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JOB DESCRIPTION

TEACHING ASSISTANT: UPPER SCHOOL- FIXED TERM ROLE
Accountable to: Headteacher of The Children’s House, Ellie Grunewald
Frameworks: The National Curriculum, The Children’s House Thematic Curriculum
THE SCHOOL
The Children’s House was set up in 1973 by a group of local parents, originally to provide high-quality early years education in Islington. Our Nursery is in Elmore Street and caters for children ranging in age from 2½ to 4, whilst the Upper School, a short distance away in King Henry’s Walk, currently offers Reception to Year 5 and is expanding to a full prep school in September 2025.
The school’s focus is on families and children, with a strong emphasis on pastoral care. Classes are small, and the school community is warm and friendly, with supportive parents and plenty of opportunities for teachers to get involved in whole school events. 
Learning is individualised, with high teacher child ratios and importance placed on creativity. Whilst we are non-selective, pupils do very well academically and are prepared for the 11+. Whilst all of our classrooms are equipped with Chromebooks, iPads and interactive boards, traditional skills such as reading, handwriting and phonics, are valued and are taught daily. 
The ideal applicant will have high expectations of pupils’ attainment, progress and behaviour, integrity and a warm and confident manner with pupils and parents.
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.









JOB SPECIFICATION

TAs are usually timetabled to spend the bulk of their time in one particular class, but there may also be sessions across the school, including lunch and playground duties.

Hours are 8.15am- 3.45pm with 45 minute lunch and tea break.  There is a requirement to attend staff meetings each Thursday between 4-5pm. There is also a requirement to cover one weekly breakfast club (8.00 – 8.30) and one weekly after school club (until 5.00pm). 

PROFESSIONAL CONDUCT
 
You must have proper and professional regard for the ethos, policies and practices of our school and maintain high standards in your own attendance and punctuality.  
 
You must have an understanding of, and always act within, the statutory frameworks which set out your professional duties and responsibilities. 
  
At The Children’s House we expect high standards of ethics and behaviour, within and outside school, by: treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position of having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions of showing tolerance of and respect for the rights of others.  Adults working with children need to model behaviour that enables positive benefits to all pupils.  
 
Safeguarding Responsibilities 

· To promote and safeguard the welfare of children and young persons with regard to safeguarding procedures. 
· To maintain good order and discipline among the pupils and safeguard their health and safety both when they are on the school premises and when they are engaged in activities elsewhere.  
· To support in the provision of high-quality care and education for the children in the school; to fulfil legal and statutory requirements.  
· To implement all school policies and procedures, and report to the appropriate teacher any incidents of disruptive or unacceptable behaviour of pupils that may not be known to the main teaching staff. 
· To comply with all school policies - particularly those on Safeguarding, Health and Safety, Acceptable Use, Confidentiality and Data Protection. 
 


Professional Responsibilities 
 
· To support the class teacher with the general duties of the classroom and to be able to take on responsibilities should the class teacher have to leave the room. 
· To collaborate with Senior Leadership and the teaching team on preparation and development of focus activities in the classroom and in the wider school.
· To set high expectations which inspire, motivate and challenge pupils.  
· To support the class teacher in ensuring all photocopying and resources are collated prior to the start of lesson. 
· To develop familiarity and knowledge of the National Curriculum at the relevant Key Stages, and the School’s schemes of work.
· To promote the general progress and well-being of individual pupils and of any class or group of pupils assigned.  
· To be familiar with a range of resources suitable for individual or group settings, and use them to motivate pupils within their learning. 
· To manage pupil behaviour effectively to ensure a good and safe learning environment.  
· To ensure the classroom is a safe environment for children, that equipment is safe, standards of hygiene are high and safety procedures are implemented including reporting any incidents.
· To support the teacher in creating an effective, creative and stimulating environment for the children. 
· To ensure records are properly maintained including the accident, incident and medicine forms. 
· To reinforce lessons as presented by the class teacher with either a single pupil or a small group. 
· To assist the class teacher in monitoring each child’s progress within the guidelines of the curriculum and to make observations that feed into individual target setting.
· To liaise closely with the class teacher discussing information about children’s progress, assisting with record keeping so that children’s attainment and progress is effective. 
· To ensure reading books and class books are ready for set lessons.  
· Where appropriate and under guidance of the class teacher, to mark children’s work.
· To support in tidying the classroom, the playground and other areas of the school as directed before leaving at the end of each day. 
· To tidy up and model good tidying up- talk to children about putting things away in their correct place and taking care of toys and books
· To ensure the safety of children at all times and manage the gate, ensuring that children leave with their appointed carer.
· To maintain good hygiene practices with food preparation for the children, remaining mindful of any allergies.
· Where appropriate, to participate in lunch duty and maintain the safety and wellbeing of children in your care.

General Responsibilities 

· To attend weekly staff briefings and department meetings when requested.  
· To attend and contribute to staff meetings, Open Days and other such School functions as required in line with school protocols. 
· To comply with school supervision rotas as appropriate. 
· To set a good example in terms of speech, attendance and punctuality. 
· To undertake such training as may be reasonably required by the school. 
· To participate in the school’s supervision process as deemed appropriate for professional development. 
· To fulfil professional responsibilities by making a positive contribution to the wider life and ethos of the school.  
· To contribute to the provision of activities to support the co-curricular programme of the school.  
· To accompany pupils on trips away from the school. This includes educational day visits. 

Performance Management:
Teaching Assistants are observed and supervised by the Senior Leadership Team of the Upper School with probationary period being reviewed.




















PERSON SPECIFICATION- TEACHING ASSISTANT


	
	Essential 
	Desirable

	Qualifications
	Good basic education to GCSE with Maths and English to grade 5 (minimum level GCSE C) 
	A relevant qualification in Childcare and/or Education at a minimum of Level 2.A Paediatric First Aid qualification.
Safeguarding & Child Protection training. 

	Experience
	Previous experience of working with young children eg as a parent or voluntary worker
	Previous experience in a setting for young or school aged children working as a Teaching Assistant

	Knowledge and Understanding
	Knowledge and understanding of the following:
· Needs of young children
· Child development
· How children learn
· Behaviour management strategies
· Equal opportunities
	Relevant curricula eg EYFS, National Curriculum.
Phonics

	Skills 
	· Comply with policies and procedures related to child protection and health and safety
· Assist children on an individual basis, in small groups and with whole class work.
· Explain tasks simply and clearly and foster independence.
· Provide high standard of care and support to every child.
· Liaise and communicate effectively with others.
· Demonstrate good teamwork and organisation skills.
· Reflect on and develop professional practice.
· Display work effectively.
· Contribute to planning meetings and staff meetings. 
· Have a flexible approach to working arrangements understanding school roles and responsibilities and your position within these
	Make written observations of children in the EYFS 

	Personal Qualities
	· A desire for the children to achieve their best
· Diplomacy and tact
· Resilience, flexibility and commitment
· Proactive approach and being responsive to the needs of the children
· Well organised
· A warm and confident manner
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