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Full Name (please print) _______________________________________________________________________
Post Applied For:  _____________​​​​​​​​​​​​​​​​_______________________________________________________________
We would draw your attention to the following statement:

This post is exempt from the Rehabilitation of Offenders Act 1974. If you are appointed you will be required to undertake an Enhanced Disclosure & Barring Service (DBS) check (previously known as a CRB check).  You are required to declare any unspent convictions, cautions, warnings and bind-overs you may have, regardless of how long ago they occurred, as well as any pending criminal proceedings or current police investigations. Having a criminal record will not necessarily prevent you from taking up appointment; this will depend on the nature of the offence(s) and their relevance to the post you are applying for.  However, should you not declare any of the above and this is subsequently revealed, e.g. through the DBS check, then this may place your appointment in jeopardy.

Important changes to the law on the disclosure of criminal records information mean that a prospective employer can only ask you to disclose any unspent cautions, convictions, warnings or bindovers, that are not "protected" under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  New filtering rules have also been introduced, although these rules do not apply for individuals who have two or more convictions. Guidance and criteria on the filtering rules can be found at the Disclosure and Barring Service website at: https://www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates.  Also, because positions in schools are considered to be ‘excepted’, when your certificate is issued it may contain information on spent convictions that the DBS decides your employer needs to take into account in order to ensure the protection of vulnerable groups, including children.  In addition, some specific offences will never be removed from a DBS certificate, such as serious sexual and violent offences.  You can view this specified list of offences at: https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check.

Further guidance on what convictions you must declare and a policy on recruiting ex-offenders are available from the school.  
All applicants must answer the following question.  You should provide details about all pending prosecutions, convictions, cautions, conditional discharges and bind-over orders (including those which took place whilst a juvenile) and the information should include the approximate date, the offence and the court or police force which dealt with the offence.  If you have any doubt at all about what to include on this form, you should seek advice from HR.  The form should be returned with your application form.

Do you have any unspent convictions, cautions, warnings or bind-overs that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) and/or are you the subject of a current police investigation or have criminal proceedings pending against you?
YES  /  NO
(If yes, please give details on the reverse of this form)

DECLARATION

I understand that, if it is found that I have withheld information or included false or misleading information above, I will be disqualified from appointment, or if already appointed, this will render me liable to dismissal without notice.  I understand that the information will be kept securely by Orleans Park School.

I hereby declare that the information I have provided is accurate.

Signed  __________________________________
Date  _________________________________
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