ELTHORNE PARK HIGH SCHOOL

Site Manager

Person Specification
(D) – desirable    (E) - essential
Qualifications & Training

· Qualification in a relevant trade, for example electrical, plumbing, construction, carpentry (E)

· GCSE Grade C or equivalent in English & Maths (D)

· Evidence of up to date Health & Safety training (D)

· First Aid Qualification (D)

Experience

· Experience of taking responsibility for the security of a building (E)

· Experience of working with contractors (E)

· Experience of a relevant trade e.g. electrical, plumbing, construction, carpentry (E)

· Experience of working in a school/education setting (D)

Skills & Knowledge

· Knowledge of relevant H&S policies/code of practice/legislation including risk assessments, COSHH, manual handling procedures & precautions (E)

· Knowledge of fire safety legislation (E)

· Experience of maintaining security and fire alarm systems as used in schools or similar     establishments (E)

· Knowledge of heating & boiler systems (including air source heat pumps) (D)
· Experience of controlling heating, ventilation (BMS systems) and lighting of premises (E)

· Experience of air conditioning systems (E)
· To understand programming aspects of access control, automatic gates (D) 

· Able to carry out site inspections/H&S checks and maintain records/documentation provided (E)

· Able to use a range of tools, machinery & equipment (E)

· Able to undertake DIY tasks (e.g. basic plumbing, carpentry) (E)
· Able to lift & carry items (E)
· Ability to work at heights (roof access will be required) (E)

· The ability to inspect and monitor the work of contractors on site (E)
· Experience of office procedures, including ordering stock & materials (E)

General

· An understanding of Health & Safety issues as they pertain to a large organisation (E)
· Good attendance and health (E)
· Good communications skills - oral and written (E)

· Computer literate with good ICT skills (E)

· Able to work with the minimum of supervision (E)
· Honest, trustworthy and ability to maintain confidence (E)
· The ability to work with a wide range of people, including children (E)
· Commitment to safeguarding children (E)
· Awareness of procedures relating to child protection, health, safety and security, confidentiality and data protection
· Evidence of commitment to the Council’s Equal Opportunities Policy (E)
Renumeration for this role includes rent free accommodation at Elthorne Park High School. It is a condition of the role that the successful applicant lives on site whilst employed by the school in this role.
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