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JOB DESCRIPTION
SEND PRACTICAL AND EDUCATIONAL ASSISTANT
LINE MANAGER:  SENDco

Key Responsibilities:

· To support pupils with specific learning differences (SPLD) and special educational needs and disabilities (SEND) in KS3 and KS4
· This will include activities after school and trips where necessary.
· You will be required to be a practical support assistant in lessons such as Science and Art.


Key Tasks:

· To support students with EHCP’s, ensuring needs are met, such as transitions between lessons for a disabled student, scribing in lessons and preparing for GCSE with reasonable adjustment provisions.
· To collate, reproduce, organise and adapt resources to fit the needs of designated pupils.
· To assist with communication between school and home and to attend meetings with colleagues and parents relative to duties outlined in this job description. 
· To assist in maintaining, monitoring and reviewing the records of pupils with specific learning needs.

Pastoral Responsibilities: 

· Take a full part in the pastoral arrangements of Radnor House Sevenoaks.
· To maintain standards of discipline in line with school policies.

Other:

· Members of staff should, at all times work within the framework provided by the school's policy statements to fulfil the general aims and objectives of Radnor House Sevenoaks.
· To contribute to the co-curricular life of Radnor House Sevenoaks as required.
· To undertake such other duties as the Head or his Deputy may reasonably request.
· To continue the roles outlined in this job description to the highest level.





Personal Specification

· Experience of working with pupils from KS3 and KS4. 
· In addition, the successful candidate will have excellent literacy and numeracy skills and will be able to communicate effectively on all levels.
· Excellent organisational skills are highly desirable.
· Enthusiasm, patience, willingness to learn and the ability to multi-task, together with experience of working with children are essential requirements for the post.
· A mature approach to emotionally demanding work is required along with the ability to use your own initiative and to respect confidentiality.
· Experience of working with children and/or young people with additional support needs is essential, as is the ability to communicate effectively with children who have a range of learning difficulties.

The above statement of Responsibilities is agreed to be an accurate Job Description and should be seen as enabling rather than restrictive and will be subject to regular review.
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