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JOB DESCRIPTION

Please note that this job description is a draft. Changes can be expected in the light of further development within the academy. 
TITLE OF POST:       
Behaviour Support Assistant 

STATUS OF POST:       



Permanent - Term Time plus 10 days
RESPONSIBLE TO: 



Assistant Vice Principal - Behaviour
WORKING TIME:



8.00am-4pm

PURPOSE AND OBJECTIVES OF POST 
The post holder will work with the Behaviour Programme Coordinator and Assistant Vice Principal (Behaviour) to ensure
· The behaviour programmes which include Internal Exclusion, Re-tracking, Reflection and support for the Renaissance Project, deliver successful outcomes for students.
MAIN RESPONSIBILITIES

· Support students who have been internally excluded or on the re-tracking programme or The Renaissance project and work with parents to minimise risk of repeating behaviour.
· To promote and role model academy’ policies on behaviour, rewards assessments, home learning, uniform and attendance. 

· Contribute to the writing of behaviour reports; providing data and evidence to support success.
· Design, prepare and deliver a planned programme of social and emotional aspects of learning (SEAL) on a 1-1, or small group basis 
· To ensure students adhere to the academy’s high expectation of progress and behaviour whilst taking part in any of the academy’s behaviour programmes.
· Support and observe students in the classroom and communicate strategies to classroom teachers for improving student engagement.

· Act as a source of expertise in assertive mentoring, drawing upon a wide range of strategies and practices which have impact on improving student’s behaviour.

· Monitor, review and evaluate support and intervention programmes, with clearly communicated selection and success criteria.

· Establish and implement clear policies and practices regarding action planning and assessment/recording of student progress.

· Maintain accurate and up to date records, support plans, and evidence of student progress.

· Supervising leadership detention sessions on and after-school rota as required.

Working with students

· Ensure all safeguarding procedures are in place and safeguarding matters are reported immediately, as required by law and the academy Safeguarding policy.

· Restraint guidelines are followed and recorded, in accordance with academy policy

· Promote Social, Moral, Spiritual and Cultural development of students.

· Promote and participate in Restorative Justice between students and students/staff.

· To establish and promote a good partnership with the parents of students on any behaviour programme.

· To support students to re-engage back into mainstream lessons and monitor their progress through regular feedback from teachers.

· Be a positive role model and demonstrate consistently the positive attitudes, values and behaviours that are expected of students.

· Treat students with dignity and build relationships routed in mutual respect whilst at all times, observing boundaries appropriate to the professional position.
Working with others

· Work with academic tutors, pastoral staff, the Behaviour Programme Coordinator and other Renaissance staff in the early identification of students who may benefit from additional support, particularly those for whom behaviour is a barrier to learning. This will include students who are:

· underachieving;

· at risk of exclusion;

· poor attenders;

· disaffected;

· experiencing learning difficulties;

· lacking in self-esteem and confidence.

· Involved in criminal activity.

· Regularly communicate with the wider staff body of developments, improvements in performance and successful strategies for working with identified students.

· Conduct parental meetings as required.

· Work closely with the internal exclusion manager, the behaviour programme coordinator and the assistant year lead as part of the wider behaviour team, taking responsibility for improving student behaviour across the academy, and supporting students.

· Represent the academy at multi-agency professionals meetings as required.

PERSON SPECIFICATION

SUMMARY ESSENTIAL SKILLS AND PERSONAL QUALITIES

KNOWLEDGE AND EXPERIENCE
· Educated to A level or equivalent as a minimumwith strong evidence of continuous self-development and updated knowledge.

· Experience of working with children presenting challenging behaviour.
· Working knowledge of SEN Code of Practice is desirable but not essential

· An understanding of the demands of an education/school environment is desirable.  

· Ability to Safeguard and promote the welfare of children and young people

· Appreciates the significance of safeguarding and interprets this accurately for all individual children and young people whatever their life circumstances

· Has a good understanding of safeguarding regulations and their application in a school environment.


· Can demonstrate an ability to contribute towards a safe environment

· Shows a personal commitment to safeguarding

PERSONAL QUALITIES, SKILLS AND ABILITIES
· Positive behaviour management skills

· Work with sensitively and expertise when dealing with students, parents, academy staff and external agencies.

· Able to work calmly and effectively with challenging young people and their parents

· Computer literate, able to use IT based administrative systems.  

· Good written and oral communication skills: able to respond to general and administrative enquiries in a helpful and informative manner.

· Provide and maintain learning environments where students acquire skills and knowledge to support their development and progress.
· Excellent interpersonal and communication skills
· Flexible, adaptable, results orientated and able to prioritise, resilient under pressure.

· Able to work under their own initiative
· Organised and able to prioritise work 

· Enthusiasm for and commitment to the achievement of the Academy’s overall vision.

· Awareness of and commitment to diversity and inclusion.

· Evidence of an understanding and commitment to Equal Opportunities and its effective application within a school environment.
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