‘ Meridian
7 Trust

Job Title: Teaching Assistant — Level 2

JD Reference: STD TA 02

SlelplelelJ):XoleTo 00\l Sharnbrook Academy

Weeks: Term Time Only plus 5 days (39 Weeks)
Hours of work: 35 hours

Salary: Grade 5

Responsible to: SENCO

Role: To support the teaching of students

Purpose of job: Working under the direction of the Class Teacher to enable
access to learning for students and to aid the Class
Teacher in the management of students and the
classroom

Responsibilities and Accountabilities:
Support for Students:
« Under the guidance of the Class Teacher undertake work/care/support
programmes to enable access to learning for students
» Take responsibility for adapting and delivering learning activities with
individuals or small groups who would receive help from a different learning
approach as agreed
» Encourage and promote the inclusion and acceptance of all students
« Aid the learning of students by:
o Clarifying and explaining instructions
o Ensure that the child can use the equipment and materials supplied
o Motivate and encourage the child as needed
o Support students in respect of local and national learning strategies, e.g.,
literacy, numeracy, KS3, KS4, ICT etc
o Develop the correct resources to support the students
o Help students to concentrate and to finish the work set
o Liaise with the Class Teacher about Individual Education Plans (IEPs)
o Supply feedback to students about progress and achievement under the
guidance of the Teacher
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Support for Teachers:

Organise the learning environment and develop classroom resources as
needed

Monitor and track progress and provide feedback to aid in developing IEPs
for children with additional needs

Supply detailed and regular feedback to teachers on students’ achievement,
progress, problems, etc

Contribute to the management of student behaviour, including anticipating
and preventing potential problems from arising

Undertake support activities for the Teacher as needed

Support for the Curriculum:

Undertake programmes linked to local and national learning strategies -
e.g. literacy, numeracy, KS3, KS4 - recording achievement and progress and
feeding back to the teacher

Support the wuse of ICT in learning activities and develop
students’ competence and independence in its use

Supply targeted support to enhance learning and improve attainment

Support for the School:

Be aware of, and follow, policies and procedures, e.g., child protection, health,
safety and security, confidentiality, and data protection, reporting all
concerns to a suitable person

Accompany staff and students on visits, trips and out-of-school activities as
needed

Develop and keep effective relationships with other staff, parents, and carers
Attend relevant meetings as needed

Support for School/Academy/Place of work:

Participate in staff events by arrangement

Attend Staff Meeting

Contribute and take part in Trust events and activities where possible
Develop and keep effective working relationships with other staff and
parents/carers

Adhere to the Trust values

Follow school policies, practices, and procedures

Data security:

Act in accordance with legal provisions regulating confidentiality and
security of data and information in accordance with GDPR regulations
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Health and Safety:
e Be aware of the responsibility for personal Health, Safety and Welfare and
that of others who may be affected by your actions or inactions
e Co-operate with the Trust on all issues to do with Health, Safety & Welfare
o Work/operate all equipment within Health and Safety and other legal
regulations, including risk assessment
e Contribute to the maintenance of a safe and healthy environment

Continuing Professional Development:

e In conjunction with the line manager, take responsibility for personal
professional development, keeping up to date with research and
developments related to school/academy/place of work efficiency, which
may lead to improvements in the day-to-day running of the Trust

e Undertake any necessary and identified professional development taking
full advantage of any relevant training and development available,
particularly when related to the use of ICT, for data management and record
keeping

e Maintain a professional portfolio of evidence to support the Performance
Management process — evaluating and improving own practice

Child Protection and Safeguarding
e The post holder will have a shared responsibility for the safeguarding of all
children and young people. The post holder also has an implicit duty to
promote the welfare of all children and young people
¢ Inform the Child Protection Officer of any issues relating to the safety and
well-being of students

The post holder will undertake any other duties equal to the grade of the post, in
consultation with the line manager.

This job description is subject to review and may be changed following consultation
with the post holder. It is not a comprehensive statement of procedures and tasks
but sets out the main expectations of the Trust in relation to the post holder’s
professional responsibilities and duties.

The Trust is commiitted to safeguarding and promoting the welfare of children
and young people and expects all staff and volunteers to share in this
commitment.

All staff will be subject to an enhanced check with the Disclosure & Barring

Service.

Updated: January 2022
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Person Specification

Teaching Assistant Level 2

Assessment Key:
A = Application Form

| = Interview

Education and Qualification Essential Desirable Assessment
Good educational background with

1 | GCSE or equivalent in English v A
Language and Maths
Level 2 or above Teaching Assistant

2 | qualification or willingness to work v A
towards this

Experience Essential Desirable Assessment
Experience of supporting children in
a classroom environment, including

3 , _ v Afl
those with a range of learning needs
or challenging behaviour
Experience of working with children

4 across all key stages with evidence v A/l
of having achieved successful pupil
outcomes

Knowledge and understanding Essential Desirable Assessment

5 An understanding of the education y Afl
system

5 | A good knowledge of the SEND Code Y Afl
of Practice

7 | Understanding of how children learn v All
Understanding of phonics,

8 | numeracy, and literacy v
development

9 A sound grasp of the concept of v
inclusive practice

0 Knowledge of the concept of v |
confidentiality

11 | Awareness of child protection issues v I

12 | First aid certificate v A

Skills and abilities Essential Desirable Assessment

13 Good at making and sustaining y |
positive relationships with children
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Good at developing children’s self-
esteem and motivation so that they

14 become resilient, independent v
learners
Able to work closely with pupils who

5 are finding learning difficult, or those /

who have experienced a feeling of
failure

Good written and oral
communication skills

Ability to contribute to team
meetings and contribute ideas

sonal Qualities Essential Desirable Assessment

Willingness to undergo further

8 training and development v !

19 Positive and enthusiastic approach v |
towards work

20 | Ability to act on own initiative v I

o1 Kindness and empathy towards v |
students and colleagues

99 Ability to work as part of a team v |
effectively

Child Protection Essential Desirable Assessment

23 Support th.e AcodemY policies c?n v A/l
safeguarding and child protection

Other Essential Desirable Assessment

24 | Flexibility of working hours v Al
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