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Job Description
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Basic Information RfrEEA(E B

Job Title Prep School Teacher Job No. Employee No.
< 44 R NFPEFAE XL 5 RS
Department | Teaching Dept. Supervisor | Head of school
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General Job Duty & Responsibility & fizHR Sk

To support the philosophy and pedagogical approach used by the School and to become thoroughly familiar with
the curriculum and its implementation.
SCRPAR I BSNEE 71k, e RRAGR IR M S -

Specific Areas of Responsibility and Job Requirements =4z BAARHR 55 98 B & TAEE R

1.

To support the philosophy and pedagogical approach used by the School and to become thoroughly
familiar with the curriculum associated with each assignment;
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To work and plan collaboratively with colleagues in the development of course outlines and curriculum
units and to remain open-minded and be prepared to negotiate and compromise in order to reach desired
group outcomes;
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To develop and maintain a written outline for each course/subject/unit being taught including teaching
strategies in accordance with the school’s philosophy;
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To develop and maintain short and medium term planning;
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To shape instruction appropriately so that it effectively motivates, inspires and challenges students;
TR S A RO B FIRAEE,

To demonstrate variety and flexibility with teaching strategies in order to address individual student
needs and learning styles;
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To use a rich array of assessment tools and strategies that are aligned with the curriculum plan and
pedagogical approach;
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To evaluate all assessments in a timely manner and to provide constructive oral and/or written feedback
to students;
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To maintain detailed and accurate assessment records;
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10. To prepare progress reports on each student at regular intervals as specified by the Head of School;
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11. To maintain and develop computer and technology skills for administrative and educational purposes
appropriate to the curriculum needs of the students for whom the Teacher is accountable;
FREVEHBAR T A BOR T RE, DGR ATELE Y H ), HFd &8s w2

12. To ensure Teaching and Learning resources are sufficient to facilitate delivery of the curriculum,
remaining in line with designated budgets, and are stored effectively and treated with care by staff and

students.
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IV - Communication Relationship @< &

Internal 1. Leadership Team 2254015 2
P BV 3 0 2. All School Staff =4 i i T

External Student and parents
SRR S| FEREK

V - Position qualification requirements RAZ/EIR B E K

Gender M/F Age 25-55 years old Education Bachelor or above
PRSI R St FRER 25-55 % FHER AR L
1. Hold a university/college degree and a teaching qualification (i.e. Bachelor or Masters
of Education, PGDE, PGCE).
A R P S B BEAR (R B E B2 et s BOm s e . #E
Required & PEALAEUESS); . .
Preferred 2. Have at least two years of relevant teaching experience.
e FD PR R B
Qualifications & ) .
Experience 3. Have wo_rk“ed ln Inte‘rnatlonal Schools (Preferred).
AR ?_Bﬁé_&{{%‘ﬁzﬁi (E&); _ _ _
%A 4. Positive, caring, collaborative team-player with a passion for education.
BT, AROK, SEREINEIERM, AXEE R,
5. Good skills in communication, organization and coordination, good compatibility and
occupation manner.
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Signature %%

Date H#:
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