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CLASS TEACHER APPLICATION PACK 
 
MAY 2023 
 
 
 

 
Headteacher:  Lauren Clogg 
Chair of Governors:  Martyn Howarth 
 
[image: ]LONG GROVE ROAD 
EPSOM 
SURREY  
KT19 8TF 
TEL: 01372 743104 
EMAIL: info@southfield-park.surrey.sch.uk 
 

	 	 	 	 	                                                                                                                 May 2023
Dear Applicant,
 
RE:  CLASS TEACHER VACANCY 
 
Thank you for your interest in the class teacher role at our school.  
 
Southfield Park Primary School is a two-form entry Primary School, who will be celebrating our 20th birthday in September 2023. We had our Ofsted inspection in January and were very pleased with them recognising the many strengths of our curriculum, teaching and learning and especially the behaviour and attitudes of our lovely children. We have 420 children across our classes in Reception to Year 6.  Please look at our website to find out more information about our excellent curriculum and the many wider opportunities that our children have. 
 
This is a fantastic opportunity for someone who is keen to take up the opportunity to work in a high performing, nurturing school with committed colleagues. We are the right place for you to launch your teaching career, as we can offer you support and opportunities in a friendly and nurturing school. 

We are looking for a fantastic class teacher who is committed to giving every child within their class the opportunity to thrive and shine.  We can offer you a dedicated, forward thinking staff team and children who are keen to learn; care about others and are striving to contribute to our school and wider community.  The role will be for either KS1 or KS2. We are flexible regarding which year group, as we really want the right person for our team.  The post is open to both experienced teachers and ECTs.  If you are an ECT we will guide you through the early stages of your teaching career.  

The recruitment process is as follows:
· The completed forms must be returned to the school by 12:00pm on Tuesday 6 June 2023.
· You will be contacted by email if we would like to see you for an interview.
· Interviews will be held on Thursday 8th June 2023. 

We’d love to show you around and tell you more about the school but with the half-term break we understand this may not be possible, please do get in touch.  info@southfield-park.surrey.sch.uk or we can offer this as part of the recruitment process and it will not disadvantage you if you are unable to visit prior to shortlisting. 

I look forward to hearing from you and the very best of luck with your application. 
 	 	 

Yours sincerely 

Lauren Clogg 
Headteacher 

 
 
 



 
 
 
 Dates:		Closing date midday 6th June 2023
Role commencing September 2023
Salary:		MPS (ECT encouraged)
Contract type:	Full Time
Contract term:	 Permanent

[bookmark: _GoBack]Are you looking to work in an exciting forward thinking and dynamic school where we work together to ensure every child has the opportunity to SHINE? Then we may have just the job for you!
Southfield Park Primary School is an inspiring place to work. With a strong staff team, where you will have opportunities to develop your practice alongside experienced and dedicated staff. 
Our school offers:
· A happy and high-performing environment
· Children who want to learn and are kind to each other 
· Supportive colleagues and wider school community 
· A recent visit from Ofsted validating the quality of our provision  

We welcome applications from experienced teachers looking to progress their career in a rich learning environment as well as enthusiastic ECTs looking to launch their teaching career in an excellent school with an excellent support package.  We are looking for a class teacher for either KS1 or KS2 and can be very flexible with regard to year group or subject areas. The most important thing is finding the right person for our team.
Interviews will be held on Thursday 8th June. 

Southfield Park is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. Appointment to this post will be subject to an enhanced DBS check.

We are committed to providing services which embrace diversity and that promote equality of opportunity. We welcome applicants from all sections of the community and people of all protected characteristics. We provide reasonable adjustments for candidates with a disability and are committed to treating people fairly with compassion, respect and dignity and in promoting equality and human rights.

Application packs can be downloaded from the school website. Please return all application forms via email.  





Selection Criteria

When writing the supporting statement please ensure that you have covered all the points below in order.   Please give personal examples to support the points, which make clear your role and responsibilities. Please do not go over 2 sides of A4.

