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SCIENCE TECHNICIAN 
Salary starts at CAN scale point 17 (£19,539 actual, £23,569 full time equivalent) for 36 hours per week, term time plus 7 days (195 working days).  Of the additional 7 non-term time working days, 2 days are directed time on staff training days to be worked at the start of the academic year.  The additional 5 days are to be worked during school closure and arranged with the Science Team Leader.  
General Information

The Science Support member of staff will work within the Science Department to support the smooth running of the Department and provide general technician and curriculum support, as well as some support in practical science lessons.  

The role is line managed by the Science Team Leader and, when appropriate, Director of Science or attached member of the Leadership Team.  Day to day management of your duties would normally be via the Science Team Leader or Director of Science.  
PERSON SPECIFICATION

You will be expected to work effectively with both teaching and support staff at all levels as well as with students. You will thus need the following qualities:-
· Good organisational and time management skills and the ability to work under pressure

· Adaptability and flexibility in working practices and the ability to know when to use your initiative

· Good communication skills and the ability to form good working relationships with colleagues 

· A high degree of professionalism in your approach to work and tasks set

· Ability to handle sensitive issues relating to students, keeping confidentiality as required

· A recognition of the need for health and safety considerations within the department, and a willingness to promote safe working practices.

· An ability to present a good role model to students

In addition, you will be expected to:

· Have good administration skills

· Have the ability to work as part of a team

· Have sufficient confidence in science to mix and prepare chemical solutions when required.  Training will be provided.

· Be familiar with Microsoft Office applications and be confident in their use. Be willing to learn new computer systems.  Training in school systems and practices will be provided
· Be a role model for the young people in the Science department 
Technical Duties

1. Preparation of solutions, apparatus and resource material as required by Science teachers and trainees for their lessons, working alongside risk assessments and notifying teaching staff of any possible hazards.  Carrying out “run throughs” of classwork as required.


2. Ensuring that laboratories are clean and tidy after practical classes with apparatus and glassware cleaned and put away, with solutions and any biological materials being disposed of safely and sterilizing procedures being carried out where appropriate.

3. Care of plants within the Science department area and building, together with provision of plants as required for class work.  

4. Logging defects in apparatus, equipments, etc. with appropriate actions taken.

5. Provision of resources from the department resource bank/equipment store for Science lessons, including textbooks, revision guides
6. To administer basic first aid treatment of minor injuries and to ensure that sufficient first aid equipment is kept in the laboratories.
7. To provide general administrative and clerical support for the department as required, and also provide research, display/preparation of materials as requested.

GENERAL DUTIES:

1. Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
2. Participate in training and other learning activities as required

3. Attend and participate in regular meetings

4. Respect confidentiality at all times

5. To undertake any other duties which may be reasonably required from time to time by the Headteacher or Director of Science.
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