SAINT BENEDICT CATHOLIC VOLUNTARY ACADEMY
ENHANCED RESOURCE BASE (part of the 
SEN and Inclusion Department).
LEARNING SUPPORT ASSISTANT - JOB DESCRIPTION LEVEL 1

Job Purpose

· Provide support to the Headteacher, SENCO, Director of Learning Enhanced Resource Base, teachers and Learning Support Assistants across a range of student centered activities which promote learning and inclusion.

· Work with individual students as directed by the Headteacher, SENCO, Director of Learning Enhanced Resource Base.
Supervision Received

· Appointed within the school as part of the Enhanced Resource Base (ERB)

· To work within the general directions of the Headteacher

· To work under the leadership and supervision of the Director of Learning ERB

Supervision Exercised

· No direct line management responsibilities

· Occasional demonstration of duties to other employees, students, trainees and participation in induction process.

DUTIES

Support for the School

· Act in accordance with school policies and procedures and relevant legislation particularly in relation to child protection and behaviour management

· Actively encourage inclusion within the school community

· Participate with other team members in the development, planning, implementation and evaluation of learning programmes for individuals and groups of students.

· Participate in the delivery of local and national initiatives.

· Monitor and contribute to the assessment and recording of students’ development and be involved in the sharing of this information

· Appropriate record keeping and report writing as directed by the Director of Learning ERB 
· Attend reviews during normal working hours

· Participate in and contribute to staff meetings, departmental meetings and INSET

· Maintain and develop good working relationships with parents and other adults involved with each child, including liaison and collaboration with subject teachers, health professionals and other colleagues
· Give general support to school activities

· Promote the Catholic ethos of the school
Support for the Teacher

· In consultation with QTVIs, teachers and resource technician, prepare, produce, develop and maintain

· Braille and other tactile learning aids

· oral learning aids to support curriculum access

· Large print or other enhanced learning materials

· Use suitable technology to produce modified work (e.g. photocopier, scanner, computer, printer, embosser, thermoform, etc.)

· Contribute to the preparation of classrooms

· Display work and information for students and adults

· Exercise general care and supervision of students during the school day, inside and outside

Support for the Child

· Provide in-class support for students using Braille or large print as directed by DoL ERB
· Supporting students with physical disabilities in lessons as directed by DoL ERB
· Be the key worker for specified students
· Carry out personal care for students as required including manual handling.
· Act as a sighted guide to students with VI.

· Carry out Speech and Language therapy, Physiotherapy and Occupational Therapy programs as directed by health professionals.

· Promote and assist with the use of specialist IT.

· Provide a secure, caring and enriching environment for the students

· Encourage acceptance and inclusion of all students
· Have familiarity with students individual needs.
· Help to promote students’ independence and self esteem
· Reinforce safe use of canes and independent travel under the guidance of the Habilitation Officer.

· Explain set work to students
· Supervising students in social situations where required

· Acting as Reader/ Scribe /Prompter as required for Exam Concessions
Other duties as requested by the Headteacher, SENCO,  DoL ERB.
