	               

EARLY YEARS JOB DESCRIPTION
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	Service:
	Minehead First School 

	Job Title:
	Early Years Practitioner 

	Reports To:
	Headteacher 

	Main Purpose of Job

	To care for and ensure the safety of the children
To captivate the imaginations and interests of the children through exciting experiences to enable them to reach their full potential in Preschool.
To work collaboratively with the Preschool team as well as the Early Years team across the Trust.
To ensure partnerships between parents, careers and outside agencies are effective and purposeful. 

	Main Responsibilities and Duties

	Children and Families: 
· To develop and maintain positive relationships with children and families. 
· Liaise with parents/carers to highlight the needs of their children and sharing developmental information on a regular basis with other professionals.  
· To use skilful interaction strategies within teachable moments with children to extend their learning.  
· To assist with the planning and delivery of a wide range of opportunities to meet children’s needs.  
· To assist in the provision of a high-quality nursery, that adheres to EYFS and OFSTED requirements through planning, effective room organisation and provision of Early Years Resources, to develop a high-quality play environment both indoors and outdoors which meets each child’s individual needs, in accordance with the areas of learning and development, and characteristics of effective learning. Personal care such as nappy changes are all staff members responsibilities.
· To take responsibility for key children, monitor and ensure their developmental needs are met, accurately recorded and communication diaries are kept up to date.  
· To carry out high quality observations that capture learning.
· To use observations and reflective practice to contribute to planning and evaluation in the setting, using the development plan.  
· To maintain children’s safety and wellbeing at all times during attendance at the setting and on trips. 
· To take any action required to ensure the safety and welfare of children and to report any concern immediately to the Safeguarding Lead.  
· Assist in provision of a warm caring environment for children and their families, accessible to all. To integrate children and parents with disabilities, sensitively and positively into the nursery, promoting participation in a range of quality activities. 
Staff: 
· To attend and participate in staff meetings, Trust peer group meetings and relevant identified training.  
· To take part in supervisions, reflecting on your own well-being and mental health and to seek support from Leadership when you need it.  
 General: 
· To work within policies and procedures at all times and support staff to adhere to them. To work as part of a team to ensure policies are up to date and relevant.
· To keep records as required.  
· To represent the setting professionally at all times, maintaining the settings integrity and being open to both giving and receiving feedback. 
· To assist in ensuring the maintenance of adequate standards of cleanliness and hygiene within the nursery.  The maintenance of prescribed standards and repair of equipment and premises.
· To be aware and work within the Health and Safety framework, policies, procedures, guidelines and legislation to include fire drills.
· Laying up for meals, supervision of meals, clearing and cleaning away after meals.
· To care out intermate care respectfully 

	SUPPORTING PROCESSES

	Problem Solving and Creativity

	The post holder is required to work in creative and imaginative ways with children and their families and to plan group activities. This may include developing creating specific learning aids, research and adaptation to meet cultural needs. 

	Physical Effort and Working Conditions

	The childcare environment is inherently noisy and active.  It includes working outdoors.
Other duties may include: -
1. Carrying heavy play equipment
2. Exercise manual handling skills with children
The post holder is likely to come into contact with both parents and children who are infectious or who have personal hygiene needs or specific and/or disruptive behaviour patterns.  

	Contacts and Relationships: 

	It is an essential element of the job to build and maintain a range of close contacts and relationships with children, young people and families and other professional staff. 
There are frequent / daily contacts with care professionals, voluntary bodies and other agencies relating to child’s needs.  These involve receiving and passing information about children, or about individual tailored packages of support.  

	Knowledge, Skills and Experience: (To be completed by the Line Manager) 

	Level 2 Numeracy and Literacy
Experience of working with children is essential
Understanding of the Children Act 2004, Childcare Act 2006, Statutory Framework Early Years Foundation Stage.
Our commitment to safeguarding: Beacon Education and all of our schools are committed to ensuring the highest levels of safeguarding and promoting the welfare of our pupils, and we expect all our staff and volunteers to share this commitment. We adopt a fair, robust and consistent recruitment process across all schools and our Central Team which is inline with Keeping Children Safe in Education guidance. This includes online checks for shortlisted candidates - you can read more about this in our Recruitment Guidance. All offers of employment are subject to an Enhanced DBS check, references, and where applicable, a prohibition from teaching check.
All staff of Beacon Education have a responsibility to safeguard children and adhere to Keeping Children Safe In Education along with our Staff Code of Conduct.

I, (print name here)………………………………………..have read and understood the expectations within this Job Description and agree to adhere to this.


	Agreed that the Job Description is a fair and accurate statement of the requirements of the job:

Job Holder: ………………………………………………………….	Date: …………………

Nursery Manager………………………………………………..	Date: …………………

Director of Early Years: ….…………………………………….	…..      Date: …………………
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