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 CLIFFE HILL COMMUNITY PRIMARY SCHOOL

JOB DESCRIPTION
POST TITLE:


COMPUTING LEADER
GRADE: 



SO2
RESPONSIBLE TO
:

HEAD TEACHER AND GOVERNORS

RANGE OF DUTIES
The Computing Leader will:  
· work in partnership with the Headteacher and Leadership Team, to create an achievement culture where all children receive a high quality education and there is continuous drive to improve standards and achievement   

· be accountable for leading, delivering, managing and developing the use of Computing in order to support and enhance the schools aims in terms of learning, teaching, management and administration.

· Promote the school both within the school and community and also with wider impact through the maintenance of the school website and the use of promotional materials within school.
TEACHING AND LEARNING
The Computing Leader will work with the Headteacher, Leadership Team and Staff to create and maintain an environment which promotes and secures good or better teaching, effective learning, high standards of achievement and progress, and good behaviour and discipline. 

The Computing Leader will:
· deliver the Computing curriculum in Key Stage 1 and 2.
· establish inclusion as a key priority within the teaching of Computing.
· contribute to the establishment and maintenance of policies which promote effective professional practice and define curriculum content. 
· lead Computing curriculum through the monitoring and evaluating of the quality of teaching and standards of achievement.
· monitor pupil standards and achievement against targets within Computing.
· monitor planning, curriculum coverage and learning outcomes. 

· plan and implement strategies where improvement needs are identified. 
· monitor the use of Computing across the wider curriculum.
LEADING STAFF DEVELOPMENT
Working with the Headteacher and the Leadership Team, the Computing Leader will lead, motivate, support, challenge and develop staff to secure improvement. 
The Computing Leader will: 
· maintain personal expertise and share this with other staff 
· evaluate training needs within the school and deploy resources effectively through both in school and external professional development.
· lead training in collaboration with the Head Teacher and Senior Leaders, impacting on outcomes across the curriculum.
· act as a role model of good practice for others, modelling effective strategies.
· monitor and evaluate standards in computing, identifying areas for improvement.
· plan and implement strategies to improve computing where needs are identified. 
RESOURCES
Working with the Headteacher and the Leadership Team, the Computing Leader will contribute to the deployment of resources efficiently and effectively to meet the specific objectives of the School Development Plan. 
The Computing Leader will: 
· work with the Headteacher and the Leadership Team in establishing priorities for expenditure for Computing and in monitoring the effectiveness of spending and usage of resources.   
· develop the security and long-term planning of the network and systems used within school. 
· Develop and maintain ICT infrastructures that support staff and students using specialist and general ICT facilities. 
· trouble-shoot, and repair when possible, ICT and audio visual equipment problems.
· install hardware and remove software on workstations. 
· ensure maintenance of all hardware, software, and equipment. 
· co-ordinate a plan for security updates of workstations, inform staff of critical updates, and manage licenses of software for workstations and servers. 
· keep an inventory of all equipment; ensure that all equipment is security tagged/marked after purchase. 
· pre-load software prior to lessons. 
· ensure the efficient running of the ICT suite for use. 
· maintain specialist equipment, checking for quality/safety, undertaking specialist repairs/modifications within own capabilities and arranging for other repairs/modifications to be carried out by others.

ACCOUNTABILITY
The Computing Leader will support the Headteacher and the Leadership Team to account for the efficiency and effectiveness of the computing curriculum and the use of resources in order to develop computing throughout school.

The Computing Leader will: 
· provide information, advice and support, contributing to the development of teaching and learning.

· contribute to reports on the school’s performance to the governors, DfE and Ofsted.

· Be responsible for maintaining records, information and data, producing analysis and reports as required.

· ensure the school website meets statutory guidelines.
GENERAL
· complete data inputting in order to support the Senior Leadership Team.
· be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person. 
· be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop. 

· demonstrate an understanding of and a commitment to equal opportunities and diversity 

· be responsible for your own time management being in classrooms at least 10 minutes prior to the start and end of each school session.  
· build good relationships with parents promoting parental interest/involvement and understanding.  Be available to parents at the beginning and end of the school day and have available for them the information to which they are legally entitled.
· attend parents evenings. 
· attend and participate in relevant meetings, training and other learning activities and performance development as required.
· participate in supervisory duties as designated by the Head.
· develop friendly, trusting relationships with all children in the school.
Duties and responsibilities of the post may change over time as requirements and circumstances change. The above mentioned duties are neither exclusive nor exhaustive and the post holder may be called upon to carry out such other duties as may be required by the Line Manager that are broadly within the grading level of the post and the comp

This job description will be reviewed jointly by the Head the Post Holder at least once in each academic year and may be reviewed on other occasions with the agreement of both parties.

Signature of Post Holder ____________________________

Signature of Head Teacher ___________________________
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