 Coombe Boys’ School

Cover Supervisor
Person Specification

This post will appeal to someone who enjoys being with young people and helping them to learn and succeed.  You will need to have a good sense of discipline, an appropriate sense of social distance and a non-confrontational encouraging manner which will ensure good quality work from the pupils. The school is well ordered and has a clear discipline policy, with which all pupils are familiar, with a clear support structure. 

In the event of no cover being required the cover supervisor will be allocated other duties e.g. pupil support, display work or other administrative tasks. At different times of the year there may be an invigilation element to the cover work to supervise internal or external examinations. Cover supervisors are not teachers and do no preparation, planning or marking.

The hours worked will be 6 hours per day, term time only with a 20 min morning break and 30 min lunch break.
The following comprises the qualifications, personal qualities, skills and experience required to fulfil the duties of the role.
Personal Qualities and Skills

	Essential
	· Have a warm, approachable and non-confrontational disposition

· Be at ease working with young people

· Be well organised and efficient

· Able to maintain confidentiality towards pupils and staff

· Be sympathetic with the aims and ethos of the school


	Desirable


	Be able to respond quickly to requests from staff and pupils


Experience and Qualifications

	Essential
	· Have a good sense of discipline and a non-confrontational manner.
· Have a good general educational background



	Desirable
	· Have experience of dealing with children

· Have worked previously  in a school





