
                                     
 

JOB DESCRIPTION & PERSON SPECIFICATION 

JOB TITLE INVIGILATOR 

DEPARTMENT EXAMINATIONS 

REPORTING TO EXAMINATIONS OFFICER 

SALARY £15.26 per hour 

 

SUMMARY OF POST 

Responsible for maintaining the security of the question papers at all times and conducting 

examinations in accordance with examination board regulations 

 

KEY RESPONSIBILITIES 

• Duties include setting out materials before the exams.   

• Distributing exam papers 

• Invigilating during the exams 

• Collecting scripts at the end. 

 

PERSON SPECIFICATION 

• Ability to work under pressure 

• Flexible, available at main examination times. 

• Working as part of a team. 

• Reliable 

• Responsible 

 

SKILLS AND EXPERIENCE 

• Good communication skills 

• Good literacy skills 

• Training will be provided. 

 


