
	Job Details


	Title
	Projects Accountant


	Reports to
	Head of Finance and Procurement 


	Job Family

	S11

	Location
	Bradford College


	Date Prepared
	February 2024


	Job Overview


	Purpose Statement
	[bookmark: _Hlk87945007]The Projects Accountant role supports the Head of Finance and Procurement in delivering a project accounting, reporting and forecasting service to the College. This includes preparing, reviewing and analysing financial information and reports, and liaising with the Project Team to understand variances, identify corrective actions, and produce forecasts.
Reporting to the Head of Finance and Procurement, being an integral part of the Finance Team, the Projects Accountant will provide financial support, guidance and oversight for a portfolio of business projects (both Capital and Revenue) and be the key financial lead for ensuring effective and efficient management of the financial aspects at all phases of a project lifecycle. This will include an appreciation of non-financial or quantifiable benefits and how they support the College’s objectives. 
The Projects Accountant will provide effective financial project risk management, advice and guidance by working in partnership across the College, and providing a consistent, high quality and proactive financial service to support and enable achievement of the organisations vision and goals. 
The Projects Accountant will support the Head of Finance and Procurement in the development of strategy, policy and procedures to support the effective decision making and management of grant funded projects, developing and embedding a culture in which best value, statutory compliant practices are adopted at all times. 
The role is integral to improving the financial management and performance of the College.

	Role Accountabilities
	Strategy & Planning

[bookmark: _Hlk164175465]• Advise and actively support College managers with developing new project initiatives, contributing to project business case options and modelling financial scenarios. 
• Ensure that projects demonstrate value for money and pro-actively challenge where instances arise which do not appear to deliver economy, efficiency and effectiveness. 
• Prepare and keep under review forward projections of performance and cashflows 
• Produce financial analysis as required by the project sponsor and College managers to assist with decision making. 
• Develop reporting templates (and other tools) in line with project operational lead and funder requirements in order to allow automated reports to be produced in the desired format and which include transparent reporting on project performance and cost recovery. 
[bookmark: _Hlk164175496]• To be responsible for regular review of project performance with project operational leads and the Projects team and advise on the level of income that should be recognised in the College’s management and statutory accounts

• To support the Head of Finance and Procurement with the operational and strategic direction and development of the Finance Department, including the development and dissemination of timely, accessible and accurate information to support strategic and operational decisions. 
· Financial planning support – Undertake monthly and quarterly forecasting of project income and expenditure

· Project Operational Lead support 

- hold monthly management account meetings with the project operational leads and the Projects team to review variances, assess in relation to non-financial data, and agree action plans to remedy variances. Review forecasts and identify sensitivities affecting variances.

- ensure value for money is achieved.

- provide support in managing budgets, including developing ad-hoc reports for project operational leads and the Projects team and following up on queries.

- build relationships and develop an excellent understanding of the project operational lead’s area of delivery to improve the understanding and quality of financial reports and commentaries.

- support HoDs in the development and delivery of project business cases in liaison with the Projects team.


Finance & Funding

• Ensure grant income and expenditure is accurately disclosed in the College’s management and statutory accounts and that such disclosure is compliant with any grant conditions. 
• To keep a register of restricted funds as deemed appropriate and regularly reconcile these balance sheet accounts ensuring that all restricted income and expenditure is correctly disclosed in the College’s accounts. 
• Design and implement controls and processes, aligned to the College’s policies and guidelines to ensure the validity of projects and claims. 
• To set up and maintain such systems and processes that are deemed appropriate for the effective management and reporting of grant bidding, grant returns and disclosure in the College’s accounts. 
• To ensure that all match funding is appropriately demarked in the College’s financial systems in such a way as to mitigate any risk of double funding. 
• To review grant funding contracts, bringing to the attention of the Head of Finance/Director of Finance any financial clauses of special note or that give cause for concern/present a risk to the College.
• To ensure that any financial risks associated with grant funded projects are considered and appropriately included on the College’s risk register. 
• Ensure that any assets purchased through grant funding are recorded appropriately on the College’s asset register and the College insurers informed where necessary. 
• To be responsible for ensuring the College secures all income due under funding and grant contracts for projects, reporting to the Head of Finance any balances held back and the rationale for providing for clawback. 
• To be responsible for the monitoring, tracking and recording of income received and due from miscellaneous educational projects/grants, ensuring the finance procedures are complete and analysis reports are produced as and when required. 
• To work closely with the project operational leads and Projects team to ensure that all income due is recorded and tracked, challenging where appropriate any anomalies or inconsistencies apparent within month-on-month movement. 
• To support with the production of monthly management accounts and annual statutory accounts, ensuring that they present a true and fair view of the College’s financial position.
• To produce regular and ad-hoc project accounts  
· Identifying variances and items for further investigations.
· Drafting written commentaries explaining variances.

· To forecast project cashflows working with the Projects team, and re-forecast as and when necessary.

· Support the Head of Finance and Procurement in year-end processes including account reconciliation, year-end adjustment and analysis.

