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Assistant Headteacher
Stour Valley Community School

Job Description


1. INTRODUCTION

Central to our vision is the belief in the uniqueness of every student, and that every young person has gifts to discover and share with others. We are committed to building brighter futures for our students, our local community and the wider world. We want our students to be happy and confident, but also caring and value diversity. Above all, we want them to have a thirst for knowledge and a real enthusiasm for life.
Our Values: Be Kind, Be Brave, Be Ambitious, Collaborate.
In this role you will have strategic responsibility for student behaviour, attendance and personal development. You will be the designated safeguarding lead. As an exceptional leader you will directly line manage the Year Leaders and some curriculum areas. You will liaise closely with the SENDCo and the senior leadership team be directly line managed by the Headteacher.
2. MAIN PURPOSE

The Assistant Headteacher will:
· Uphold and maintain the school’s ethos, vision, values and strategic direction together with the headteacher and senior leadership team and through consultation with the school community
· Establish and oversee systems, processes and policies so the school can operate effectively 
· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context
· Make sure these school improvement strategies are effectively implemented
· Monitor progress towards achieving the school’s aims and objectives
 
3. QUALITIES

The Assistant Headteacher will:
· Uphold the trust of key stakeholders in school leadership and maintain high standards of ethics, behaviour and professional conduct
· Build positive and respectful relationships built on trust across the school community, and in particular with the headteacher and the senior team
· Serve in the best interests of the school’s students

4. SPECIFIC RESPONSIBILITIES

· Child Protection and Safeguarding Designated Lead
· Strategic oversight of Attendance
· Strategic Lead on Student Behaviour, Welfare and Personal Development
· Oversight of Transition Processes, 6 - 7 and 9-10
· Admissions and Appeals 
· Student Leadership
· Tutor Time and the Role of the Tutor
· Advise and support teaching and support staff in managing behaviour for learning
· Analyse behaviour, safeguarding and attendance data, plan accordingly and produce regular reports for SLT and governors
· Through line management of Year Leaders ensure that progress and attainment is maximised, and students engage positively with their education
· Be committed to your own personal professional development and identify training needs for the team you manage
· Undertake any other tasks reasonably required by the headteacher

5. DUTIES AND RESPONSIBILITIES

School culture and behaviour 
The Assistant Headteacher will:
· Create a culture where pupils experience a positive and enriching school life
· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life
· Ensure a culture of staff professionalism
· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour and anti-bullying policy
Managing the school
The Assistant Headteacher will:
· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care
· Manage staff well with due attention to workload
· Ensure rigorous approaches to identifying, managing and mitigating risk

Professional development
The Assistant Headteacher will:
· Keep up to date with developments in education relevant to their role including researching best practice from other schools and Trusts
· Be reflective and open in line management meetings with the headteacher and be prepared to offer and receive constructive criticism, challenge and positive recognition of achievements 
· Seek training and continuing professional development to meet needs


Governance, accountability and working in partnership
The Assistant Headteacher will:
· Understand and welcome the role of effective governance, including preparing reports and collating data for termly Local Governing Body meetings
· Ensure that staff understand their professional responsibilities and are held to account
· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties
· Work successfully with other schools and organisations 
· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

6. SAFEGUARDING

The Assistant Headteacher will be expected to fulfil their personal responsibilities for safeguarding as set out in the Children’s Act, Statutory Guidance and by the Local Children’s Safeguarding Board.  These include:

· Operating a culture of listening to children and taking account of their wishes and feelings, both in individual decisions and the development of services
· Operating clear whistleblowing procedures
· Sharing information, with other professionals
· Take responsibility as the designated alternate lead for Safeguarding
· Operating safe recruitment practices  
· Ensuring appropriate supervision and support for staff, including undertaking Induction, safeguarding training and reviews of practice
· Operating and monitoring clear policies for dealing with allegations against people who work with children

They will also be expected to support the Headteacher in securing compliance by those working in school.

7. SCHOOL ETHOS

· To play a full part in the life of Stour Valley Educational Trust; to support its ethos and to encourage all students and staff to follow this example
· Actively promote the school’s policies at all times
· Comply with the Trust’s Health and Safety Policy at all times
· The Governing Body is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment






To always model the behaviours of a professional.

The job description may be changed to reflect or anticipate changes in the requirements of the position which are commensurate with the job title and grade. This will always be done in consultation with the post holder.
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Assistant Headteacher
Person Specification


Personal Qualities:

	Strong sense of humour and a sense of proportion
	Essential

	Love of working with young people
	Essential

	Commitment to the learning and development of young people
	Essential

	Commitment to the development of new staff and all staff
	Essential

	Commitment to own personal professional development
	Essential

	Resilience and assertiveness
	Essential

	Leadership and management skills
	Essential

	Energy, drive and imagination
	Essential

	Excellent communication skills
	Essential

	Willingness to be involved in the wider life of the community
	Essential




Professional Qualities:

	Graduate with QTS (subject not important)
	Essential

	Resilience and determination including the ability to provide support, demonstrate empathy and deal with staff in a sensitive and considerate manner.
	Essential

	A sound knowledge and understanding of current educational issues
	Essential

	A commitment to inclusive education and finding alternative solutions
	Essential

	A clear understanding of the OFSTED framework
	Essential

	A clear understanding of assessment
	Essential




Experience:

	Leading and managing a team of people
	Essential

	Significant, measurable impact as an effective middle or senior leader
	Essential

	Knowledge of safeguarding processes and multi-agency working
	Essential

	Understanding of the characteristics of an effective learning environment and the key elements of successful behaviour management
	Essential

	Experience of working in two or more schools
	Desirable

	Teaching across the age and ability range
	Essential
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