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JOB DESCRIPTION – 
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	Job Title: Assistant Headteacher – Pastoral L11-15

	Service: Schools

	Responsible to: Headteacher

	

	Job Purpose

	· To work in co-operation with, and under the direction of, the Head Teacher to provide leadership in order to further develop the school.
· To undertake a sustained responsibility in the context of the school staffing structure for the purpose of ensuring continued delivery of high quality teaching and learning for which the teacher is accountable.



	General

	

	Areas of Responsibilities

	Lead, manage and develop a subject or curriculum area
· To provide strategic leadership for the development and management of whole school agendas to include 

Specific roles will be agreed on appointment 
· To identify areas for development and improvement linked to the school improvement plan and national and local initiatives.
· To effectively line manage and quality assure areas of direct responsibility 
· To have an overview of, and contribute to the planning and delivery of continuous professional development and training related to additional learning needs.

· To develop strategies, within the area of responsibilities,  to promote new teaching methods and improve learning throughout the school and monitor effectiveness in raising standards of teaching and learning.

· To monitor and evaluate pupil progress across the school within the areas of responsibilities
· To use ICT effectively in delivery of teaching and learning.

Impact on the educational progress of pupils other than the teacher’s

Assigned classes or groups of pupils

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for pupils 

· To identify clear, appropriate targets for attainment and/or achievement for all learners with additional learning needs

· To monitor and evaluate pupils progress and achievement against targets

· To lead evaluation strategies to contribute to overall school self-evaluation

· To undertake lesson observations and provide constructive feedback and support as appropriate.

· To implement school quality assessment procedures 

Leading, developing and enhancing the teaching practice of other staff

· To ensure the establishment of common standards of practice across the school to develop the effectiveness of teaching and learning styles for learners with additional learning needs. 
· To plan and implement strategies to improve teaching for learners within area of resonsibility.

· To provide induction, support and monitoring for new staff.

· To act as a role model of good practice for other teachers and non-teachers, modelling effective strategies with them.

· To act as a performance management team leader for identified teachers and non-teachers.

 Specific duties relating to this post

Specific roles will be agreed on appointment 
Line management responsibility for a significant number of people

· To be responsible for the line management of to be agreed on appointment 
· To monitor staff performance against school, pupil progress and personal targets for areas of responsibility
· To ensure the effective and efficient deployment of staff, teaching and non-teaching

· To ensure staff development needs are identified and appropriate programmes designed to meet these needs.



	Strategic Direction

	· Play a major and significant role in formulating the vision for the school

· Work with the Head Teacher to further the aims and objectives of the school

· Support the vision, ethos and policies of the school and promote high levels of achievement

· Support the implementation of the school’s self-evaluation and development plan within the national and local context

· Ensure that parents are well informed about additional learning needs, its targets, children’s attainment and their part in the process of improvement

· Support accountability processes throughout the school



	Discipline

	· To take a supportive role in implementing the schools’ Behaviour for Learning strategy.



	Staff Development/Performance Management

	· Undertake own professional development, keeping up to date with current research and developments 

· Be responsible for the Performance Management of designated staff

· Undertake own self-review and engage in regular Performance Management led by the Line Manager



	Governors

	· Appraise Governors of new developments and initiatives as required



	Community

	· Promote the school within its local community

· Ensure every opportunity is taken to promote the achievements of Rhyl High school in the local press particularly for learners with additional learning needs

· Forge links with the community and external agencies and work within a multiagency approach



	Finance and Budget

	· Monitor budgets falling directly under the roles designated to ensure sustainable and appropriate spending and accountability




This job description may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the school in relation to the post holders’ professional duties, including the provision of high quality teaching and learning across the school and the pastoral care of pupils in his/her charge.
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