MAYFIELD SCHOOL

JOB DESCRIPTION

JOB TITLE:


Kitchen Assistant
RESPONSIBLE TO:

Kitchen Manager
GRADE:


Scale B (Points 7 - 9)
HOURS:


20 hours per week x 38 weeks per annum

Key Purpose of Job

Preparing, cooking, serving meals and carrying out general kitchen duties such as washing up, putting out tables and cleaning.
Key Responsibilities
1. To understand their role in respect of safeguarding children and promoting their welfare.
2. Preparation of meals; cook food in accordance with agreed recipes/methods
3. Setup and clear away dining hall tables and chairs 
4. Carrying out general kitchen duties including washing up, cleaning of ovens, fryers and other kitchen equipment
5. Decant and/or serve food for transportation to other schools and in own school servery

6. Ensure that clean and dirty processes are kept separate

7. Maintain the highest possible standards of food hygiene

Resources
1. Help to maintain a purposeful, clean, orderly and productive working environment

2. Undertake basic record keeping as directed

3. Refill and replace consumables

4. Report faulty equipment and other maintenance requirements to the appropriate person

5. Maintain the security of school premises by securing entrances/exists as appropriate and reporting potential security breaches

6. Ensure security of kitchen including fridges, freezers stock cupboards etc

7. Ensure lights and other equipment are switched off as appropriate

8. Maintain the highest standards of food hygiene and cleanliness in the kitchen
9. Ensure compliance by self and others with all health and safety policies and procedures

10. Ensure safe use by self and others of equipment and materials

11. Ensure effective portion control and ensure menu adherence

12. Comply with food safety legislation
13. Monitor and maintain orderly and secure storage of supplies
General Responsibilities
1. Contribute to the overall ethos/values/aims of the school

2. Appreciate and support the role of other professionals

3. Attend and participate in relevant meetings as required

4. Participate in training and other learning activities and performance management as required

5. Ensure health and safety policies and procedures are complied with at all times

6. Treat all users of the school with courtesy and consideration

7. Present a positive personal image, contributing to a welcoming school environment which supports equal opportunities

8. Ensure the highest possible standards of personal hygiene

9. To carry out any other duties that falls within the scope of the post as allocated by the line manager following consultation with the post holder

Signed:
……………………………………….. 

Date: ……………………...





Post Holder
