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JOB DESCRIPTION


Job title: Lay Chaplain
Report to: Senior Lay Chaplain
GR3 (£25,119-£31,364), 36.5 hours per week

OVERALL RESPONSIBILITY
· The Lay Chaplain will work to nurture and tend the growth of faith, hope and love in all members of the School community.  Through the Chaplaincy Team, the school also seeks to help young people and staff to pursue their personal vocation in faith, in ways which are meaningful and inspiring to them.
· Organise and manage retreats to ensure all of our pupils have the opportunity to attend an annual retreat
· Organise and promote fundraising events and acts of service.
· Develop our Chaplaincy Leadership team of committed young people
· Support the School to reflect our Christian commitment and Catholic mission.
· Support and further deepen the prayer life of students and staff, through weekly times of Collective Worship. 

DUTIES
· [bookmark: _heading=h.vxgrdljakeih]Champion our Wiseman Virtues and model these for all of our pupils and staff. 
· [bookmark: _heading=h.8ybu06fd8yu6]Create, implement and evaluate effective and engaging weekly reflections, considering what’s most apt at the time in the Liturgical year.
· [bookmark: _heading=h.wmatrbvcds1o]Support pupils who are experiencing pastoral difficulties and help them manage these difficulties as part of their school day.
· [bookmark: _heading=h.aoheuqwnl5r1]Work to build positive relationships with our local parishes and feeder schools. 
· [bookmark: _heading=h.l5pomqq295is]Support with the management of our school social media profiles and promote Chaplaincy as part of these
· [bookmark: _heading=h.gwini3jgguuf]Plan, lead, prepare and evaluate Collective Worship - such as masses, Advent and Lent Liturgies, staff CPD and other celebrations. 
· [bookmark: _heading=h.q16rh988v3my]Support with leading Liturgical music, where required.
· [bookmark: _heading=h.nrx0pize6xae]Break and lunch duties, as required.
· [bookmark: _heading=h.rr0u4z6rp6l9]All employees of Cardinal Wiseman Catholic School are required to understand and contribute to the school’s Objectives and Core Values
· [bookmark: _heading=h.6hxiz1mgf5df]To undertake any reasonable task as directed by the Line manager.
This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.
Person specification
Essential attributes
· A practising Catholic who cares  deeply about sharing their faith with pupils, encouraging them to be the best version of themselves. 
· Excellent knowledge of Catholic teachings, Catholic social teaching and the Liturgical year 
· Ability to work well in a team and to motivate themselves and others.
· Ability to present to groups of students/staff in both Collective Worship and otherwise.
· Excellent communication skills.
· Excellent organisation and time keeping.
· The ability to maintain professional standards of themselves, and across all communications/ interactions with clergy/staff, pupils and those associated with. 
· Qualifications GCSE 9-4 or equivalent in English and Maths.

Desirable attributes
· Experience working with young people, particularly in a faith setting.
· Diocesan linked awards/qualifications.
· Good ICT skills including the use of google based programmes, Canva, Universalis etc
· A UK driving licence.

Cardinal Wiseman is committed to safeguarding and promoting the welfare of children and young people and expects all employees and volunteers to share this commitment.
The successful applicant will require an enhanced DBS check and will be subject to relevant pre-employment checks
This school is an equal opportunities employer and positively encourages applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity
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