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Miss Sarah Griffiths
The Kingsley Preparatory School

DRAFT JOB DESCRIPTION

Key Stage 2 Teacher

The successful applicant will be an enthusiastic and lively teacher keen to teach all subjects to a class of Key Stage 2 pupils.  An ability to contribute to the extra-curricular life of the School is essential.
Responsible to:
Head of the Preparatory School

Purpose:
To teach relevant subject material and encourage each pupil to love learning and achieve their full potential in line with the aims of the school.

To be the first point of contact for parents, staff and pupils in matters relating to welfare and discipline in the form and to keep the Head of the Preparatory School fully informed.

Responsibilities:
To take responsibility for the pastoral care, discipline, safety and progress of pupils in the form.

To plan effectively and teach lessons, maintaining records of ongoing formative and summative assessments.
To provide evidence of appropriate planning and differentiation based on assessment. 

To participate in any arrangements made by the Head of the Preparatory School for curriculum development and staff development.

To set appropriate homework.




To mark and assess pupils’ work, as appropriate, to identify future planning.

To attend all appropriate Open Events, INSET Days and Twilight Sessions, Staff Meetings, relevant Parents’ Meetings and to be part of a cover programme for absent staff.

To take registration twice a day and ensure that accurate attendance and punctuality records are kept, according to the school policy.

To attend assembly and organise form assemblies as requested.

To participate in playground and lunchtime supervisory duties.

To liaise fully with colleagues and subject co-ordinators to ensure consistency of standards.

To carry out administration of the form’s school examinations and to ensure all record keeping and assessment relating to the form is up-to-date.

To be aware of relevant curricular developments.

To write and collate school reports for the form as required.

To be responsible for general form room tidiness and displays of work.
*To run at least one lunchtime or afterschool activity in keeping with his/her interests
To comply with all School policies and requirements as set out in the Employee Handbook.

To liaise with Senior School, as necessary.

To prepare pupils for secondary school life.

As a Form Tutor to support the development of talents of your pupils by attending some of their concerts/performances
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