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ROYAL BOROUGH OF GREENWICH EDUCATION SERVICE

NAME OF SCHOOL:   

The John Roan 
ADDRESS AND LOCATION:  
Maze Hill, Blackheath, SE3 7UD
	Post Details
	Last Updated:      Sept 2017
	

	Department:
	Senior Leadership Team 
	

	Job Title:
	Director of Student Services 

(Deputy Headteacher: Pastoral)
	

	Salary:
	L22-26         
	£73,465 to £80,254
	

	Responsible to:
	Headteacher
	

	 Job Purpose Statement 

The main duties of the post-holder will be:

1. To support the Headteacher in providing whole school leadership and in ensuring a whole school approach to school improvement and development

2. To take on significant strategic responsibilities in order to drive forward sustained school improvement
3. To ensure that the behaviour at The John Roan is excellent and sustained by high quality understanding and interventions from staff.  

4. To work with the senior leadership team in order to maintain a safe, happy and orderly community at TJR.

5. To lead the development of a culture of happy engagement in challenging learning for all students. 

Job descriptions are subject to annual review and specific responsibilities may change to take account of the school improvement plan and staff professional development.  

All staff should promote the school ethos, and health and safety, and contribute to continuous school improvement.  To contribute to the wellbeing and development of the school by teaching, inspiring, guiding and caring for students inside and outside the classroom.  To ensure that all students make outstanding progress and achieve targets and fully implementing policies and procedures.


	
This job purpose reflects the core activities of the post. As the School and the post-holder develop, there will inevitably be some changes to the duties for which the post is responsible, and possibly to the emphasis of the post itself. The School expects that the post-holder will recognise this and will adopt a flexible approach to work.  This could include undertaking relevant training where necessary. 

Should significant changes to the job purpose become necessary, the post-holder will be consulted and the changes reflected in a revised job purpose.


	Organisational Information
	
	
	
	

	All staff are expected to:

Positively support equality of opportunity and equity of treatment to colleagues and students in accordance with the Schools Equal Opportunities Policy.

Be committed to safeguarding and promoting the welfare of children and young people (References)

Help maintain a safe working environment by:

· Attending training in Health and Safety requirements as necessary, both on appointment and as changes in duties and techniques demand.

· Following local codes of safe working practices and the school’s Health and Safety Policy.

Undertake such other duties within the scope of the post as may be requested by your Manager.


	Main Responsibilities/Activities:

	This document is not designed to be a list of all tasks undertaken but an outline record of the main responsibilities and should be read in conjunction with the accompanying Job Purpose. 

More specifically the post holder will be expected to:

	Behaviour

1. To fulfil the demands, explicit and implicit, of The John Roan’s Behaviour Policy and through

personal example and leadership of the pastoral team to model, teach and promote the behavioural norms of a good society so that excellent behaviour is the norm.

2. To work with Curriculum Leaders to promote and develop good behaviour in departments.

3. To analyse behaviour trends so that sustained improvement may be maintained.

4. To understand and share knowledge of adolescent development in order to improve student behaviour.  To know best practice in pastoral care and disseminate that to colleagues

5. To deputise for the HT in decisions about fixed-term exclusion and ensuring robust and accurate record-keeping for all exclusions. 

Achievement and Progress

6. To monitor and lead the work of all pastoral staff and teams, enabling GAL’s to become leaders of achievement in their cohorts 

7. Working with DHT Curriculum and Inclusion staff to maximise student progress and enable all of our young people to maximise their potential in school.

Pastoral Care

8. To enable all pastoral leaders and their departments to reflect upon and improve their professional practice to develop consistently strong pastoral and behaviour management.

9. To develop humane and effective authentically John Roan pastoral provision which will meet the needs of all our students, based on the values of the school plan.    

10. To ensure quality care and guidance for the most vulnerable young people and those at risk of failing in school.

Attendance

11. To improve attendance so that national expectations are exceeded.

Parents, carers and community

12. To work closely with parents to help their children learn and flourish

13. To work with external agencies for the good of our young people and to learn from good practice in pastoral care.

14. To direct the school’s Police Officer to maximise effectiveness relationships between young people and the Police. 

GAL Team

15. To manage the work of the GAL team

Leadership and management

16. Consistently to be a good teacher.

17. To participate in self-evaluation and development planning, updating the SEF

18. To staff the work of the Governors’ Pastoral Committee and attend full governors meetings and participate as required.

19. To attend or lead after-school school events as agreed with the HT

20. To manage finances and resources properly, taking responsibility for the pastorally related budget headings. 

21. To carry out on-call, break and lunch duties and contribute significantly to the daily management of the school

22. To deputise for the HT when required

23. To complete any additional responsibilities commensurate with this job description, as required by the Headteacher
All the above duties and responsibilities to be carried out in accordance with the Royal Borough of Greenwich’s Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety. Any other duties and responsibilities appropriate to the grade and role


	PERSON SPECIFICATION

Deputy  Headteacher: Pastoral

	

	Qualifications and Professional Development

	· Qualified  teacher status (E)

· National Professional Qualification for Headship or willingness to undertake this (E)

· Good honours degree in relevant subject (E)

· Evidence of continuing professional development relating to leadership and management (E)

· Capacity to meet the TDS Headteacher professional standards and take up such a post within five years (E) 

	Experience

	· Experience of having worked at a senior leadership level in an inner city comprehensive school and with students from diverse backgrounds (E)

· Experience in more than one school (D)

· Evidence of the successful impact of managing change through leading on raising student achievement and of making a significant contribution to securing whole school improvement (E)

· Evidence of improving departmental, pastoral or whole school learning, teaching and classroom practice (E)

· Ability to develop and sustain positive relationships with parents/carers, staff and students (E)

· Evidence of leadership and management qualities that demonstrate the ability to be both a successful leader and member of a team (E)

	Knowledge, Skills and Abilities

	· Knowledge of national educational priorities and developments and their impact on the school (E)

· Be a successful classroom practitioner who is able to model outstanding teaching to others by acquiring, at minimum, an ‘Ofsted’ judgement of ‘good’ for learning and teaching (E)

· Ability to observe and make accurate judgements on the quality of learning and teaching in lessons, identify strategies for improvement and monitor their implementation (E)

· Ability to use ICT competently and effectively and a willingness to develop this further both as an individual and at whole school level (E)
· Possession of the key attributes of leadership and management – a clear sense of educational vision and strong organisational and administrative skills (E)

· Excellent interpersonal skills and excellent communication skills, both oral and written, in a range of situations, both formal and informal, and with a range of audiences (E)

· Ability to rigorously monitor key indicators of performance (KIPs) through gathering, recording and analysing data (E)

· Current and relevant knowledge of best practice in school leadership and management (D)

· A commitment to community, comprehensive education and raising standards in challenging complex urban contexts (E)

	Personal and Professional Qualities

	· Obvious presence, an ability to inspire and command respect, confidence and credibility from all stakeholders (E)

· A creative and innovative thinker who is able to think and act strategically to deliver rapid improvement (E)

· An awareness of the importance of emotional intelligence in managing oneself and others and the ability to maintain high levels of professional integrity when under pressure (E)

· Commitment to social justice, equity, inclusion and ‘going the extra mile’ (E)

· High expectations and a commitment to the highest standards for themselves and others (E)

· A positive, energetic outlook which creates motivation and enthusiasm in oneself and other members of the school community (E)

· A sense of perspective, humour and understanding of others (E)

· The ability to work effectively and flexibly under pressure in order to meet a wide range of deadlines associated with a complicated work schedule (E)

· Ability to delegate to others whilst retaining a monitoring role. (E)
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