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Learning to shape the future

Headteacher: Mrs P Dixon BA(Hons), NPQH

	Job Description

Classroom Teacher


	Salary Range:
	MPR/UPR as applicable 

	Reporting to:
	Head of Department or Subject Leader

	Professional duties Teaching-
In each case having regard to the Upton curriculum and with a view to promoting the development of the abilities and aptitudes of the students in any class or group assigned to you:

· planning and preparing courses and lessons 

· teaching, according to their identified, educational needs, the students assigned to you, including the setting and  marking of work to be carried out by the students in school and elsewhere

· assessing, recording and reporting on the development, progress and attainment of students as required by senior leaders and in various formats as they are developed



	Other activities-
· promoting the general progress and well-being of individual students and of any class or group of students assigned to you

· providing guidance and advice to students on educational and social matters and on their further education and future careers, including informa​tion about sources of more expert advice on specific questions and making relevant records and reports
· making records of and reports on the personal and social needs of students

· communicating and consulting with the parents of students

· communicating and co-operating with persons or bodies outside the school and participating in meetings arranged for any of the purposes described above



	Assessments and reports-
· providing or contributing to oral and written assessments, reports and references relating to individual students and groups of students



	Performance Management

· participating in arrangements made and laid down in the school’s performance management policy for the appraisal of your performance and that of other teachers



	Review, induction, further training and development-
· reviewing regularly your methods of teaching and programmes of work

· participating in arrangements for your further training and professional development as a teacher including undertaking training and professional development which aim to meet needs identified in appraisal objectives or in appraisal statements 
· in the case of a teacher serving an induction period pursuant to the Induction Regulations, participating in arrangements for your supervision and training



	Educational methods-
· advising and co-operating with the Headteacher and other teachers (or any one or more of them) on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements



	Discipline, health & safety (including Safeguarding)-
· maintaining good order and discipline among the students and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere
Safeguarding:
· All staff have responsibility for the duty of care to safeguard and promote the welfare of students and ensure safeguarding practice reflects statutory responsibilities, government guidance and complies with best practice and Upton High School requirements. Staff must participate in regular safeguarding training provided by the school (or other approved outside agency).  


	Meetings-
· participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements



	Cover-

· Cover ‘on rare occasions’ where there is an unforeseen circumstance or emergency that requires it. 



	External examinations-
· participating in arrangements for preparing students for external examinations, assessing students for the purposes of such examinations and recording and reporting such assessments; and participating in arrangements for students presentation for, and conducting, such examinations. This does not require a teacher routinely to participate in any arrangements that do not call for the exercise of a teacher’s professional skills and judgement, such as invigilation.



	Teamwork and ethos

· working with colleagues, both teaching and support, at all levels in the school to deliver the school’s mission, support the school improvement agenda and foster the ethos of  mutual respect among students and adults in the school community
· Contributing to the work of the immediate team and undertaking delegated tasks set by the Head of Subject.


	Other duties

· Other such duties of a Subject Teacher as described in the Conditions of Employment of School Teachers and any tasks included in the Departmental Handbook or those negotiated with the Senior Curriculum Leader/Headteacher.
· Notwithstanding the detail in this job description, in accordance with the School’s/Council’s Flexibility Policy the job holder will undertake such work as may be determined by the Headteacher/Governing Body from time to time, or to or at a level consistent with the Main Responsibilities of the job.



