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Allerton Grange School
Job Description


	Job Title

	Inclusion and Intervention Leader 

(Behaviour and Welfare)



	Responsible To


	Key Stage 4 Director / Deputy Headteacher responsible for Behaviour, Attitudes and Culture / Senior Leadership Team

	Responsible For


	Line management of staff as directed  


Purpose of the Role

To support the leadership of Key Stage 4 in securing exceptional standards across the Key Stage—including attendance, conduct, attitude to learning, achievement, and progression—by:
· Collaborating with the Key Stage 4 Director to identify students at risk of disengagement and provide strategic oversight of KS4 interventions.

· Leading the KS4 pastoral team in delivering targeted intervention sessions that nurture students, encouraging self-reflection and positive behavioural choices.

· Working with groups of students within the AGS Aspire Unit to facilitate their successful reintegration into mainstream education through bespoke, evidence-based interventions.

· Overseeing arrangements for a specific caseload of students or working directly with one of the school’s alternative provision providers to ensure students receive a high-quality education tailored to their individual needs. This includes coordinating placements, tracking engagement, monitoring student progress, and liaising with internal and external stakeholders to address students’ educational, social, and emotional requirements.

· Effectively communicating student progress to the KS4 Director and, when necessary, to the Deputy Headteacher responsible for alternative provision.
· Contributing to the development and refinement of policies that support best practice in the areas of attendance, behaviour, attitudes to learning, academic progress, and student well-being, ensuring alignment with whole-school priorities and evidence-based approaches.


Key Responsibilities
KS4 Team Management and Interventions

· Coordinate interventions, track student engagement, monitor progress, and liaise with internal and external stakeholders to ensure the educational, social, and emotional needs of each student are effectively met.

· Collaborate with the KS4 Director to identify and strategically lead pastoral teams in delivering coaching and mentoring sessions for students at risk of disengagement, disruptive behaviour, mental health and wellbeing. 
· Design and plan evidence-based interventions and coaching sessions for KS4 pastoral teams, ensuring approaches are informed by effective research.

· Monitor targeted groups of KS4 students at risk of disengagement, utilising data and feedback to inform the KS4 Director and evaluate the impact of interventions.

· Communicate progress of supported KS4 students clearly and consistently with the Year 10 and Year 11 pastoral teams to ensure a cohesive and inclusive approach.

· Promote student well-being by engaging with students during school duty, including meeting and greeting at the start and end of the day, supervising duty points, and maintaining a visible presence during KS4 break and lunch times.

· Support the promotion of the positive Character Counts model by supervising student attendance to and from assemblies, and by delivering key messages during assemblies.
· Identify staff training needs and lead on specific areas of continuing professional development (CPD) within the Key Stage team.
· Provide safeguarding casework support as directed.
·  Support and hold staff accountable for developing effective relationships with students, ensuring all team members are committed to securing exceptional standards.
· In collaboration with the Key Stage Director, monitor and evaluate the performance and impact of the Key Stage team.
· Work with senior leaders, subject staff, and form tutors to develop and implement strategies that reflect the school’s commitment to high achievement and standards.
· Communicate effectively with curriculum leaders and colleagues to address barriers to learning, ensuring every student receives a high-quality educational experience.
· Design and manage effective administrative procedures, making appropriate use of ICT
· Liaise with key school leaders regarding the performance, progress, and wellbeing of students.
· Ensure timely and accurate submission of relevant data and information to appropriate staff.
· Work with the Key Stage Director(s) and Deputy Headteacher to:
· Secure the effective procurement of services on the financial impact of staffing and other resource requirements, ensuring compliance with budgetary and regulatory expectations.

· Ensure the safe, efficient, and compliant delivery of all operational and support services.

· Support the induction, training, and continuous professional development of staff within the Key Stage.

· Promote and maintain a safe working and learning environment, ensuring all risks are assessed, recorded, and appropriately managed.

· Provide support for the organisation and delivery of first aid, parental meetings, Key Stage and whole-school assemblies, events, and educational trips.

Coordination of Alternative Provision

· Identify suitable alternative provision placements for a caseload of AGS students, based on individual needs, collaborating closely with pastoral teams, SENCO, and external providers.

· Track and report on the progress and well-being of students within your caseload attending alternative provision.

· Develop and maintain strong professional relationships with external alternative provision providers to ensure high-quality provision and compliance with school policies.

