
JOB DESCRIPTION

Job Title:

COVER SUPERVISOR

Job Location:

Student Services – Teaching & Learning (T & L)
Line Manager:

Assistant Headteacher – T & L
JOB SUMMARY
To supervise whole classes during the short-term absence of teachers.  Cover Supervisors will give instructions for the lesson as provided by a teacher and the primary focus of the role will be to maintain good order and to keep students on task.  Cover Supervisors will respond to general questions and provide general feedback to teachers but will not be required to undertake ‘specific work’ (planning, preparation, delivery, assessment, recording and reporting of achievement, progress and development).  Cover Supervisors will not therefore be subject to a ‘system of supervision’ other than the general supervision applicable to all staff and will act under the professional direction of teachers.

Responsibilities:

Support for Students

· Supervise students engaged in learning activities
· Act as a role model and set high expectations of conduct and behaviour

· Promote the inclusion and acceptance of students within the classroom

· Keep students on task and respond to general queries

· Provide lunchtime supervision around the school

· Provide cover in Sixth Form Study Room in absence of Study Supervisor

Support for Teachers

· Provide objective and accurate feedback to the teacher on the conduct of the lesson

· Keep appropriate records as agreed with the teacher

· Promote positive values, attitudes and good student behaviour, dealing promptly with conflict and incidents in line with established policy and encourage students to take responsibility for their own behaviour

Support for the Curriculum

· Support the use of ICT where appropriate

· Make appropriate use of equipment and resources

Support for the School

· Be aware of and comply with the policies and procedures relating to child protection, equal opportunities, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop

· Participate in training and other learning activities as required

· Attend relevant school meetings as required

· To respect confidentiality at all times

· To undertake Child Protection Training/ any training applicable to the role as directed by the school
· To attend all INSET training as set by the school
· Undertake the duties at break/lunch as directed by the school in line with contracted time
· To review and develop your own professional practice, including taking part in annual performance review

· Any other such matters as the school may reasonably request
Name: ……………………………………..

Date: ……………………….

Signature: …………………………………

The duties of the post may be varied from time to time, in a manner that is compatible with the post held, at the discretion of the Co-Headteachers
PERSON SPECIFICATION
PROFESSIONAL CHARACTERISTICS

The postholder will be an ambitious, with a desire to move into the teaching profession, should an opportunity become available.

REQUIRED QUALIFICATIONS

· You will need to hold an undergraduate degree awarded by a UK higher education provider, or a recognised equivalent qualification
· You will need to have achieved a standard equivalent to grade C or above in the GCSE examinations in English and mathematics for applications to training providers in England
SKILLS AND ABILITIES
· Have a desire to become a teacher 
· Have a professional and positive approach
· Be driven to bring about continuous improvement in your professional career and seek new challenges
· Be passionate in subject area
· Be able to demonstrate a commitment to sharing the passion and knowledge to others
· Have the ability to work well under pressure
· Possess strong communication skills
· Be computer literate
PERFORMANCE MANAGEMENT 
· Performance management assessment will be based on the responsibilities listed above and judgements will be made against these within the agreed time scale, as part of the school’s performance management cycle   
EQUALITY OPPORTUNITY 
· The postholder will be expected to undertake all duties in the context of and in compliance with the school’s equal opportunities policies
SAFEGUARDING CHILDREN 
· The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will require an enhanced DBS clearance
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