St Margaret’s CE Primary School.
 

JOB DESCRIPTION
 Class Teacher
 

The aim of the school is to provide a happy, secure and stimulating environment which provides for the total development of each child, where the curriculum is broad and balanced and caters for the need of the individual and where Christian values of love and respect for each other are encouraged in all aspects of school life.
 

PURPOSE of the Job
 

The post holder must undertake to teach the pupils in his/her class in accordance with the school aims and objectives and the school’s policies on teaching and learning. He/she must undertake associated administrative and pastoral duties in respect of that class for which he/she is responsible in addition to general responsibilities around school as agreed with the Head Teacher.
 

 

PROFESSIONAL DUTIES
 

Professional Duties are to be performed in accordance with the provisions of the current School Teachers' Pay and Conditions Document and within the range of teachers' duties set out in that document so far as these are relevant to the Postholder title and salary.
 

The performance of these duties is under the reasonable directions of the Headteacher made known from time to time as appropriate.
 

The main employment duties to this post are as follows:-
 

       teaching according to their educational needs the pupils assigned to him/her including the setting and marking of work to be carried out by the pupils in school and elsewhere.
       planning and preparing courses and activities and attendant duties for the integration of the work of the class into the work of the school as a whole. 
       assessing, recording and reporting on the development, progress and attainment of pupils assigned to him/her.
 

 

RELATIONSHIPS
 

The Postholder is responsible to the Headteacher for his/her teaching duties and tasks.
 

The Postholder should interact on a professional level with colleagues. He/she should seek to establish and maintain productive relationships with colleagues in order to promote mutual understanding of subjects in the school curriculum with the aim of improving the quality of teaching and learning in the school.
 

The Postholder may be responsible at the discretion of Headteacher to supervise the work of a school assistant or student relevant to his/her responsibilities.
 

 

 

 

CLASS TEACHER RESPONSIBILITIES
 

The particular responsibilities attached to the post of class teacher are as follows: 
 

       To control and oversee the use and storage of books and other teaching materials provided for class usage
       To supervise the work of non- teaching  assistant(s) relevant to the allocated class
       To maintain class discipline in accordance with the rules and disciplinary systems of the school
       To be responsible for communicating and consulting with parents and the Headteacher on the progress of pupils in the allocated class
       To participate in meetings arranged for any of the above
       To attend Inset Training Courses and meetings in order to develop his/her own classroom practices and in particular to undertake professional development programmes which may have been identified during the process of appraisal or within the SDP.
 

KEY TASKS
 

The key tasks attaching to the post of class teacher are as follows:
 

       To assess pupils' achievements and progress by reference to standard arrangements applicable to the school
       To contribute to meetings, discussions and management systems necessary to ensure the co-ordination of the work of the school as a whole.
       To further the school's aims and objectives.
       To ensure that provision is made for daily acts of worship and that the scheme of work for Religious Education is developed and implemented.
       To assist the Headteacher in the maintenance of good order throughout the school in accordance with the school policy for Behaviour.
 

DIRECTED TIME (1265 Hours)
 

These are statutory and at the direction of the Headteacher. At St Margaret’s School teachers are free to organise their time provided that the following conditions are met:
 

       Teachers will attend staff meetings
       Teachers will be at school by 8 30 a.m. and stay until 3.30 p.m.
       Work will be to a satisfactory standard
       Planning, preparation, marking and record keeping will be kept up to date
       Classrooms will be well organised and tidy with on-going displays
       Reports will be written by the agreed time
       Teachers will attend Parents' Evenings, concerts and other school events.
       PPA allocation is used for planning, preparation and assessment.
 

 

 

 

 

Signed ...................................................Date ................................................
 

