ST MARTIN’S SCHOOL, NORTHWOOD
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[bookmark: _GoBack]Teaching Appointment – Head of Pre-Prep


PLEASE COMPLETE IN BLACK INK
You are requested to complete this form (using supplementary sheets if there is insufficient space for any entry): if you wish to submit a curriculum vitae, in addition, you may do so.

PERSONAL DETAILS (block capitals please)
	Surname/Family Name
	Preferred Title

	First Name(s)

	Home Address
	Present Address (if different)

	
	

	                                            Postcode
	                                                   Postcode

	Telephone (Home)
	Telephone

	                (Work)
	Email

	                (Mobile)
	



CURRENT EMPLOYMENT
	Name of Establishment & Postal Address



	Post Held

	Date Appointed

	Total Annual Salary
	Full/Part-Time
(if P/T No of hours per week)

	Grade or Allowance  if applicable
	

	Reason for Leaving





PREVIOUS EMPLOYMENT DETAILS (continue on a separate sheet if required.  Show P/T hours.
	[bookmark: _Hlk94414320]Establishment & Postal Address

	Post and Grade
	F/T or
P/T
	From
(Month& 
Year)
	To
(Month & Year)

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	







SECONDARY SCHOOL EDUCATION
	Establishment(s)
	From
	To

	

	
	

	

	
	




Please give details of Qualifications




OTHER QUALIFICATIONS OBTAINED
	Course and Organising Body
	Date
	Qualification

	

	
	

	

	
	

	

	
	

	

	
	




PERIODS NOT ACCOUNTED FOR IN PREVIOUS SECTIONS SINCE AGE 18 (please give details)
	
	From (Month& Year)
	To (Month & Year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




IN-SERVICE TRAINING
Please give details of courses relevant to this post attended within the last three years
	Course
	Date

	

	

	

	

	

	

	

	

	

	







REFERENCES
Please give the names, addresses and status of two referees one of whom should be your most recent employer:  Please indicate when the referee may be approached. Please note a reference will not be accepted from relatives or from a referee writing solely in the capacity of a friend.


	Name

	Status

	Address

	Telephone


	

	Email

	
                 
	

	 
                                               Postcode
	




	Name

	Status

	Address

	Telephone


	

	Email

	
                 
	

	 
                                               Postcode
	



































RECRUITMENT POLICY

· Under the requirements of the Children’s Act, it is necessary for us to carry out a criminal background check with the Disclosure and Barring Service.  This check will only be carried out in the event of being offered a position.  If you have any queries with regard to this check please raise these during your interview.

· It is St Martin’s policy to employ the best qualified personnel and not to discriminate against any person because of age, disability, gender reassignment, marriage or civil partnership, pregnancy or maternity, race, religion or belief, sex or sexual orientation.


DECLARATION

I confirm that the information given on this form is, to the best of my knowledge, true and complete. 
Any false statement may be sufficient cause for rejection or if employed, dismissal.

In accordance with DfES guidance any offer of employment will be conditional upon the School verifying the successful applicant’s medical fitness for the role. If your application is successful you will be required to complete a medical questionnaire, the responses to which will be assessed by the School nurse before any offer of employment is confirmed. There may be circumstances when it will be necessary for the School's medical adviser to be given access to your medical records and/or for you to be referred to a specialist clinician.

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.  I have not been disqualified from working with children, am not named on DfES List 99 or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council) and

either (please delete as appropriate):

I have no convictions, cautions or bind-overs

OR

I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential.




Signature_____________________________________________    Date___________________________

LETTER OF APPLICATION	
You are asked to submit a separate letter of application on white A4 paper, indicating how previous or current responsibilities and/or experience are particularly relevant to this post.						
			    
image1.png




