SMALLWOOD PRIMARY SCHOOL

JOB DESCRIPTION
Nursery Nurse (General) – (NN1)
Grade: Scale 5 
Purpose of the Job

The Nursery Nurse will be responsible to and work under the direction of the class teacher or Foundation Stage Manager. They will contribute to the overall ethos, work and aims of the school and participate in training and other learning activities as required.
Main Duties

1. Be a keyworker for a group of children, observing and assessing their learning and making contributions to the records of their progress and complete formative and summative records.
2. Assist the teacher to plan and organise children's learning through play and appropriate learning experiences.
3. Assist the teacher to monitor and evaluate children's progress.
4. Promote emotional, personal, and social development through good health, safety and caring practices.
5. Under the direction of the teacher to plan and provide appropriate learning experiences for children with EAL, special educational needs and gifted/talented children.
6. Assist teaching staff in planning the delivery of the curriculum for individuals and groups.
7. Actively engage in the delivery of teaching and learning activities developed in conjunction with teaching staff.
8. Liaise with' parents and carers as appropriate and assist teaching staff in liaising with outside agencies and the community.
9. Responsible, with teaching and other staff, for children participating in school outings.
10. Adhere to health and safety guidelines and practices at all times.

11. Ensure that equal opportunities policy and practice are applied at all times.

12. Participate in visits and functions outside of school hours if required on an exceptional basis.
13. Responsible for reporting on child protection matters, initially to the class teacher.
14. Be involved in the purchasing, utilising and maintaining appropriate resources associated with delivering the curriculum.
15. Work collaboratively with other professionals from a variety of disciplines (e.g. speech therapists, psychologists, health visitors.)
16. On occasion, take responsibility for the class as directed by Phase Leader/Foundation Stage Manager.
17. Administer under supervision prescribed drugs and medical procedures to specific children following appropriate training.
18. Under the direction of the teacher devise and assist with the implementation of individual feeding and toileting programmes as required.
19. As directed, take responsibility for an area of the early years curriculum.
20. As a keyworker take responsibility for sharing information about children's progress with their parents.
21. To be fully aware of how ICT is used to support pupil’s learning and to have the ability to use ICT effectively in a classroom setting.
Safeguarding
· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to your role within the School.

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.
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Nursery Nurse

 Personal Specification

	FACTORS
	ESSENTIAL
	DESIRABLE

	EDUCATION/

QUALIFICATION
	NN or NVQ 3 CACHE 3
	GCSE English and

Maths (grades A* -C) or

equivalent.



	EXPERIENCE
	Experience as a Nursery Nurse or similar role.

Knowledge of relevant health and safety requirements

Ability to positively motivate all pupils and encourage them to lead a healthy lifestyle
	Experience of implementing 

monitoring and

supporting IEPs for

pupils.

Experience of working with children for whom English is a second language

	SKILLS/KNOWLEDGE/

APTITUDE

SKILLS/KNOWLEDGE/

APTITUDE


	Knowledge of EYFS Curriculum

Ability to share information about children’s progress with their parents

Ability to take charge of the class on occasion as directed by Phase Leader/Foundation Stage Manager

Good numeracy and literacy skills including good spoken English

Understanding of strategies for teaching

and learning.

Good communication

and interpersonal skills.

Good organisational and time management skills.

Ability to work collaboratively with

teachers and others.

Basic Knowledge of First Aid

Ability to take

responsibility and work

with autonomy within set boundaries.

Ability to implement appropriate behaviour strategies in line with school policies

Understanding of the

Primary curriculum. 

Knowledge of phonics

Knowledge of how ICT is used to support pupils’ learning and ability to use ICT effectively in a

classroom setting.

Ability to work effectively with individual pupils, groups of pupils and whole classes.

Ability to provide basic

study skills support and

individual learning

packages through ICT.

Ability to contribute to

planning preparation of

lessons and teaching

materials.

Experience of teaching phonics.

Ability to contribute to

Assessment,  

monitoring and record keeping in view of pupil

progress and achievement.

Awareness of child

protection and

Safeguarding issues.

Understanding of equal opportunities
	Knowledge of needs

of SEN, EAL and

G&T pupils.

First Aid Qualification

Read Write Inc Phonics Training

	MOTIVATION

MOTIVATION
	Willingness to undertake

further professional

training, as appropriate.

Commitment to raising

standards.

Commitment to equality

principles.
	

	PHYSICAL
	Ability to meet physical

needs of pupils.
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