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Holy Trinity 

A Learning Community Providing Catholic and Church of England Education for All
This school is committed to creating and nurturing a Christian ethos, safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
JOB DESCRIPTION
Lay Chaplaincy Co-ordinator
Grade 




Grade 6 - 37 hours per week, 39 weeks per year



Responsible to 


L Oldcorn (Deputy Headteacher)
Purpose of the Job

· To support the development of the mission of the school as a Catholic and Church of England Community

· To be a key advocate and advisor to staff including senior staff in their leadership of the ethos and culture of the school
· To provide support and guidance for the pupils and staff in their spiritual development
· To make a significant contribution to the prayer life of the school and the ongoing development of collective worship
· To contribute to the pastoral life of the school 

· To link with clerical and lay people in support of our spiritual and pastoral life
Key Tasks to Achieve Outcomes

· Contribute to the pastoral care of students and staff in accordance with school policies promoting inclusion and acceptance of all pupils

· Work alongside learning mentors and student support staff to provide pastoral support for pupils as required
· Link with parents and carers, as appropriate, in providing pastoral support for pupils including support during points of transition and crisis
· Develop a range of opportunities and experiences for pupils to discuss and explore their faith both in and out of school including working closely with the local parishes and the diocese to support their spiritual and faith development
· Continue to develop the visual and physical resources, including the Chapel, to support the understanding of our distinctive Catholic and Church of England ethos and for worship
· Co-ordinate and lead liturgical events for the school including the development and delivery of the retreats and other residential experiences
· Collaborate with other key staff to maximise impact of collective worship and other elements of the curriculum as signposts for Christian lifestyles
· Be a guide for staff and pupils as they develop in their relationship with God
· Provide support to the Religious Education Department in collaboration with the Curriculum Team Leader to develop lively and active delivery of the curriculum as both an academic subject and a guide for life
· Respond to current events which require personal reflection and prayer

· Co-ordinate the school’s charitable activities and response to our wider communities
· Work with groups of pupils to develop and enrich aspects of the RE curriculum and the ethos of the school

· Apply self-review and evaluation processes to ensure the ongoing effectiveness of the Chaplain’s role
Indicators of Performance
· Pupils and staff develop spiritual maturity and insight
· Prayer is a daily activity involving and valued by all pupils and staff
· Pupils and staff grow in the understanding of the teachings of the Catholic and Church of England traditions
· The school is identifiable as a strong Catholic and Church of England community witnessed through faith, prayer and relationships
· Regular reports of Chaplaincy activities to the Governing Body evidence the high quality work and impact of this role
· Positive contribution to Section 48 / SIAMS inspection outcomes.
· Perceived as an integral part of the pastoral team, working with identified pupils. 

The Line Manager will evaluate the performance of the Chaplaincy Co-ordinator through:

· Review of reports to Governors and evidence provided of impact
· Monitoring liturgical events and prayer throughout the school week including tutorial time and staff worship

· Analysis of Student Voice

· Analysis of Parental Surveys

· Evaluation of impact of pastoral support for specific children and groups of children – Case Studies and analysis of tracking data

· Section 48 / SIAMs Report