	Essential

	 Knowledge and Experience
· Must have or be working towards UK QTS;
· Knowledge of theory and practice of high quality teaching and learning 
· Understanding of inclusive education to ensure that classroom organisation and practices do not discriminate or disadvantage;
· Knowledge of strategies which are necessary to promote purposeful learning and progress;
· Teaching within the primary phase;
 

	Skills and abilities
· Ability to plan and prepare a curriculum which deepens knowledge and understanding for children in a particular age range;
· Ability to assess the progress of individual and groups of pupils and maintain appropriate records;
· Ability to select appropriate resources to create a stimulating learning environment;
· Ability to work closely with other members of staff in the development of the curriculum and pastoral work of the school;
· Ability to relate well to parents and encourage their participation in the education process;
· Ability to communicate effectively and confidently with others including parents, governors and other members of staff;
· Ability to lead the co-ordination and development of a subject;
· An ability to use and exploit the potential of ICT in classroom teaching and learning and for professional purposes.


	Personal Qualities
· Have a clear philosophy of education;
· Have a breadth of experience or interest in community or other affairs relevant to children or young people;
· Be a committed team player always willing to ask for help and advice when needed;
· Have a commitment to the equality of opportunity; diversity and inclusion;
· Have an awareness of health and safety in the workplace;
· Have total commitment to encouraging pupils to do the very best that they can;
· Be well organised and able to work to deadlines;
· Be flexible and prepared to have a go;
· Be very energetic and enthusiastic with a good sense of humour!











JOB DESCRIPTION 


Post: Class Teacher
Job Purpose: To teach pupils within the school and to carry out such other associated duties as are reasonably assigned by the Headteacher.

PROFESSIONAL DUTIES
In each case, having regard to our school curriculum, which includes the National Curriculum as well as school and LA policies:

TEACHING
1. Planning and preparing lessons;
2. Maintaining a tidy and orderly classroom with attractive, informative child-centred displays and well-managed resources;
3. Promoting and sustaining a productive, disciplined and calm classroom environment;
4. Meeting the educational needs of all pupils through the differentiation of tasks when appropriate;
5. Having regard for the specific needs of pupils with special educational needs and ensuring equality of access to the curriculum;
6. Promoting the general progress and well-being of individual pupils of any class or group assigned;
7. Communicating and co-operating with colleagues in relation to both pupils in the class and wider school issues.

ASSESSMENT AND REPORTING
1. Assessing, recording and reporting on the development, progress and attainment of pupils both in oral and written form;
2. Communicating and consulting with the parents of pupils, both informally and at formal parents evenings;
3. Communicating and co-operating with persons or bodies outside of the school and participating in relevant meetings.

TRAINING AND DEVELOPMENT
1. Participate in all meetings at the school which relate to the curriculum or to the administration or organisation of the school;
2. Participate in the arrangements for teacher performance management;
3. Reviewing and reflecting, both formally and informally, on methods of teaching and programmes of work;
4. Participate in arrangements for further training and professional development of the curriculum, methods of planning, learning and teaching, assessment and pastoral care;
5. Advising and co-operating with the Headteacher and other teachers on the preparation and development of teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements;
6. Maintaining good order and discipline among the pupils so as to safeguard their health and safety both on the school premises and when they are engaged in school activities elsewhere in line with the School Behaviour Policy.

OTHER
1. Working to support the vision and ethos of the school at all times;
2. Participate in school evaluation and review;
3. To be responsible for the supervision of the work of teaching assistants;
4. Take a lead on curricular area of interest as agreed with the Head teacher;
5. Have due regard to the school’s policy on equal opportunities;
6. Taking/attending assemblies;
7. To perform, in accordance with any direction which may be reasonably given by the Headteacher, any duties that may reasonably be assigned.


Southfield Park Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  This post is subject to criminal records and references checks.  Southfield Park is an equal opportunities employer.

SHORTLISTING AND INTERVIEWS

We ask applicants to note the following points before applying:


Applications

· The closing date for applications is 12pm 6th June 2023

· Early applications are encouraged as we reserve the right to close this post should a suitable candidate apply.

To ease the short-listing process, we ask applicants to note the following:

· Applicants must complete the Surrey application form;

· When writing the statement in support of your application, please ensure that you have addressed all the points in the Selection Criteria in the order given. You must clearly demonstrate how you meet each of these criteria. Please give personal examples of your experience and skills to support the points. Please do not go over 2 sides of A4. 

· It is important to remember that your application form and personal statement is the basis upon which you are selected for interview.

· Candidates will be asked to address any discrepancies, anomalies or gaps in their application form.

· References: Provide email addresses and all telephone contact numbers for all referees we will need to make immediate contact after shortlisting.


Interviews 

· Will be held on Thursday 8th June 2023

· Will consist of a formal interview with members of the Senior Leadership Team and a short teaching session. 



We look forward to hearing from you
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