Information & Data

· Maintain a good knowledge and awareness of changes in FE funding streams including ESFA and OfS. Disseminate knowledge as appropriate to project operational leads and the Projects team.
· Maintain knowledge of College accounting procedures, financial regulations and external reporting requirements.
· Supporting the Head of Finance and Procurement in ad-hoc tasks and projects showing flexibility and agility in working across the finance function.
· Support in the preparation and implementation of actions from internal and external audit reports.
· Provide training to project operational leads and the Projects team in budget management, funding and other financial issues as required.
· Maintain CPD and up-to-date knowledge of work areas. Undertake training and development as agreed with line manager.

Leadership & Management

· Demonstrating leadership by example, including a commitment to the goals and objectives of the department, and supporting staff in their delivery
· Demonstrate a customer focused approach in delivering support to project operational leads and the Projects team

Other Duties
· Contributes to the College culture and strategic objectives and works collaboratively with colleagues in other Departments
· Contributes to the College vision of creating a better future for all through education and training.
· Demonstrates commitment to diversity, equal opportunities and anti-discriminatory practices
· Demonstrates commitment to ensuring children and young people learn in a safe environment
· Participates in relevant and appropriate training and development as required
· Support risk management at the operational level and ensures alignment with the College strategic risk register
  To carry out any other duties which may be reasonably determined by the College or Line   Manager. 

The above list of duties is not exclusive or exhaustive and the post holder will be required to undertake such tasks as may reasonably be expected within the scope of the post. Job descriptions should be regularly reviewed to ensure they are an accurate representation of the post.


	Method of working
	Bradford College expects all staff to work effectively as part of a team or teams, delivering high quality standards of work that supports and provides an excellent student / employee experience across the College. 
As a minimum this requires dealing with people politely and tactfully, communicating with colleagues and students both formally and informally, offering guidance and information in accordance with College guidelines, policies and procedures when requested and contributing to the maintenance of Bradford College environment. 
In order to do this staff are expected to make themselves aware of the relevant policies and procedures. All staff are required to maintain confidentiality as required.  	

	Working Relationships
	Vice Principal Finance & Corporate Services
Head of Finance and Procurement
Project operational leads
Projects team
Financial Reporting Manager
Senior Leadership Team
Head of Departments
External stakeholders (auditors, contractors, suppliers, ESFA, Bank)
Industry advisory groups

	Behaviours


	Behaviours
	Respectful 
· Mindful of the expertise of people around them and is open to development and new ways of working to attain the best possible outcome.
· Supportive and actively listens to others, is curious and asks questions to reflect and confirm understanding.
· Ability to act authentically with different people and situations by remaining positive and showing understanding and empathy. 
· Lives the Bradford College values and places students at the “heart” of everything they do.

Inclusive
· Develops effective relationships by removing barriers and promoting a sense of belonging.
· To promote and support an inclusive culture where staff and learners feel valued, safe and included.
· Works with all departments across the College to build their reputation and understanding of the organisation.
Trust
· Demonstrates credibility by being honest in their interactions with others and delivering what has been agreed.
· Assumes accountability for achieving personal and departmental objectives. 
· Positively impacts on those around them working in cohesion to achieve results.

Inspirational & Aspirational
· Demonstrates passion and commitment to all the College’s strategic objectives.
· Focuses on delivering an outstanding student and employee experience.
· Challenges the status quo with confidence and innovative thinking.  
· Full understanding of the business area and the contribution they make to the wider organisational strategy 
· Demonstrates a proactive ‘can do’ attitude irrespective of the challenge.
· Takes responsibility for own development and commitment to fulfilling own potential.
· Commitment to the College’s mission to transform lives





[image: C:\Users\RosinaT2\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\AFFM0U1I\240418---Black-Bradford-College-Logo (002).jpg]


Person Specification

	
Specification
	
Essential
	
Desirable
	
Examples Measured by


	Education and Training
Formal qualifications and relevant training
	· CCAB/CIMA fully qualified
· GCSE 5 – 9 or equivalent in Maths & English
	· Degree in relevant subject
· Attendance at training and updating events relevant to finance during the past two years
	· Application Form
· Documentary Evidence
· References


	Experience
Ability to undertake duties of the post

	· Experience of working in the public sector
· Experience of budget setting and financial planning
· Experience of producing management accounts, variance analysis and financial reporting
· Experience of participating in the preparation of year end audits
	· Experience of preparing schemes and managing projects, preparing business cases and cost improvement initiatives.
· Experience of writing financial commentaries.
	· Application Form
· Documentary Evidence
· References
· Interview

	Skills and Knowledge

	· Accounting skills including being able to identify, articulate and evaluate key risks and assumptions in reaching conclusions
· Able to report findings in a clear and concise manner
· Microsoft Office skills including advanced Excel
	· Knowledge of ESFA regulatory and reporting requirements
· Understanding of the funding mechanisms in FE and HE
· Knowledge of external funding claims and returns 

	· Application Form
· Documentary Evidence
· References
· Task/ Interview


	Personal Qualities


	· Highly numerate
· Excellent analytical skills
· Strong communication skills
· Relationship management
· Ability to manage risk
· Coach others
· Influencing skills
· Self-motivated and committed to own CPD.
	
	· Application Form
· Interview
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