· Organise and facilitate student induction processes for placements in alternative provision.

· Develop personalised learning plans in collaboration with subject teachers, the SENCO, and alternative provision providers, ensuring continuity and progression in learning.

· Regularly monitor the academic progress, attendance, and behaviour of students under your responsibility in alternative provision.

· Communicate student progress to the KS4 Director during line management meetings and, where appropriate, to the Deputy Headteacher responsible for Behaviour, Attitudes, and Culture.

· Arrange, attend, and chair alternative provision review meetings with parents and governors, in accordance with statutory legislation.

· Conduct site visits to alternative provision settings to ensure safeguarding standards and educational quality are rigorously maintained.

· Maintain accurate and up-to-date records of student progress, attendance, review meetings, and relevant deadlines.

Supporting Students in the Aspire Unit

· Work in the Aspire Unit for up to two days per week*. This arrangement will be reviewed annually.

· Ensure safeguarding and health and safety protocols are rigorously applied within the Aspire Unit.

· Collaborate with the SENCO and pastoral leads to tailor support that meets the individual needs of each student.

· Maintain accurate records of student attendance and behaviour for the days worked in the Aspire Unit.

· Conduct reflective work and mentoring to facilitate students’ smooth and timely transition back into mainstream learning.

· Deliver pre-planned lessons and schemes of work as directed.

· Uphold high standards of behaviour and academic expectations to maximise students’ self-efficacy and motivation to learn.

· Develop and implement evidence-based strategies to support the reintegration of students into mainstream lessons where appropriate.

· Provide regular feedback to the Aspire Unit Manager on student progress on the days worked, ensuring the manager has a comprehensive understanding of each student’s development.

General

The above is not exclusive nor exhaustive and the school may require the job holder to undertake duties commensurate with the role.

All staff are required to promote and actively support all school policies.  Staff must be aware of and support our safeguarding responsibilities.  Safeguarding is about keeping people safe and protecting them from harm, neglect, abuse and injury.  It is about being proactive and vigilant and acting on any concerns you might have.

	Economic Conditions: 

	Annual Leave:
	Term Time Only (including 5 training days / additional days may be required) 

	Hours:
	Core hours are 37 hours per week (usually 8:15 am to 4:15 pm, Monday to Thursday, Friday 8.15 am to 3.45 pm, as agreed with Line Manager) There will be on occasion the requirement to attend late evening events (open evenings / school productions). 

	Grade 
	PO2 NJC 

	Conditions of Service:
	NJC Conditions apply    


	Professional Development:

There are opportunities for professional development and a comprehensive CPD programme for staff. 

Allerton Grange has a positive commitment to the training and development of employees in all areas. Similarly employees are also expected to adopt a positive attitude to any training provided and be committed to their own personal development.


	Relationships: 

The post holder will be required to maintain effective relationships with students, parents, staff and school governors, along with any external agencies and the general public.
Through your actions and role-modelling students will be set high expectations and will follow the school’s positive behaviour policy. 




	Qualifications 

Good GCSE/A Level/NVQ Level 3 or equivalent is desirable.


Allerton Grange is committed to safeguarding and promoting the welfare of our students, and expects all staff, Governors and volunteers to share this commitment. The successful candidate will be subject to an enhanced DBS and safeguarding recruitment checks.

 

We are also an equal opportunities employer and positively encourage applications from all suitably qualified candidates.

	Person Specification  - KS4 Inclusion and Interventions Leader
Detailed below are the type of skills, experience and knowledge, which are required of applicants applying for the post.  The 'Essential Requirements' indicate the minimum requirements; areas detailed under 'Desirable Requirements' are additional attributes to enable the applicant to perform the position more effectively or with little or no training.  They are not essential, but may be used to distinguish between acceptable candidates.  Please ensure that you provide examples that clearly demonstrate you meet this specification in your application form. 



	Skills Required 

	Lead by example to promote a professional and positive work environment.

Demonstrate a proactive, enthusiastic, and positive approach to work.

Exhibit strong interpersonal and communication skills, with the ability to engage effectively with a diverse range of people, both face-to-face and via telephone.

Possess effective people management skills, including the ability to motivate, coach, and develop others.

Ability to positively influence young people’s aspirations and worldview, fostering a “can-do” attitude.
Manage challenging behaviour confidently while maintaining calm and authority.

Display excellent organisational skills with the ability to maintain accurate records.

