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PRINCE WILLIAM SCHOOL
Herne Road, Oundle, Northamptonshire, PE8 4BS Telephone 01832 272881 reception@princewilliamschool.co.uk  www.princewilliamschool.co.uk

Principal: Mrs E Dormor 

Librarian - Person Specification 

	Category
	Essential
	Desirable
	How Identified

	Education & qualifications
	· [bookmark: _GoBack]Educated to A Level standard or above
· Grade C/Grade 4 GCSE or equivalent in English and in Mathematics.
	· Librarian qualifications
· Willingness to undertake job-specific professional development.
	Application form

	Experience
	· Successful experience of working with young people aged 11 - 18
· Successful experience of working in a library or similar environment
	· Experience of working in a secondary school
· Experience of using Micro Librarian Software system
	Application form
Interview

	Skills and abilities

	· High standard of administrative and organisational skills.
· ICT literate with information retrieval skills and good numeracy and literacy skills
· Excellent communication skills at all levels.
· Ability to prioritise work and meet deadlines.
· Ability to take initiative and make decisions as required.
· Understanding of how to manage the behaviour of students aged 11- 18

	· Ability to use SIMS (School Information Management System)
· Ability to look at issues from a whole school perspective.

	References
Letter of application
Interview

	Motivation and Personality

	· A flexible approach to work.
· Capacity to promote an atmosphere of co-operation and mutual support.
· Sound judgement, energy, loyalty and commitment.
· Hardworking and conscientious. 
· Self-motivated with a commitment to high standards.
· A belief that we can make a difference for every child.
· Good team worker.
· Commitment to and belief in the equal value of all students.
· Good sense of humour.


	· Evidence of success in promoting the life- chances of young people

	References
Letter of application
Interview




[image: ]
East Midlands Academy Trust is a company limited by guarantee registered in England & Wales No. 08149829
Prince William School is a business name of the East Midlands Academy Trust. 

image1.tiff




image2.png
R/
East Midlands
Academy Trust




