GOLBORNE HIGH SCHOOL

Job Description

	Post Title:
	Learning Support Assistant: First Aider

	Purpose:
	The postholder will be based within iClass and be responsible for supporting pupils at school with medical conditions, administering medicines and to ensure students are appropriately supported so that they have full access to education, including school trips and physical education.  


	Reporting to:
	Assistant Headteacher with responsibility for SEND


	Responsible for:
	Working as part of the IClass and pastoral team.


	Liaising with:
	Senior Leadership Team, House Leaders, Tutors, SENDCo, relevant teaching and support staff, parents, external agencies.


	Working Time:
	37 hours per week term time plus 2 weeks in negotiation with the Headteacher (can be flexible and can be full year)
8.00am – 4.00pm  Monday, Tuesday, Wednesday and Friday
8.00am – 3.30pm  Thursday
30 minute lunch break daily to be taken to suit the needs of the school.


	Salary/Grade:
	Scale G4 - Pro rata


	Disclosure level:
	Enhanced DBS 



	MAIN DUTIES

	

	Health and Wellbeing of Pupils:

	· Implement and manage appropriate systems and processes to record, store and administer medicines to students, in line with individual needs.
· Ensure Individual Health Care Plans (IHCPs) are in place for pupil’s medical needs.  Accompanying pupils to hospital in an emergency if required and staying until parents arrive.

· Be the first response/on call to deal with medical or first aid emergencies on site, assessing situation and needs.

· Lead the team of qualified first aiders in school and provide appropriate first aid support for students/staff in the workplace.  This will be supported by the achievement and maintenance of an appropriate HSE first aid at work qualification.
· Directing colleagues to support and assist with the welfare of pupils. 

· Arranging and leading whole school awareness training and/or information sessions so that all staff are aware of the school’s policy for supporting pupils with medical conditions and their role in implementing the policy.

· Engaging with pupils and their families to establish school health records and procedures to support student medical needs in school; this will include attendance at Year 7 intake evening to discuss individual health care plans with parents.

· Liaising and communicating with parents about pupils’ health, SEND and medical needs.

· Keeping records of incidents and the pupils who seek advice, in line with school reporting policies and procedures.

· Liaising with pastoral staff on issues of concern. 
· Referring safeguarding concerns to the DSL.


	Liaison with Health Professionals:

	· Liaising with NHS school nurse.

· Referring pupils to the NHS nursing service.

· Organising appointments for NHS nurses and other health care professionals.

· Collating Individual Health Care Plans with parents and professionals.


	Management of Medicines and Equipment:

	· Administering paracetamol and prescribed medicines to pupils as required and instructed.

· Managing and maintaining an accurate, up-to-date log of dispensed medicines.
· Organising the secure care of medicines, including accurate, up-to-date records of administration and quantities held.

· Testing, maintaining and regularly checking of on-site defibrillators to ensure good working order, replacing parts as required.

· Ensuring an up-to-date supply of emergency inhalers.

· Being responsible for first aid kits kept at locations around school, ensuring regular stock updates and disposal of out-of-date items.

· Packing first aid boxes for school trips and sports fixtures.

· Maintaining the resuscitation equipment used for first aid training.

· Managing the medical provision.



	SEND Support
	· Being a point of contact for SEND pupils who may have a particular medical need.

· Support the wellbeing of SEND pupils in iClass.

· To support pupils with medical and SEND needs to access school trips.



	Other Responsibilities:
	· To support Pupil Services with the immunisation programme with PCT nurse.
· Attend and participate in internal and external CPD/meetings relevant to the role.  Review and develop own professional practice, identifying and undertaking training as required.
· Keep up to date with health and awareness issues and attend training as required or identified within personal development plans.
· Be aware of and comply with the implementation of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person.

· Develop good working relations with other colleagues and promote a positive impression of the support services in all circumstances, identifying areas for improvement.  Assist students, staff and the community in a courteous and friendly manner.

· Positively participate in school professional development, including the training of staff on new systems and procedures relevant to the role.
· Have an awareness of health and welfare issues in conjunction and liaison with other staff, provide a listening provision and signposting relevant to support agencies, if required, in a sensitive manner and in keeping with the school ethos.

· To be flexible to working in a busy environment with conflicting demands to meet service needs and undertake such additional duties as are reasonably commensurate with the post and level of responsibility.
· To assist in other appropriate activities, commensurate with the grade, for the benefit of the school, as determined by the Headteacher.



	Ethos:


	· Play a full part in the life of the school community, supporting and contributing to its overall ethos, work and aims of the school and encouraging staff and pupils to follow this example.

· Promote actively the school’s corporate policies and procedures.

· Comply with the school’s health and safety policy, working at all times in a manner that will ensure your own personal safety and that of other, including reporting of identified hazards and to undertake risk assessments as appropriate.

· Be aware of and comply with policies and procedures relating to child protection, security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To work within and promote compliance with the school’s Equality and Diversity Policy. 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· To comply with the school’s Code of Conduct and Behaviour Policy.

· To ensure compliance with GDPR regulations.


	Other General Requirements:
	· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
· This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

· This job description forms part of the contract of employment of the person appointed to the post. 
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

· Golborne High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  This role requires enhanced Disclosure and Barring Service clearance.
· Shortlisted candidates will be subject to an online search.  The search is not part of the shortlisting process itself and the candidate will have the opportunity to address any issues of concern that come up during the search at interview.
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