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Application Form

	1.
Details of Vacancy

	Post Title: 
	Closing Date:


	2.
Personal Details

	Title: Ms / Miss / Mrs / Mr / Dr
	Family Name:
	First Name(s)

	Address:

	

	
	Postcode:

	Telephone No. (home):
	Work / Mobile:

	Email:

	NI No:
	Qualified Teacher Status: (if applicable)
	Yes
	
	No
	

	DFE Number:


	3.
Education and Qualifications

	Give details of higher, further and secondary education in chronological order.  Specify GCSE, CSE, ‘O’, ‘A’ level or equivalent (if applicable).

	Dates attended:
	Name of School / College / other institution
	Qualifications obtained and grade / level

	From
	To (mm/yyyy)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Give details of any professional or vocational qualifications you hold that are relevant to your application (if applicable), and/or membership of professional bodies.

	Dates obtained
	Qualification and Grade Level obtained
	Name of awarding body and details of any memberships

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Please state subjects you are qualified to teach and other subjects you wish to teach and any other experience you have which may be relevant to your application.

	


	4.
Continuing Professional Development/Training Courses

	Give details of most recent, relevant courses attended (last 5 years) and indicate if any awards earned (if applicable):

	Course Title
	Award
	Provider
	Date(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	5.
Current or Most Recent Employment

	Employer:

	Job Title:

Full time/Part-time:


	Telephone:

	Address: 
	Date appointed:

	
	Point on scale/pay range:

	
	Current / latest gross Salary:

	
	TLR payment (if applicable):

	Reason for leaving (or contemplating leaving):

	
	Notice period required:

	
	Date left if applicable:


	6. Teaching Experience

Please list in chronological order and indicate full or part-time.  Applicants for first teaching post should provide details of teaching practices.

	Education Authority or Employer
	Name and type of School or Institution
	Age Range / Single Sex or Mixed 
	Number on roll
	Post Held and Age Ranges Taught Grade and Salary
	Dates

	
	
	
	
	
	From
	To

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	7.
Employment History

Please provide details of your complete employment history, starting with your most recent job.  If you have had any breaks in employment (for example periods of unemployment, study, raising a family or temporary, voluntary or community work) please include full details of these periods.  Continue on a separate sheet if necessary.

Please list in chronological order.

	Employer
	Address
	Post Held 
	Dates

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	7. Personal statement in support of application



	Applicants should address the selection criteria and include information on the scope of their current work and responsibility, on their involvement in such areas as curriculum development, extra curricular activities and any other experience or aptitude relevant to the application.  Please provide clear and concise examples of your relevant skills, experience and knowledge. This should be no longer than two sides of A4 with a minimum font of Arial 11.

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     


	


	7. 
References:

	Please supply the names and contact details of at least two referees who can comment on your suitability for this position.  One must be your current or most recent employer and it would normally be expected that this reference would (if this is an educational setting) be from your Headteacher/Principal, or in the case of newly qualified teachers, your training institution and one of your placements.  (NB: If you are not currently working with children, but have done so in the past, the second referee should be the employer by whom you were most recently employed in work with children.  References will not be accepted from relatives, or persons who only know you as a friend. 

	Name: 
	Name:

	Position:
	Position:

	In what capacity do you know the referee?


	In what capacity do you know the referee?



	Name of organisation:
	Name of organisation:

	Address:
	Address:

	
	

	
	

	
	

	
	

	Postcode:
	Tel:
	Postcode:
	Tel:

	E-mail:
	E-Mail:

	Please note that we will contact the above referees if you are short-listed for this post and seek reference before interview.  Also, in relation to work with children we will seek information about any past disciplinary issues relating to children and/or child protection concerns you may have been subject to.  If you have any concerns about this please contact the Headteacher to discuss these issues.  References for shortlisted candidates will also be verified.

	May we request references prior to interview?
	YES / NO


	For persons who are not British or EU nationals:

	If you have any conditions related to your employment please give full details below:

	

	

	

	

	

	


	Safeguarding and Safer Recruitment: Rehabilitation of Offenders Act 1974

	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff, trustees and volunteers to share this commitment.  The school will require an appropriate check from the Disclosure and Barring Service (DBS) to be carried out before an appointment is confirmed.

Postholders engaged in regulated activity will require an Enhanced Disclosure with barred list check including details of both spent and unspent convictions, as well as cautions, reprimands, final warnings and non-conviction information from local police records if this is thought to be relevant for the position being applied for.

Before any appointment is made you are required to disclose:

•
any ongoing investigation at the time of application, which if found proved might result in any offer of a post being withdrawn.

•
any conviction, caution or binding over, including “spent convictions”, under the terms of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.  Teaching is an exempt profession which means that you must declare any matter which in other circumstances might be treated as spent.

	Do you have any convictions, cautions or binding overs to declare? (If ‘Yes’ details of any of these matters may be provided in a sealed envelope marked ‘confidential’.)
	No
	
	Yes
	

	Are you currently the subject of a past, or ongoing investigation of a sexual or criminal nature related to children?
	No
	
	Yes
	

	Are you (or have you ever been) disqualified from working with children or been subject to a sanction imposed by a regulatory authority such as the TRA?
	No
	
	Yes
	

	Enhanced Disclosure will only be required if, following interview, it is considered that you are the most suitable applicant for the post.

