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	[bookmark: _Hlk211509576]POST TITLE
	Assistant Headteacher - 

	RESPONSIBLE TO
	Head of School

	GRADE/SALARY
	L13 – L17

	WORKING HOURS
	Full-Time

	CONTRACT TYPE
	Permanent




	The postholder must, at all times, carry out their duties and responsibilities within the spirit of Inova Multi Academy Trust Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.





	[bookmark: _Hlk214449316]Overview of Role

	The Assistant Headteacher will support the Head of School where applicable in:
· Communicating the school’s vision compellingly and supporting the Head of School’s strategic leadership.
· The day-to-day management of the school
· Formulating the aims and objectives of the school 
· Establishing policies for achieving these aims and objectives
· Managing staff and resources 
· Monitoring progress towards meeting the school’s aims and objectives

The Assistant Headteacher will also have a timetabled teaching commitment, complying with the Teachers’ Standards and modelling best practice for others.

They may also be required to undertake any of the duties delegated by the Headteacher.


	Responsibilities

	Core Purpose and Accountability

· To play a major role under the direction of the Head of School in formulating the aims and objectives of the school, establishing the policies through which they shall be achieved, managing staff and resources to achieve the aims and objectives of the school and monitor progress towards their achievement.​
· Undertake the professional duties of the Assistant Headteacher reasonably delegated to you by the Head of School.
· In partnership with the Head of School and the Senior Leadership Team, provide professional leadership and management throughout the school. ​
· To provide professional leadership and management of School Development Plan priorities.
· Work with the Head of School to ensure the school’s accountability to a wide range of groups, particularly parents, carers, governors, Trust and Ofsted; ensuring that pupils enjoy and benefit from a high-quality education, for promoting collective responsibility within the whole school community.
· Develop a school ethos which follows the Trust values and enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes.
· Work with the Local Governing Body and Trust (providing information, objective advice and support) to enable it to meet its responsibilities. Develop and present a coherent, understandable and accurate account of the school’s performance to a range of audiences including Trust, governors, parents and carers. Reflect on personal contribution to school achievements and take account of feedback from others. ​

Teaching, Curriculum and Assessment

Under the direction of the Head of School, the Assistant Headteacher will:

· Establish and sustain high-quality teaching across subjects and phases, based on evidence
· Ensure the teaching of a broad, structured and coherent curriculum
· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities
· Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of the curriculum.

Additional and Special Educational Needs and Disabilities (SEND)

Under the direction of the Head of School, the Assistant Headteacher will:
 
· Promote a culture and practices that allow all pupils to access the curriculum 
· Have ambitious expectations for all pupils with SEND
· Make sure the school works effectively with parents, carers and professionals to identify additional needs, and provide support and adaptation where appropriate
· Make sure the school fulfils statutory duties regarding the SEND Code of Practice

Organisational Management and School Improvement

Under the direction of the Head of School, the Assistant Headteacher will:

· Establish and oversee systems, processes and policies so the school can operate effectively and efficiently
· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care
· Ensure rigorous approaches to identifying, managing and mitigating risk
 	Ensure effective use of budgets and resources
· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context
· Make sure school improvement strategies are effectively implemented

Staff Management and Professional Development

Under the direction of the Head of School, the assistant headteacher will:

· Performance-manage middle leaders, including carrying out appraisals and holding staff to account for their performance
· Manage staff well, with due attention to workload
· Ensure staff have access to appropriate, high-quality professional development opportunities
· Keep up to date with developments in education
· Seek training and continuing professional development to meet their own needs

Governance, Accountability and Working in Partnership

Under the direction of the Head of School, the assistant headteacher will:

· Work with the Local Governing Board as appropriate
· Make sure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties
· Work successfully with other schools and organisations 
· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

Culture and Behaviour

Under the direction of the Head of School, the assistant headteacher will:

· Create a culture where pupils experience a positive and enriching school life
· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life
· Ensure a culture of staff professionalism
· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy
· Encourage high levels of pupil attendance and help to uphold a school culture of safety, enjoyment, and engagement with learning to support attendance
· Undertake duties before and after lessons and during break times to ensure positive pupil behaviour across the school/academy.

Communication and Collaboration
· Develop effective professional relationships with colleagues, drawing on specialist support when required.
· Communicate any academic concerns about pupils to line-manager and raise pastoral concerns to the relevant Pastoral Leader.
· Work with any additional adults to support interventions for pupils with SEND, incorporating guidance provided by the SENDCo and external professionals.
· Deploy support staff effectively, ensuring they have lesson content and learning outcomes in advance. Communicate effectively with parents with regard to pupils’ achievements, well-being and behaviour, to ensure that parents are able to support pupil progress.


