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Marketing and Communications Manager
Application Form
Thank you for your interest in joining our school. We are a thriving, academically ambitious Central London preparatory school with a strong sense of community and a clear, well-established identity. This role plays a key part in shaping how our school is presented to current and prospective families.
Please complete the form below with care. All information will be treated confidentially.

SECTION 1: Personal Details
(Short answer – Required unless stated)
1. First name
2. Surname
3. Title (Multiple choice)
· Mr
· Mrs
· Ms
· Miss
· Dr
· Other
4. Email address
5. Telephone number
6. Home address (Paragraph)
7. Postcode

SECTION 2: Right to Work in the UK
8. Do you have the legal right to work in the United Kingdom?
(Multiple choice – Required)
· Yes
· No
9. If applicable, please outline any visa restrictions
(Short answer – Optional)

SECTION 3: Education and Professional Qualifications
10. Please list your education and professional qualifications, beginning with the most recent
(Paragraph – Required)
Suggested character limit: 1,000


SECTION 4: Professional Experience
11. Current or most recent employer
(Short answer – Required)
12. Job title
(Short answer – Required)
13. Dates of employment
(Short answer – Required)
14. Please summarise your key responsibilities and achievements in this role
(Paragraph – Required)
Suggested character limit: 1,000
15. Previous roles (where relevant)
(Paragraph – Optional)
Suggested character limit: 1,000

SECTION 5: Marketing and Communications Experience
16. Please describe your experience relevant to this role. You may wish to refer to areas such as:
· Brand stewardship and positioning
· Digital marketing and social media
· Website, content and publications
· Admissions support and pupil recruitment

· Events and community engagement
· Media relations and reputation management
· Experience within education or a comparable sector
(Paragraph – Required)
Suggested character limit: 1,200

SECTION 6: Supporting Statement
17. Please explain your interest in this role and how your skills and experience would enable you to contribute effectively to the life and future direction of the school
(Paragraph – Required)
Suggested character limit: 1,200

SECTION 7: Portfolio / Examples of Work
18. Please share links to examples of your work (for example: websites, campaigns, publications or social media channels)
(Short answer or Paragraph – Optional)




SECTION 8: References
19. Referee 1 – Name
20. Relationship to you
21. Organisation
22. Email address
23. Telephone number
24. Referee 2 – Name
25. Relationship to you
26. Organisation
27. Email address
28. Telephone number
29. May we contact your referees prior to interview?
(Multiple choice – Required)
· Yes
· No

SECTION 9: Safeguarding Declaration
Our school is committed to safeguarding and promoting the welfare of children. All appointments are subject to appropriate checks.
30. Have you ever been convicted of a criminal offence or received a caution, reprimand or warning?
(Multiple choice – Required)
· Yes
· No
31. If yes, please provide details
(Paragraph – Optional)
This information will be treated confidentially and will not necessarily preclude appointment.

SECTION 10: Declaration
32. Declaration (Required – Checkbox)
☐ I confirm that the information provided in this application is accurate and complete to the best of my knowledge. I understand that any false or misleading information may result in the withdrawal of an offer of employment or dismissal.
33. Curriculum Vitae (Required – Checkbox)
☐ I confirm that I have uploaded my curriculum vitae for consideration alongside this application form.
34. Date of application
____________________________
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