	Date you can take up the post if appointed:
	


	8.
Candidate Declaration:

	In submitting this application (whether signed or not) I declare that, as far as I know and believe, all parts of this form and any other supporting documentation that I have provided have been completed fully and accurately.To comply with Asylum and Immigration Legislation you will be required, if appointed, to provide one or more documents from the specified list, which provides evidence of your entitlement to work in the UK.  Please tick at least one of the following original documents that you will be able to provide when requested:

	A document from a previous employer, the Inland Revenue, the Benefits Agency, the Contribution Agency or the Employment Service showing your name and National Insurance number.  This could be a P45, a pay slip, a P60 a NI card or letter.
	

	A passport confirming that you are either a British citizen or a European Economic Area national or which shows that you are otherwise entitled to live and work in the United Kingdom.
	

	A birth certificate confirming birth in the United Kingdom or Republic of Ireland.
	

	A letter from the Home Office confirming that you are allowed to work.
	


	Statement:

	To the best of my knowledge and belief, the information contained in this form is accurate.  I understand that if the information I supply is not accurate, or is false,this will be likely to lead to the withdrawal of any offer of employment or (in the event of having been appointed) to disciplinary action which may result in dismissal from employment. I understand that a DBS check and any other relevant pre-recruitment checks are likely to be required if I am offered a post.

I give explicit consent to request, from a named referee, sensitive personal data (such as details of sickness absence or health) where this is necessary to establish that I am able to carry out a function that is intrinsic to the role.

I agree to the information contained in this application being processed under the Data Protection Act 2018, for the purposes of recruitment monitoring and in relation to forming any contract of employment.

	Candidates are required to disclose whether, to their knowledge, they are related to any member of the school or to any governor/trustee of the school or have any conflict of interest in applying for employment with the school.
	No
	
	Yes
	

	If your answer is yes, please give details:




	Notes to Applicants:

	Before signing this form, please ensure that every section has been completed.  Any offer of employment will be dependent on the candidate having obtained Qualified Teacher Status before the date employment begins.


	Data protection/privacy notice

We require to process data to ensure that we are complying with our legal obligations.  For example, it is mandatory to check a successful applicant's eligibility to work in the UK before employment starts and to comply with legislation in relation to safeguarding.

Our legitimate interest in processing personal data during the recruitment process, and in keeping records of these activities, ensures that we can effectively manage the recruitment of new staff (which involves assessing and confirming a candidate's suitability before committing to a decision to offer employment). 

We may process special categories of data, such as information about ethnic origin, sexual orientation and religion or belief, to monitor recruitment statistics.  We may also collect information about whether applicants are disabled to make reasonable adjustments for those candidates who have a disability.  We process such information to carry out our obligations and exercise specific rights in relation to employment.

We will only retain your personal data for as long as necessary to fulfil the purposes we collected it for, including for the purposes of satisfying any legal, accounting, or reporting requirements.


Signature: 
   Date: 


	Please return this form to Mrs P Kynman at The Hayfield School, Hurst Lane, Auckley, Doncaster DN9 3HG or e-mail to: pky@thehayfieldschool.co.uk
Please ensure Application Forms are accompanied with an up-to-date CV and letter of application.

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


	9.
Equal Opportunities Monitoring Form

	The Hayfield School is committed to the principle of equality in employment and wishes to ensure that all applicants are considered solely on their merits.  To help us to do this, we would be grateful if you would complete this short questionnaire.  The information on the form will be treated in the strictest confidence and will only be used for statistical purposes to monitor the effectiveness of the School’s Equal Opportunities Policy..  This section will be detached and WILL NOT be treated as part of your application.  Thank you for your co-operation and assistance in this matter.


	Ethnic Group

Please indicate by a tick in the appropriate box what you consider to be your ethnic classification.

Ethnic classification relates to descent and not the country of birth, nationality or citizenship.

People born in the United Kingdom can belong to any of these categories.

	Bangladeshi
	
	Black other please specify
	
	Pakistani
	
	White, Irish
	
	
	

	Black African
	
	Chinese
	
	Mixed background
	
	White other please specify
	
	
	

	Black Caribbean
	
	Indian
	
	White, British
	
	
	
	
	

	Not stated
	
	If you feel that none of these categories accurately describes your ethnic origin please write below in your own words:




	Sex:
	Male
	
	Female
	
	
	Date of birth (DD/MM/YYYY)
	


	DISABILITY

	Do you consider yourself to have a disability?
	YES   /   NO


	Advertising Monitoring 

	Please state where you saw this job advertised.  If seen on the Internet, please state which site

	


Under the Data Protection Act, 1998 this data is classified as sensitive.  Please indicate your approval to this information being recorded on a database and used for statistical purposes by signing below:

I give my consent for this information to be used for statistical purposes.  I understand it will be recorded on a computer database and access to this will be controlled.

Print Name……………………………….

Signed……………………………………

Date………………………………………
The Hayfield School, Hurst Lane, Auckley, Doncaster DN9 3HG


Tel: 01302 770589   Fax: 01302) 770179  


E-mail this form to: pky@thehayfieldschool.co.uk


Website: www.thehayfieldschool.co.uk


Headteacher: Richard Huddart
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