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TECHNICIAN (DT)
JOB DESCRIPTION

GRADE
Grade 3 
WORKING PATTERN
35 hours per week, term time only
RESPONSIBLE TO

Learning Resource Centre Manager 
MAIN PURPOSE OF THE JOB
· Under the day to day direction of the Faculty Leader, to provide technical support to staff and students within the area of Design Technology and across the school, including preparation and maintenance of resources.
· To contribute to the development and support of the department and the school through the provision of the departmental service.
MAIN TASKS

Support for Students:

· To support students in accessing learning activities under the guidance of the teacher Including assisting in practical lessons, setting up and carrying out demonstrations  as directed by the teacher.
· To assist students in the CAD process, laser cutting components as needed. 
· To provide IT technical support during lesson time. 

Support for the Teacher:

· To provide practical support to the teachers by responding efficiently to requests, ensuring that these meet the required expectations of the teaching staff.
· To create and maintain a purposeful, orderly and productive working environment in the DT area within the school including the workshop. 
· To carry out timely and accurate preparation and use of specialist equipment/ resources/materials as required by staff including the preparation of materials for lessons, including the production of resources using the laser cutter.
· Resourcing materials for practical lessons.
· To maintain records as requested by the teacher.
· To ensure the health and safety and good behaviour of students and to take appropriate action when required. 
· To provide general clerical and administrative support to the teacher in the relevant discipline.

Support for the Curriculum:

· To monitor and manage stock and supplies including materials, machine parts and hand tool parts, cataloguing and ordering as required.
· To carry out maintenance of all specialist equipment including machinery and including the cleaning and sharpening of hand tools. 
· To carry out appropriate health and safety, material and equipment checks across all D&T rooms.
· To undertake repairs or modifications to equipment in accordance with the required level for the post and report other damages or needs to an appropriate person.
· To demonstrate and assist others in safe and effective use of specialist equipment and materials.
· To undertake structured and agreed learning activities within the relevant discipline, such as demonstrations under the agreed system of supervision where appropriate.
· To be aware of new developments in areas of technology and new equipment and to provide input with teaching staff in the evaluation of new equipment needs prior to the development of new or expanding courses.

Support for the School:

· To be aware of and comply with policies and procedures relating to child protection, health and safety, security and confidentiality, reporting all concerns to an appropriate person as soon as they arise.
· To be aware of and support differences to ensure all students have equal access to opportunities to learn and develop.
· To work as part of a team to support colleagues and contribute towards the overall ethos, work and aims of the school.
· To provide technical support outside of lesson time, for example, clubs and extra-curricular activities where relevant.
· Use of photocopier and other reprographics machines.
· Control of paper stock, printer and copier toner and water toner stock. 

General
· To undertake first aid for staff and students as required within the DT area. 

· To provide cover for colleagues when required 
· To ensure accuracy and confidentiality of all information produced.
· To be aware of and comply with policies and procedures relating to child protection, health and safety, security, confidentiality and data protection, reporting all concerns to an appropriate person as soon as they arise.
· Actively promote equal opportunities and support the delivery of services which are accessible and appropriate to the diverse needs of service users. 

· To uphold the Catholic ethos of the school including attending whole school events.

· To participate in training and other learning activities and the schools performance management process.
· Attend events out of school hours and participate in relevant meetings as and when required.
· Any other duties and responsibilities within the range of the salary grade.
TECHNICIAN (DT)
PERSON SPECIFICATION
	Experience, Training and Qualifications
	Essential/

Desirable

	NVQ2 or equivalent qualification or experience in the relevant discipline. 
	E

	Experience of using a range of tools, equipment, machinery to create products. 


	E

	Experience as a DT Technician or equivalent experience
	D

	Experience of working in a school or similar educational setting
	D

	Knowledge, Skills and Abilities 
	

	Good understanding of the DT subject area or the ability to learn the relevant aspects of these subjects.

	D

	Knowledge of a range of technology areas.

	E

	Ability to prepare materials and resources and the ability to plan, manufacture prototypes and support in the making of products up to GCSE level. 

	E

	Ability to use a range of tools, equipment, machinery and resources.

	E

	Ability to use the laser cutter or willingness to undergo training.


	E

	Knowledge of the relevant policies and codes of practice and awareness of relevant legislation including health and safety. 

	E

	Excellent verbal and written communication skills to ensure effective communication with colleagues, students and other professionals
	E

	Ability to build and form good relationships with students, colleagues and other professionals
	E

	Ability to work constructively as part of a team understanding the roles and responsibilities of others.
	E

	Ability to deal with situations under pressure in a tactful, calm and confident manner.
	

	Ability to use IT systems
	E

	Good literacy and numeracy skills
	E

	Ability to plan own workload, and to meet tight deadlines whilst working under pressure
	E

	Willingness to undergo first aid training
	E

	Personal Qualities
	

	Able to work flexibly, switching between tasks and priorities at short notice and responding to unplanned situations. 
	E

	Committed to continuing personal professional development
	E

	Personal commitment to ensure services are equally accessible and appropriate to the diverse needs of the service users. 


	E

	Able to maintain issues of confidentiality within the working environment
	E

	Ability to work out of school hours occasionally to attend school events
	E

	Willingness to uphold the Catholic Ethos of the school 
	E

	Willing to apply for an enhanced DBS (Disclosure and Barring Service) check.
	E


