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The Lyceum School
Job Title: Teaching Assistant
Reporting to the Headmistress via the Class Teacher, the Teaching Assistant will work with pupils on a one to one and group basis, assisting colleagues in offering and maintaining an excellent quality of education for children with the school’s policies and procedures. 

The Teaching Assistant should:

· To assist the Class Teacher in the delivery of School Curriculum

· To maintain a safe, stimulating environment appropriate to the age of the children under the supervision of the Class Teacher

· Enjoy working with children and have a positive attitude towards pupils with Special Educational Needs.

· Have discretion and be able to honour matters of confidentiality

· Possess patience and a sense of humour but also be firm and confident

· Be happy and confident about supporting on a one-to-one basis.

· Be smartly dressed, well-organised, polite and punctual at all times.

Specific Responsibilities:

· To be a member of a team, providing an emotionally secure, warm, stimulating and safe environment, appropriate to the needs of individual children and their families.

· To work in partnership with the class teacher, consulting and sharing information with him/her about the needs and progress of the children.

· Regularly liaising with class teachers to set appropriate targets and to monitor progress.

· Keeping detailed records of each child’s progress and using these to inform future planning.

· Participating in meetings to review the children’s progress and reporting on the programme of study for each pupil.

· Working cooperatively with other members of staff and attending meetings.

· Participating fully in the life of the school.

· Carrying out additional staff duties and any reasonable requests from the Class Teacher.

· Preparing reports on pupils’ progress and making recommendations for future support.

· Monitoring and assessing pupils, both current and prospective.

· Keeping up to date with policy recommendations and changes as determined by the DfE.

· Maintaining close interest and involvement in the progress, promotion and placement of individual children throughout the school.

· To be familiar with the procedures for fire drill and in the event of fire to be responsible for the group if necessary.

· To ensure the safety and security of the children at all times.

· To attend and Parent evenings and any other School functions as required.

THE POST HOLDER MUST PROMOTE AND SAFEGUARD THE WELFARE OF CHILDREN AND COMPLY WITH THE LYCEUM SCHOOL SAFEGUARDING POLICY

