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JOB DESCRIPTION
	Job Title: Policy Analyst 
Reporting to: CEO


	Job Purpose

Support the Group’s CEO by providing advice based on Business Intelligence analysis (including national and local education, skills and training policy).



	

	Person Specification
· Skilled in critical thinking ie Analysis, Evaluation, Interpretation, Problem-Solving, Creative Thinking, Reasoning
· Numerate and logical with attention to detail and the ability to problem solve
· Strong analytical skills enabling transformation of data into insights and recommendations 

· Diplomatic, team player with strong influencing skills and an ability to build and leverage strong network of peers and partners

· Experienced and aware of the education, skills and training sector in terms of government agendas and policies

· Strong communication and interpersonal skills; written, oral and formal presentations

· Must be a self-starter and able to work independently

· Must be able to spot trends

· Excellent organisational, multi-tasking and time management skills



	Qualifications 


BA/BSc degree 
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