	Other Clauses

	· The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Teachers’ Pay and Conditions. The postholder is expected to work to the best of their ability, to be diligent, honest and ethical in the performance of duties and to conduct personal and professional life to the highest standard such that public confidence in their integrity is sustained.
· The duties of this post may vary from time to time according to the needs of the school/Trust and are not exhaustive, the postholder may be required to undertake tasks, roles and responsibilities as may be reasonably assigned to them following consultation with the job holder. 
· This job description will be kept under review and may be amended via consultation with the individual, Governing Body and/or Senior Leadership Team as required.  Trade union representation will be welcomed in any such discussions.   
· The postholder is expected to participate and engage with workplace learning and development opportunities to continually improve their own performance.
· The postholder may deal with sensitive material and should maintain confidentiality in all school related matters as set out in their statement of terms and condition of employment.
· You are expected to take reasonable care of your own health and safety and to be mindful of the safety of others, to cooperate with instructions, to minimise and mitigate potential hazards and risks to others and to appropriately report hazards, illnesses or injuries in accordance with our Health & Safety Policy.

	Safeguarding

	We are dedicated to maintaining the highest standards of safeguarding and promoting the welfare of all our pupils. We expect every member of staff and all volunteers to share this commitment. Our recruitment process is thorough, fair, and consistent, aligning with the Keeping Children Safe in Education guidance, and includes online checks for shortlisted candidates. All offers of employment are subject to an Enhanced DBS check, references, and, where applicable, a prohibition from teaching check. Successful candidates must complete these requirements and notify us immediately of any subsequent convictions.


	Equality, Diversity, Equity and Inclusion

	We strive to create an inclusive environment where every employee feels valued and powered to bring their passion, creativity, and individuality to work. We celebrate all cultures, backgrounds, and experiences, firmly believing that diversity fuels innovation and excellence.


	Specific Information Relating to the Post

	
 





PERSON SPECIFICATION

POST: Assistant Headteacher

	CRITERIA
	QUALITIES

	Qualifications and Experience
	· Degree in relevant discipline
· Qualified Teacher Status
· Professional development in preparation for a leadership role
· Leadership and management experience in a school 
· Teaching experience
· Involvement in school self-evaluation and development planning
· Relevant NPQ qualification or equivalent (completed or undergoing)

	Knowledge and Skills
	· Recent experience as a middle/senior leader within a secondary setting, 
· Detailed knowledge of the national curriculum, exam specifications, and Ofsted frameworks 
· Substantial and sustained performance as a class teacher across relevant Key Stages 
· Track record of delivering and sustaining progressive improvements in achievement through leadership of teaching and learning 
· Evidence of involvement in implementing whole-school strategies with success and impact 
· Experience of line managing staff and teams 
· Knowledge and understanding of the use of data and key performance indicators in assessing the effectiveness of educational provision 
· Knowledge of effective behaviour management strategies and experience of implementation 
· Experience of fostering a culture of active participation, social responsibility and cultural awareness among pupils 
· Understanding of equality, diversity and inclusion demonstrated by application in practice 
· Experience of thinking and planning strategically for the future 
· Understanding of the local area and the strengths and challenges within those communities 
· Experience of working in a Multi-Academy Trust environment 

	Personal Attributes and Behaviours 
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
· A commitment to upholding public trust in school leadership and maintaining high standards of ethics, behaviour and professional conduct
· Ability to work under pressure and prioritise effectively
· Ability to build positive and respectful relationships across the school community
· Commitment to always maintaining confidentiality
· Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position
· Ability to always be an exemplary professional role model to staff and pupils 
· Ability to set, expect and monitor excellent standards 
· Pro-active and creative thinking to anticipate issues, address problems and pursue opportunities
· Ability to remain calm under pressure and manage conflict/challenging conversations in a professional manner
· Ability to inspire pupils and staff 
· High level of integrity 
· High personal standards at work
· Willingness to be an active member of the whole school community 
· Willingness to ‘go the extra mile’ when required 
· Always Uphold Part 2 of Teacher Standards and act as role model for others




	Other Requirements

	Successful candidate will be subject to an enhanced Disclosure and Barring Service Check.
Right to work in the UK.
Evidence of a commitment to promoting the welfare and safeguarding of children and young people.
Show a commitment and proactive approach to drive forward equality, diversity, equity, and inclusion and to own personal development.
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