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JOB DESCRIPTION
Post Title:

Teaching Assistant 
School:


Holyoakes Field First School
Hours:


30 hours – Fixed term
Reporting to:

Assistant Headteacher
Salary Scale:

TA2

Main duties and responsibilities
To be class-based Teaching Assistant.

Teaching and learning

· Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to support the work of the teacher and increase achievement of all pupils including, where appropriate, those with special educational needs and disabilities (SEND)
· Promote, support, and facilitate inclusion by encouraging participation of all pupils in learning and extracurricular activities.
· Use effective behaviour management strategies consistently in line with the school’s policy and procedures. 
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment.
· Organise and manage teaching space and resources to help maintain a stimulating and safe learning environment.
· Observe pupil performance and pass observations on to the class teacher.
· Use ICT skills to advance pupils’ learning. 

· Undertake any other relevant duties given by the class teacher.
Planning

· Read and understand lesson plans shared prior to lessons.
· Prepare the classroom for lessons.
Working with colleagues and other relevant professionals

· Communicate effectively with other staff members and pupils, and with parents and carers under the direction of the class teacher.
· Communicate their knowledge and understanding of pupils to other school staff and education, health, and social care professionals, so that informed decision making can take place on intervention and provision.
· Understand their role to be able to work collaboratively with classroom teachers and other colleagues, including specialist advisory teachers.
· Develop effective professional relationships with colleagues.
Whole-school organisation, strategy, and development
· Contribute to the development, implementation and evaluation of the school’s policies, practices, and procedures, to support the school’s values and vision.
· Make a positive contribution to the wider life and ethos of the school.
Safeguarding and Health and Safety

· Actively promote and sustain the school’s ‘Thrive’ principles to ensure the safety and wellbeing of all pupils. 

· Safeguard pupils’ well-being by following the requirements of Keeping Children Safe in Education and BMAT’s Safeguarding policy. 

· Respond and provide care and support for children who are upset or have had accidents. 

Professional development

· To engage in continuous professional development. 

· Help keep their own knowledge and understanding relevant and up to date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness. 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school. 
· Take part in the school’s appraisal procedures.
Personal and professional conduct 

· Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and outside school.
· Have proper and professional regard for the ethos, policies, and practices of the school, and maintain high standards of attendance and punctuality.
· Demonstrate positive attitudes, values, and behaviours to develop and sustain effective relationships with the school community.
· Respect individual differences and cultural diversity. 
· Safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 
OTHER AREAS OF RESPONSIBILITY

Safeguarding

· Work in line with statutory safeguarding guidance (e.g., Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.

· Promote the safeguarding of all pupils in the MAT.

General

· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training. 
· To undertake such other duties, training and/or hours of work as may be reasonably required, and which are consistent with the general level of responsibility of this job.  
· To undertake health and safety duties commensurate with the post and/or as detailed in the Directorate’s Health and Safety Policy. 
The post holder may be required from time to time to undertake other duties within the trust as may be expected, without changing the general character of duties or level of responsibility entailed.

CONTACTS

In all contacts the post holder will be required to present a good image of the school, deal with people in a professional manner and maintain constructive relationships.

Internal:
Staff colleagues

External:
External agencies



Potential candidates

EQUAL OPPORTUNITIES POLICY
The duties described in this Job Description must be conducted in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the School’s Equal Opportunities Policy.

Promote equal opportunities in all aspects of responsibility according to the MAT’s aims and objectives.

NOTES:
In addition to those duties and responsibilities outlined above, the contributions of each member of staff to the work of the MAT will include the following:

· To play a positive role in the life of trust’s communities.

· To maintain a high standard of discipline, appearance, punctuality, and commitment in all areas.

· In all contacts the post holder will be required to present a good image of the MAT as well as maintaining constructive relationships.

· Bordesley MAT is committed to the safeguarding of young people and an enhanced DBS disclosure and other Safer Recruitment checks are required for this position.
· The MAT reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

	Date of Issue: 
	Next Review Date:  


	Signature:
	Date:


[image: image1.png]


[image: image2.png]


[image: image3.png]


[image: image4.png]



