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JOB DESCRIPTION 
	Job Title:
	Head of Digital Learning

	Reports To:
	Assistant Head – Curriculum and Performance, Headteacher

	Pay Grade:
	TLR2.2

	Responsible for:
	The quality of digital learning and communication between staff, student and parents.

	Department:
	Whole school teaching and learning

	Main Purpose of Job: 

	As a middle leader
A. To lead the outstanding use of digital learning across the school and to be the lead subject specialist. 
B. To promote high quality digital learning, equipping students to understand and ‘change the world’ through logical thinking and creativity within the School including links with other subjects, and through involvement in competitions and in partnership with industry and outside organisations.
C. To support students, staff, parents and governors to become competent, confident and creative users of ICT.
D. To ensure digital learning enables all groups of students to fulfil their potential in terms of levels of progress, value-added and attainment.
E. To lead Digital Learning by supporting, guiding and motivating colleagues.
F. To promote inclusion of all students and their families and ensure their access to the curriculum and all school facilities and provision. To work with colleagues and external agencies in order to ensure that all digital learning is supported appropriately.
G. To use data to monitor the usage of digital learning by staff, students and parents and to maximize support and intervention.
H. To make a significant contribution to the special ethos and culture of the School through the development of a positive values/attitudes in which all students have access to a broad, balanced and relevant curriculum experience, which contributes to their personal and academic achievement.  
I. To promote the social, moral, cultural, spiritual and physical development of students, so preparing them for the opportunities, responsibilities and experiences of adult life.

J. To be outward looking by analyzing, researching and interpreting relevant national, local and school data, research and inspection evidence to inform the practices, expectations, targets and teaching methods.
K. To actively support and facilitate the development of literacy and numeracy through digital learning.
L. To represent and promote the initiative and the school with parents, the community and external agencies to the highest professional standards.


	Main Responsibilities and Duties:
	

	Quality of Achievement
· To be accountable for the effectiveness of the engagement of students with digital learning by evaluating the contribution made, the attainment and progress of all students. 
· To develop, implement, monitor, maintain, evaluate and review digital learning policies and practices to ensure they reflect the School’s commitment to raising achievement and improving the quality of education provided.
· To contribute to the School’s self-evaluation procedures which will inform school and team SEFs and Improvement Plans. 
· To work with students, middle leaders and teachers with tutorial/pastoral responsibilities to ensure that realistic expectations of digital behaviour and achievement are set for students.
· E-Culture - To monitor and evaluate the contribution of digital interactions to achievement and attainment including tracking student, staff and parent usage of digital platforms.
· E-messaging - To develop systems whereby progress grades are reported to parents, teachers and students digitally.
Quality of Teaching and Learning
· E - Teaching - To be a lead teacher of digital learning through outstanding personal teaching.
· E – Behaviour - To promote a positive learning environment, ensuring that there is a commitment to equal opportunities and student entitlement; ensuring that The Gryphon School Computer Access agreement is applied thereby establishing excellent digital behaviour across the school.
· E - Evaluation -  To evaluate the quality of digital teaching through lessons observations, drop-ins, work scrutiny, learning walks etc. across the school. 
· E-Access – To lead access to interactive learning resources 24/7 and through a variety of platforms such as mobiles, tablets and PCs. 
· E-Training - To take the lead in training staff in e-learning through personal example, leading sessions and working with other staff  including the iGryphon Co-ordinator
· E-Collaboration – To develop and promote mechanisms by which students and staff can work collaboratively 
· E-Curriculum - To co-ordinate the preparation and development of digital courses of study, teaching materials, teaching programmes, methods of teaching and assessment to meet the needs of the students.
· E-assessment – To work towards all stakeholders having access to current attainment, targets, markbooks and reports electronically.
· E-Portfolio –To develop mechanisms by which a student’s E-portfolio will become the primary method by which they are assessed on entry, evidence their achievement and interact with mentors and the outside world.

Leadership and Management 
· E-vision - To develop a clear vision and strategy for the delivery of digital learning and communication between stakeholders such as students, staff, parents and governors
· E-integration – To develop systems that integrate the MIS, VLE, website and other digital platforms within the school

· To have high and challenging expectations of staff and students
· To be outward looking, seeking to research and implement the best ideas nationally and internationally
· To ensure effective quality assurance in the day-to-day management of digital learning
· To monitor the progress made in achieving plans and targets, and evaluate the impact on teaching and learning
· To produce a Self-Evaluation Plan and development plans in line with the School Improvement Plan. 
· To manage and administer the digital learning budget in association with other iGryphon staff, and monitor the progress made in in achieving plans and targets, and evaluate the impact on teaching and learning
· To support the appraisal of staff and evaluate the impact on teaching and learning
· To create and maintain effective working relationships by promoting a creative and collaborative working environment
· To contribute to the recruitment of staff, and induct new staff including newly qualified teachers
· To liaise with, and co-ordinate the contribution of external agencies
· To ensure a stimulating, clean and well organised learning environment through a real attention to detail

· To liaise with parents over the provision for their children, providing information on targets, achievements and progress and 
         have oversight of any planning meetings
Other Duties

· To teach students within the School and carry out other associated duties as are reasonably assigned by the Headteacher
· To attend Parents’ Evenings, Heads of Department meetings and other appropriate groups as required
· The post holder may be required to attend, from time to time, training courses, conferences, seminars or other meetings as required by his/her own training needs and the needs of the school.
Additional Information

The professional duties of the post are those detailed in the School Teachers’ Pay and Conditions document and the national Teachers’ Standards in England.

This job description sets out the duties and responsibilities of the post at the time when it was drawn up. Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post. 

The Gryphon School is committed to safeguarding and promoting the welfare of children and young people and values the diversity of our workforce and welcomes applications from all sections of the community.  Successful candidates will be subject to an enhanced Disclosure and Barring Service check.
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