
	TITLE:                   Engineering Technician 

	Salary:                   £18,360.00   FTE

                               40 hours per week, 40 weeks per year    

	REPORTS TO:      Head of Department

	1.
	PURPOSE OF JOB: 
To provide technical support throughout the school enabling the school to progress in technical subjects.



	2.
	MAIN RESPONSIBILITIES, TASKS & DUTIES

· Provision of technical backup, care of equipment, Health and Safety services and services to classroom activities and the department.

· Coordinate the use of prac​tical resources and facilities and provide assist​ance and advice in meeting the practical needs of the engineering curriculum, including liaising with teaching staff and support staff outside the department.  This is likely to include:

preparing resources and assembling apparatus;

obtaining materials, monitor and maintain necessary stock levels;

giving technical advice to teachers and students including carrying out risk assessments for engineering activities and assisting in practical classes and carrying out demonstrations.

· Ensure the maintenance of a healthy & safe working environment through:

actively contributing to the assessment, monitoring and review of both health & safety procedures and information resources;

keeping up to date with current procedures and practices through continuing professional development;

the provision of technical advice and support on health & safety issues to teaching and trainee technical staff;

the safe treatment & disposal of used materials including hazardous substances and responding to actual or potential hazards;

the healthy & safe storage, disposal and accessibility of equipment and materials.
· To be aware of current health and safety requirements, ensuring that safety standards are understood, met and maintained by those employees and pupils who are working with technical equipment.

· As required, to be responsible for the organisation of other technicians’ work ensuring they receive appropriate training in the proper use of and care of equipment and resources.

· Assist teaching staff and other subject areas as required.

· Construct and repair equipment, servicing equipment as required.

· Oversee inventories of stock and breakages.  

· Maintain up to date and adequate booking system for use of equipment.

· Review policies and curriculum requirements within department and make recommendations which assist the efficient and effective use of resources within the school.

· To be responsible for the safeguarding and promoting the welfare of children wherever applicable within the role.

· Other Duties - The duties and responsibilities in this job description are not exhaustive. The post holder may be required to undertake other duties that may be required from time to time within the general scope of the post. Any such duties should not substantially change the general function of premises maintenance and management. Duties and responsibilities outside of the general scope of this grade of post will be with the consent of the post holder.


	3.
	MANAGEMENT OF PEOPLE 

None
Act a mentor to newly appointed staff.

Ensure staff are aware of and fully comply with Health and Safety requirements.



	4.
	CREATIVITY AND INNOVATION 
Post holder will use creative skills for example when reviewing policies and procedures and recommending efficient effective use of resources.


	5.
	CONTACTS AND RELATIONSHIPS 
Day to day routine contact with staff and students advising on use\availability of equipment and providing health and safety guidance.  

Regular contact with suppliers of goods and services for ordering equipment.



	6.
	DECISIONS 

Post holder works with clearly defined rules and procedures and decisions are made from a range of established alternatives.  The post holder will be required to make recommendations in respect of identifying appropriate resources for the school.

Impact would be on child or group of children at the school, for example insufficient or inappropriate technical resources available.

The post holder would be responsible for care and safe keeping of technical equipment and general maintenance.



	7.
	WORK ENVIRONMENT 

The post holder’s routine may be varied and subject to interruption however, this does not impact on the overall completion task.

The post holder will be regularly moving and handling technical equipment.

Work is carried out indoors in a ventilated, heated and well lit environment.  The post holder may be exposed to the noise levels associated with a practical classroom and/or working environment.

The post holder may be required to work with chemicals, cleaning materials and machinery.  

	8.
	KNOWLEDGE AND SKILLS

	
	Knowledge of current relevant Health and Safety Legislation, for example COSHH, CLEAPSs, Manual Handling.

Relevant NVQ Level 3 or equivalent.
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