
 
 

Job Applicant Privacy Notice 
 
 

We do not currently process any personal data through automated decision making or profiling. If 

this changes in the future, we will amend any relevant privacy notices in order to explain the 

processing to you, including your right to object to it. 

Collecting this data 

As a school, we have a legal obligation to safeguard and protect our pupils and also staff, volunteers 

and visitors to our setting. We collect the data for specific purposes. 

What if you do not provide personal data? 

You are under no statutory or contractual obligation to provide data to the school during the 

recruitment process. However, if you do not provide the information, the school may not be able to 

process your application properly or at all. 

Whenever we seek to collect information from you, we make it clear whether you must provide this 

information for us to process your application (and if so, what the possible consequences are of not 

complying), or whether you have a choice. 

Most of the data we hold about you will come from you, but we may also hold data about you from: 

  Local authorities 

  Government departments or agencies 

  Police forces, courts, tribunals 

How we store this data 

The school takes the security of your data seriously. It has internal policies and controls in place to 

ensure that your data is not lost, accidentally destroyed, misused or disclosed, and is not accessed 

except by our employees in the proper performance of their duties.  

We will dispose of your personal data securely when we no longer need it. 

We keep applicant data for a period of up to 6 months if an applicant is not successful. 

Successful applicants who secure a position then come within the employee/school workforce 

provisions. 

Transferring data internationally 

We do not share personal information internationally. 

Your rights 

You have a right to access and obtain a copy of your data on request; 



 
 
You can: 

 require the school to change incorrect or incomplete data; 

 require the school to delete or stop processing your data, for example where the data is no 

longer necessary for the purposes of processing; and 

 object to the processing of your data where the school is relying on its legitimate interests as 

the legal ground for processing. 

 

If you would like to exercise any of these rights, please contact the school office. If you believe that 

the school has not complied with your data protection rights, you can complain to the Information 

Commissioner. 

Complaints 

We take any complaints about our collection and use of personal information seriously. 

Our complaints policy deals with the different stages of any complaint, and how this is managed 

within school. You can also contact our Data Protection Officer or contact the Information 

Commissioner’s Office: 

  Report a concern online at https://ico.org.uk/make-a-complaint/ 

  Call 0303 123 1113 

  Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, 

Cheshire, SK9 5AF 

 

Contact us 

If you have any questions, concerns or would like more information about anything mentioned in 

this privacy notice, please contact our data protection officer: 

Our data protection officer is: 

  John Walker of J.A.Walker, Solicitor – info@jawalker.co.uk 

However, our data protection lead has day-to-day responsibility for data protection issues in our 

school.  

If you have any questions, concerns or would like more information about anything mentioned in 

this privacy notice, please contact our Director of Finance and Operations –telephone number: 

Wigston College 0116 2881611 

   

 


