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	Job title:

	Curriculum Leader 

	Reports to:
	Head of Department







Job purpose 

This job description is written at a specific time and is subject to change as the demands of the collegiate and the role develops. The role requires flexibility and adaptability and the employees of the collegiate need to be aware that they may be asked to perform tasks and be given responsibilities not detailed in this job description.  This job description is in addition to the generic requirements of a teacher in Queen Ethelburga’s Collegiate and is designed to clarify the expectations of the management role.  

Your duties and responsibilities are as follows:

Role as Curriculum Leader 
· Understand external testing data and baseline targets
· Work with the School Teams on setting aspirational school targets for students
· Maintain tracking data on school Excel tracking sheets, plus other trackers as required by the HOD
· Regularly compare ongoing student achievement in assessments, and at other times as needed, with baseline and school targets
· Work with HOY on individual student concerns 
· Monitor the needs of, provision for, and outcomes of specific groups of students (SEND, EAL, AGT), working with the LD and EAL departments
· Ensure effective academic interventions take place, including monitoring the implementation and success of student support strategies
· Manage the setting of teaching groups within the department where applicable
· Ensure the maximum number of students possible achieve at least their baseline target
· Contribute to the annual department examination review 
Support the HOD in the following areas                                                            
· Ensure student behaviour is of the highest standard
· Follow and monitor the use of the LEARN policy within the department
· Work with the Pastoral team
· Monitor staff timetables, classes and rooming
· Monitor group sizes
· Organise cover for absent staff
· Maintain the department staff duty rota and department removal rota
· Purchase and manage resources within the department
· Monitor the standard of displays within the department
· Ensure the department complies with all H and S requirements
· Carry out Learning Walks, Work Scrutiny, Planning Scrutiny and Staff Management and Appraisals as required
 

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the College’s Child Protection Policy and Staff Code of Conduct at all times. If, in the course of carrying out the duties of the post the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the school s/he must report any concerns to the College’s Designated Safeguarding Lead. 
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