Build and maintain positive relationships with students, parents, and colleagues.

Proficient in using IT systems for record-keeping, data tracking, and communication.

Use a variety of tools and evidence, including performance data, to support, monitor, evaluate, and develop action plans.

Engage effectively with school software to monitor and track students in KS4.

Demonstrate a collaborative, team-player ethos to maximise positive outcomes for students.

Work effectively as part of a team, delegating tasks as appropriate.

Ability to work under pressure, managing conflicting deadlines successfully.

Identify problems independently, use initiative, and refer to senior staff when necessary.

Maintain a positive and resilient attitude.

Exhibit flexibility to adapt to the changing needs of the school.

Commit to upholding all school policies and procedures, including those related to Health and Safety, GDPR, Safe Working Practices, and Safeguarding/Child Protection.

	Knowledge/Qualifications Required 

	A good level of English and Maths GCSE (or equivalent), with strong written and spoken English skills.

Excellent ICT skills, including proficiency in mail merge and database management.

Understanding of the principles of child development and learning processes.

Comprehensive knowledge of school administration procedures and working practices.

Awareness of equal opportunities legislation and its application in a school setting.

Knowledge of effective performance management and appraisal procedures.

Detailed knowledge of behaviour management and intervention strategies.

In-depth knowledge of the school’s behaviour policy, with a strong commitment to consistent implementation and enforcement of school policies, including behaviour and safeguarding.

Full understanding of safeguarding requirements and procedures within the school context.

	Experience required 

	Experience working with young people in educational, pastoral, or behavioural support settings.

Successful supervisory and/or management experience.

Proven track record of achieving targets outlined in specified action plans.

Experience maintaining accurate records using both manual and electronic systems.

Skilled in producing reports and effectively using data to inform decision-making.

Ability to manage complex situations and respond to queries from a diverse range of stakeholders.

Experience working collaboratively in partnership with others to deliver work within set deadlines.

Demonstrated ability to manage and develop a team.

Providing customer-focused services with a commitment to high standards.

Ability to demonstrate and use own initiative effectively.

Experience in managing and implementing change within a work environment

	Behavioural & Other Related Characteristics required

	Integrity: Consistent in actions, with a deep commitment and courage to do the right thing for the right reason, regardless of the circumstances, that are always in the best interest of the school. 

Compassion: Demonstrate a willingness and desire to be kind to others; be thoughtful and aware of what others’ lives and experiences are like. 

Humility:  Act without any ego; think of others before self. Be open to the opinions of others and allow them to undertake their role with independence. 

Collaborative: Be collaborative in approach and in situations of challenge; working together, listening and learning from others.

Modelling: Modelling the highest of expectations for behaviour and conduct. Lead by example and act a positive role model.

Diligent: Diligent in work; concentrate persistently to achieve goals whether personal, professional or academic. 

Enabling: Enable others to act and bring about positive change. Build trust, confidence and competence to succeed. 

Learning agility: Ability to recognise that all experiences as learning opportunities. Question why things went well or not to plan/ not as expected.

Emotional intelligence: Adapt emotions in a positive way to mitigate negative emotions in others, enabling a better outcome to be found.

Courage: Confident to be able to address challenges. Have a strong moral core, which others recognise. 

Critical thinker (intellectual curiosity): Engage with a variety of sources of authority before deciding on a course of action.

All staff are required to consistently uphold and model professional standards, including adherence to the AGS staff dress code and the maintenance of professional conduct in all interactions with students and colleagues.
All staff are expected to support and comply with school policies and demonstrate a clear commitment to safeguarding and child protection



	PERSONAL SPECIFICATION DESIRABLE REQUIREMENTS: It is desirable that the Candidate should be able to demonstrate the following criteria for the post within the context of the specific role duties and responsibilities:  Candidates are not required to meet all the Desirable requirements however these may be used to distinguish between acceptable candidates



	Skills Required 

	Previous experience managing a student support or isolation room 

Working with external agencies or alternative education providers

Leading/managing trips

Project management 



	Knowledge required 

	Understanding of Evolve (Educational Trips) Administration Process and Health and Safety Risk Assessments 

Understanding of staffing procedures such as performance management procedures 
Working knowledge of SIMS, Classcharts and or parent pay
Further professional qualifications; graduate / Post Graduate Qualifications

	Experience required 

	Working in a large secondary school environment 



