Post Title:			Finance Director (shared role) 
Location:			Academy based 

		 
Salary / Grade:			Grade 11 £52,000 to £55,500
Hours/Weeks:		37 hours per week to span the Academy day – Full time
Special Conditions:		All year round 
Attendance at evening meetings is a requirement of the post such as Local Governing Body and other Governing Committees, in addition to any other meeting as directed
Holiday 26 plus 8 days Bank Holiday


Academy:		 
Responsible to:		Principals and RFD? 
Responsible for:		Finance teams


Vision and purpose

· To provide an efficient and reliable financial service for each Academy to support the two academy Principals.
· To be responsible for the strategic development of all financial management in relation to the Academies you are responsible for 

Additional duties and responsibilities
Finance
To line manage the Finance teams on order to achieve the following objectives:
· The development and delivery of three-year financial plans considering DFE guidelines/funding and identifying additional sources of funding.

· Preparation of annual budgets in accordance with the requirements of OAT and DFE.

· Preparation of regular financial data as required by the Principal, and other stakeholders in relation to the monitoring of expenditure.

· Production of monthly management accounts with detailed commentary on the result and on all significant variances from budget.

· The operation of accounting systems which meet the requirements of the Local Governing Body and the DFE and which are managed with probity and when audited are exemplary.

· Implementation and operation of rigorous and robust audits and controls.

· Review and authorisation of payroll and relevant reconciliations.

· Management of the Academy financial position at a strategic and operational level within the framework of financial control determined by the trust, including:
· Management of cash balances and cash flow
· Management of tax and VAT liabilities

· Identification of opportunities for improving value for money.

· Monitoring and control of capital expenditure on buildings and grounds.

· Ensuring that appropriate internal control processes are in place, in accordance with the Funding Agreement to eliminate the risk of financial losses and to maximise economy and efficiency in the use of resources and to enable accountability at appropriate levels.

· Making appropriate arrangements for the external audit of accounts.

· Ensuring that appropriate insurance cover is in place and arrangements are regularly reviewed and monitored.

· Ensuring that an organised purchasing system is in place for all teaching materials, furniture, equipment, supplies and services to ensure value for money is obtained, and best use is made of resources.

· Preparing bids for, and generating new income streams and grant funding, which are supportive of the ethos of the Academy and preparing proposals for consideration by the SLT/Local Governing Body.

· Prepare and maintain academy’s risk registers.  Prepare statement of internal controls annually or as required.

Strategic Leadership Role
· In consultation with the Trust and SLT, prepare the Academy’s Corporate Plan considering the performance improvement objectives, future funding projections, and other potential events and activities.
· Provide clear information, advice, and recommendations to the Principal, SLT and Governors regarding financial matters, the utilisation of academy assets and the development of the academy’s business activity, to ensure the best possible learning environment for students.
· Undertake the management of finance staff as required and to participate in performance management, including relevant training opportunities for staff development, in line with the academy’s staffing policies and procedures.

Flexibility Clause
As a term of your employment, you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description.

Variation Clause
This job description will be reviewed and updated periodically to ensure that it relates to the job performed, or to incorporate any proposed changes. This procedure will be conducted by the line Manager in consultation with the postholder. In these circumstances it will be the aim to reach agreement on reasonable changes, but if agreement is not possible management reserves the right to make changes to the job description following consultation.

Fluency in English
The post is covered by Part 7 of the immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role. 


Qualifications	
· Qualified accountant, ACCA, ACA, CIMA or equivalent
· Evidence of continuing professional development in financial or general management

Experience	 
· 2 - 3 years’ experience in financial sector at senior level 
· Excellent time management and organisational skills
· Able to prioritise and working to multiple deadlines.
· Experience in Academy office environment
· Analysis of complex information and strategic development planning
· Recruitment and supervision of people
· Monitoring of business / financial systems in line with audit parameters
· Working on own initiative
· Project management
· Safeguarding practices
· Knowledge of accounting systems in relation to business


Training	
Must take responsibility for own personal training;
· Hoge
· HCSS
· Safeguarding and Health and Safety annually 


Special Knowledge	
· Knowledge of budget setting and monitoring finances
· Knowledge of Academy funding streams
· Must have experience in the use of financial computer packages
· Able to demonstrate an in-depth working knowledge of financial procedures and how they operate in an Academy
· Safeguarding /Child protection


Circumstances
· Commitment to high standards of professionalism and ability to lead by example
· Ability to use initiative


Disposition
· Commitment to the trust’s Equal Opportunities Policy and acceptance of their responsibilities for its practical application
· Ability to establish appropriate relationships with staff and students
· Awareness of the need for confidentiality
· Ability use initiative, lead others, co-operate within a team, be approachable, reliable, flexible, and to be able to work in a pressurised environment
· Able to meet strict deadlines
· Able to demonstrate a high degree of accuracy and to deadlines


Practical and Intellectual Skills
· Excellent communication skills – written and verbal.
· Ability to understand and act upon complex information and be able to produce and communicate information of a complex nature to a non-specialised audience.
· Good decision and negotiator
· Problem solving skills
· Ability to delegate appropriately and to monitor the performance of others
· Able to produce reports through Microsoft Word and Excel
· Establish and maintain systems
· Line management of staff 
· Able to interpret financial information
· Able to communicate at all levels both verbally and in writing


Legal Requirements
· Enhanced DBS Check for Regulated Activity

