within the scope of this position include marketing, admissions, student support and welfare, enrichment, careers guidance, bursaries and UCAS. 

This post, and the services for which it is responsible, are critical in:
· Helping students achieve their potential, to enjoy their college experience and to prepare for a rewarding and fulfilling future.
· Providing a competitive advantage to the college over local rivals ensuring that the college continues to grow and attract the core 16 – 18 student cohort

The post holder will be a key part of the strategic leadership of the college and highly instrumental in establishing a high performance culture in the college.

General Responsibilities
· To make a positive and significant contribution as a member of the senior leadership team to the whole college community
· To assist the Principal and Deputy Principal in helping the college deliver the college mission and to achieve its strategic objectives
· To realise the potential of the college through its marketing activities
· To lead on the development of strong and productive external relations
· To ensure that the college has an excellent relationship with schools from which it expects to recruit students
· To provide a quality service to a range of internal and external audiences, including parents & carers, on all aspects of provision that relate to this post 

The post holder will 
· lead a team of staff engaged in a range of college services   
· contribute fully to whole college management, leadership and  decision-making 
· support the senior team through the successful delivery of responsibilities associated with this post and other duties delegated by the Principal as appropriate for a senior post- holder 
· assist in the appointment, development and appraisal of staff
· ensure staff are fully equipped and fully engaged in the delivery of a first class service  
· undertake senior duties as directed by the principal and in line with college policies
· maintain an up to date knowledge of best practice and statutory policies and guidance to inform college delivery and future development 
· develop and maintain effective links with a range of external agencies and stakeholders 


Key Responsibility  

Strategic and operational responsibility for providing outstanding services to all future and current college students.  To include the following:    
· strategic leadership of the following college teams and line management of the managers of these teams:
· Marketing and Recruitment (including schools’ liaison)
· Admissions
· Guidance and Support
· Enrichment
· liaison with schools
· attendance monitoring
· progression advice and guidance 
· student voice 
· alumni strategy
· external relations with key stakeholders

To deliver outstanding services the post holder will: 
· work with senior managers to develop and maintain partnerships with schools, HE institutions and employers
· work with colleagues to ensure that all students receive the advice and guidance that they need to progress to higher education, further training or employment
· provide advice and guidance to parents
· lead on initiatives aimed at supporting students achieve their best possible outcomes
· ensure transitional guidance to students at entry and for internal and external progression 
· collect, analyse and report on data that informs performance and outcomes 

Other information 

The post holder may be asked to attend governors meeting as and when required. 



1. Person Specification
	Requirements
	Essential / Desirable  
	Assessed Via

	Qualifications 

	
	

	· Education to degree level 
	Essential 
	A

	· Recognised Teaching Qualification
	Desirable
	A

	· Professional marketing qualification 
· Management qualification
	Essential
Desirable
	A
A


	Knowledge
	
	

	· A combination of knowledge and creativity in approaches to marketing post-16 education in a competitive environment

	Essential
	A/I/P

	· A thorough understanding of the needs of learners and of barriers to success, including all aspects of enrolment, advice and support
	Essential
	A/I/P

	· In-depth understanding of current & projected policies and developments within the post-16 sector 
	Essential 
	A/I

	· Understanding of the particular barriers and challenges facing a college operating in a competitive environment
	Essential
	A/I

	Experience 
	
	

	· Experience in setting vision and direction, driving performance and acting with courage to address risk
· A successful track record in the leadership and management of people
	Essential

Essential
	A/I

A/I

	· Experience of leading, developing and delivering a dynamic, innovative, fit for purpose marketing strategy within a commercial or college environment
	Essential
	A/I

	· Experience of leading, developing and delivering a dynamic, innovative, fit for purpose framework for the support for the student community. 
	Essential
	A/I

	· Experience of leading change and innovation, to encourage, motivate and lead all staff to achieve the highest levels of service, quality and performance excellence
	Essential
	A/I

	· A proven track record of delivering continuous improvement in the operation of a College and the performance of its students 
	Essential 
	A/I

	· Experience in building successful external relations with other agencies and employers
	Desirable 
	A/I

	· Industrial and / or commercial experience 
	Desirable
	A/I

	Skills and abilities 
	
	

	· Creativity and strategic agility
· A sense of urgency in developing excellence in meeting the needs of students and in dealing with staff underperformance.
	Essential
Essential
	A/I
A/I

	· An ability to lead others with energy, enthusiasm and tenacity; to command respect and ensure that others feel valued and motivated by building consensus
· An ability to take decisive action to make transformational changes.
	Essential

Essential
	A/I

A/I

	· An ability to use data to support management aims in the delivery of an effective and efficient unified service to students, including enrolment
	Essential
	A/I

	· Effective interpersonal and communication skills and ability to represent the college
	Essential
	A/I

	· Able to work individually and as part of a team.  
· Able to develop close relationships with other educational institutions, employers, the local community and government agencies in order to increase collaboration and improve provision
	Essential

Essential
	A/I

A/I

	· The ability and motivation to devise and implement equal opportunity and diversity strategies that give all students and staff the chance to develop and grow
	Essential
	A/I

	Attitudes and Beliefs
	
	

	· Commitment to continuous professional development

	Essential
	A/I

	· A commitment to excellence and prioritising the needs of learners.  
· A student centred approach based upon engaging students and developing their talents
	Essential

Essential
	A/I

A/I





Key to Assessment Methods:
A = Application Form			
L = Letter of Application
[bookmark: _GoBack]I = Interview
P = Presentation
T = Task

The information on this form will be the basis on which the applicants will be assessed for shortlisting purposes.  Please consider the extent to which you meet the person specification, and how you will illustrate this in your application. You can include all relevant experience, including voluntary work.
