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    Application for Appointment at King’s Warrington
Please return your completed application form to Stacey Perrie: s.perrie@kingswarrington.com
	1.
	Post Information
	

	Position applied for
	

	2.
	Personal Details
	

	Title
	
	First Name(s)
	
	Last Name
	

	Any Previous Surname(s)
	
	DOB
	

	Address
	
	Drivers Licence
	 YES / NO

	
	DfE No
	

	Post Code
	
	Tel No
	
	Mobile No
	

	National Insurance No
	
	Email
	

	3.
	Current Post Details

	Present Position
	
	Present Salary & Pay Spine
	

	Present School/Academy
	

	Present Local Authority or Academy Trust
	

	Date from
	
	Date to
	
	Full or Part Time
	

	Number on Roll
	
	Boys/Girls/Mixed
	

	Subject(s) taught
	

	4.
	Academic & Professional Qualifications  (In chronological order from the most recent first)

	School/College/University
	Qualification obtained

(Grades – GCSE/O Level, A Level, Class & Division of degree)
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	5.
	Employment Teaching History

	
	In chronological order starting with the most recent.  Include unpaid activities such as parenting, voluntary work and teaching practice if you are a student.  Continue on a separate sheet if necessary, for safeguarding reasons you will need to explain any gaps in your employment history in section 7 below.


	Post Held or Pay Spine
	Full or Part Time
	Name and contact address of School
	Overview of Responsibilities
	
	
	Dates

	
	
	
	
	
	
	To
	From

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	6.
	Other Full Time Employment

	
	Full Time employment from the age of 18 years (if any) or service in HM Forces, continue on a separate sheet if necessary, as above please account for any gaps in employment in section 7 below.


	Employers Name
	Address
	Nature of Employment
	Dates

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	7.
	Other Relevant Information

	
	You may use this section to explain any unusual features in your application

	

	
	
	
	

	8.
	Professional Development

	
	Courses attended or delivered in the last 3 years which may be relevant, including short courses & seminars.


	Name of Course
	Provider
	Dates
	No. of Sessions
	Outcome

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	9.
	King’s Letter of Application

	
	Along with your application form please attach a summary of your experiences to date which make you a suitable candidate.  Formal letters should be no more than two sides of A4 and not less than font size 11.  Information can be found on the school website to assist with your letter.

	
	

	10.
	Referees

	
	Please give details of 2 referees, the first must be your current or most recent employer.

	Referee No 1 (Current Employer)
	Referee No 2

	Name
	
	Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	How long have you known them
	
	How long have you known them
	

	Tel No
	
	Tel No
	

	E-Mail
	
	E-Mail
	

	
	
	
	

	11.
	Advertisement

	Where did you see this post advertised?
	

	
	
	
	

	All sections on this page must be completed and signed

	12.
	Information on Recruitment Checks

	The school will undertake all of the DfE pre-employment checks outlined in the statutory guidance, Keeping Children Safe in Education, including:
DBS Check

The school is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 

All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website and here.

More information about what will be filtered and will not appear on a DBS certificate can be found here.

If you are unsure whether you need to disclose criminal information, you should seek legal advice or you may wish to contact Nacro or Unlock for impartial advice.
For posts in regulated activity, the DBS check will include a barred list check.

It is a criminal offence to apply or accept a position (paid or unpaid) working with children in regulated activity if you are excluded from such work by virtue of a court order or exclusions by the DBS.

Any data processed as part of the DBS check will be processed in accordance with any relevant data protection regulations and the school’s privacy notice. 

Do you have a DBS certificate?:    Yes  /  No  (please delete)         If yes, date of issue: ________________ 

Are you a member of the DBS update service?:    Yes  /  No  (please delete)


	The personal data you provide for this application and otherwise as part of the recruitment process will be held and processed for the purpose of the selection processes of King’s Leadership Academy and in connection with any subsequent employment, unless otherwise indicated.

The personal data will be initially controlled by or on behalf of King’s Leadership Academy and will be retained only for as long as is permitted in data protection legislation (General Data Protection Regulation (GDPR)). 

If your application for employment is unsuccessful, your application is retained for a maximum of 6 months and then destroyed. If you are successful, your application form will form the basis of your employee personal file which we will hold throughout your employment and for a period of 6 years following you leaving the school. Equal Opportunities information is used for statistical monitoring purposes which is not related to named individuals.

In order to process the personal data you provide for this application and otherwise for the purposes indicated, your personal data may be disclosed to a Liverpool City Council Company and/or to third party organisation providing administration or other relevant services to King’s Leadership Academy. 

By submitting your personal data and application, you are:

· declaring that the information provided in the application form is accurate and true.

· giving your consent to the processing, transfer and disclosure of all information submitted by you during the recruitment process and throughout any subsequent periods of employment for pre-employment checks, equal opportunities monitoring, payroll operations, administration of training and absence records, performance and conduct reviews, administration of remuneration, provision of references, and any other activities directly related to your employment.

· declaring that you have read, understood and accepted the statements set out in this data protection clause.

Thank you for your interest in applying to King’s Leadership Academy (a Community School under The Great School’s Trust). 

﻿The Great School’s Trust is an equal opportunities employer and provider of services and welcomes applications from all members of the community. Our aim is to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, gender, marital status, age, disability, religious beliefs, sexual orientation or employment status.


	I certify that the information I have given is correct and that I agree to obtain an Enhanced Level Disclosure as and when necessary.  A typed signature below is acceptable for digital applications.


	Signed:
	
	Name
	
	Date
	


1

  2
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