[image: image1.jpg]The~

Children’s Trust

For children with brain injury




PRIVATE AND CONFIDENTIAL







	APPLICATION FOR EMPLOYMENT


	Job applying for:
	

	Are you eligible to work in the UK                                                                               Yes   /  No 

Please confirm whether you have previously worked 
for The Children’s Trust in any capacity                                                                    Yes   /  No 

Do you know, or are you related to, anyone at The Children’s Trust?                  Yes  /  No 
If yes please state who          

Where did you learn about this vacancy? If it was through a member of staff here at the charity please give their name



	Personal Details

	Surname
	
	Title
	

	Forename
	
	E-mail address
	

	Address
	
	Telephone

	

	Do you have a current driving licence?                                                       Yes   /  No


	Education/Professional Qualifications

	Membership of professional body


	Registration number
	

	School/college/university


	From  (dd/mm/yy)


	From  (dd/mm/yy)

	Examinations passed, grades


	Other relevant training


	From  (dd/mm/yy)

	From  (dd/mm/yy)

	Details



	Current/Last Employment

	Please give a FULL employment history since leaving full-time education. Please explain any gaps in employment such as raising a family and travelling. Please add a continuation sheet if required when completing in hard copy.

	Employer’s name 
	
	Dates 
From
                 To

	Position held
	
	dd/mm/yy
	
	dd/mm/yy

	

	Give brief details of duties, responsibilities and reasons for leaving


	Notice period in current job
	Salary in current/last job


	Previous Jobs/Roles (start with the most recent)

	Employer’s name
	
	Dates 
From                   To

	Position held
	
	dd/mm/yy
	
	dd/mm/yy


	

	Give brief details of duties, responsibilities and reasons for leaving


	Employer’s name
	
	Dates 
From
                  To

	Position held
	
	dd/mm/yy
	
	dd/mm/yy


	

	Give brief details of duties, responsibilities and reasons for leaving


	Employer’s name
	
	Dates (month & year)
From
                   To

	Position held
	
	dd/mm/yy
	
	dd/mm/yy


	

	Give brief details of duties, responsibilities and reasons for leaving


	Employer’s name
	
	Dates 
From
                 To

	Position held
	
	dd/mm/yy
	
	dd/mm/yy


	

	Give brief details of duties, responsibilities and reasons for leaving



	Personal Statement
Please give your reasons for making this application relating to your skills, qualifications, experience and training (you should refer to the job description to see what we are seeking). 
Please also include your motivation for wanting to work at The Children’s Trust.



	References

	Please note:  The Children’s Trust must have two satisfactory references in place before confirming employment: one of which must be from your present/most recent employer (if you are applying for a position within one of our shops, please provide details of a third referee on a supplementary sheet or in the supporting information section)

	Current or most recent employer
	
	Previous employer
	


	Contact prior to interview?
	Yes   /  No
	Contact prior to interview?
	Yes   /  No

	Email
	
	Email
	

	Telephone
	
	Telephone
	

	Dates employed

from/to (dd/mm/yy)
	
	Dates employed

from/to (dd/mm/yy)
	

	Emergency Contact Information

	Name

	Relationship

	Phone Number

	Additional Information Required 
IMPORTANT NOTICE:  As this post is one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 both spent and unspent convictions must be declared [although protected cautions and convictions do not need to be declared]. In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the Trust. This post will require the successful applicant to undertake a Disclosure and Barring Service check at enhanced level.

Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013 No.1198? (Retail applicants to a position based in one of our shops, should only disclose unspent convictions).

YES  / NO          If YES, please give details  
 
Are you, or have you ever been the subject of fitness to practice proceedings by a UK or overseas licensing or regulatory body?

YES  / NO           If YES , please give details



	_________________________________________________________________________________________________
Do you require any special arrangements/support for this interview or selection process?  If so, please specify.

Due to the changes on Regulations April 2015, we will require a full employment history including Day, Month & Year.  If you do not have this to hand, we will accept estimated starting and end dates. 
I confirm that the information given in this form is correct and that I have not knowingly withheld any material fact.  I understand that the information provided in this application form includes personal data and sensitive personal data under the Data Protection Act 1988 and I hereby consent to The Children’s Trust processing this information for the purposes of this application and any subsequent employment with The Children’s Trust.
Print name and signature:




                         Date:




	Continuation Sheet 

Please use this space to provide all employment history after leaving education (that has not been listed above), including reasons for gaps in employment and reasons for leaving employment. Where possible please provide employment dates and include day, month and year.
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