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About CATS College Canterbury 
CATS College Canterbury offers an outstanding international pre-university educational experience to students aged 14+ from all over the world. CATS students live and work in the beautiful Victorian CATS Canterbury campus, studying for GCSEs, A levels and University Foundation Programmes, and preparing for admission to universities across the country and elsewhere. We pride ourselves on our approach to teaching and learning, with small class sizes and an informal atmosphere ensuring that students are treated as individuals and build great relationships with staff.

CATS College Canterbury is part of CATS Global Schools, a leading education group committed to inspiring the next generation of world shapers. The group brings together 16 institutions that provide students around the globe with the education they need to develop real-life skills for the future. Our dedicated team of pioneering, persevering people, including teachers and welfare specialists, work together to create a positive environment so that every student achieves their full potential. 

With a history dating back to 1899, but a focus on the future, our group brings together 16 institutions comprising independent boarding schools, an Arts University College, English language schools and a variety of summer programmes in the UK, US, Canada, and China. 

Each year, we provide 18,000 students around the globe with the education they need to develop real-life skills for the future. We are dedicated to academic excellence and our students benefit from our well-developed links to over 40 top global universities.

Role overview
The Vice Principal works with the Principal, covering all matters relating to the academic, boarding, pastoral management and leadership of the College.  The post-holder will hold responsibilities to:
· Manage the day-to-day operation of the College, in a manner agreed with the Principal;
· Support the Principal in setting and securing high expectations among students and staff in respect of academic, boarding, pastoral and other personal development and achievements;
· Deliver on operational and strategic objectives and projects, as agreed with the Principal;
· Deputise in the Principal’s absence, assuming full operational responsibility for the College, its students and staff;
· Play a crucial role in whole-school strategy and development.

Report to 
The Vice Principal reports and is directly responsible to the Principal. From time to time and under the auspices of the Principal, the Vice Principal will work directly with the CATS College’s Central Team

Main Responsibilities
· The duties specified are not intended to represent an exhaustive list, and will vary where necessary to suit the skill set of the candidates and post holder and the needs of the College:
· With the assistance of the Principal, to manage the day-to-day operation of the College.
· To line manage the Senior Leadership Team comprising of the Assistant Principal Academic and Head of Boarding, taking responsibility and being accountable for implementing and reviewing the College’s operational and strategic objectives.
· With the SLT, to take responsibility for all aspects of teaching and learning, pastoral care, and boarding experiences, and to assist them in ensuring the highest possible in all areas.
· To line Manage the Pastoral Directors and together with them, review audit and develop the pastoral and welfare provision in the College.
· To oversee recruitment of staff to enable efficient operation of the College in consultation with the Principal, the SLT and the HR team. 
· To audit, review and update all college policies, working with the relevant member of SLT.
· To support the Principal in delivering effective Performance Management of all staff and of their line managers.
· To oversee the staff training programme, ensuring regular training is relevant and effective in raising standards.
· To have ownership of the curriculum and timetable ensuring the timetable process is cost effective, well managed and monitored and that academic staff are recruited to be available to deliver the programme effectively.
· To line manage and support the Higher Education Officer, ensuring they have the assistance required from other members of college staff to ensure the progression of students to the best possible destinations for them.
· To oversee the production of clear academic, pastoral, examination and other data, line managing the Data Assistant to ensure regular updates and reports are produced for the Principal and key staff, and that data management is an effective tool for driving College improvement. 
· Together with the Assistant Principal Academic, to conduct new student interviews and borderline interviews, and advise students requesting a change of subject or programme.
· To monitor student destinations and results in consultation with the Director of Higher Education, ensuring relevant and useful data is provided to marketing teams. 
· To lead internal College reviews of Curriculum Areas in consultation with the Principal. 
· To work with the Pastoral Directors, supporting them in their role of managing contact with parents and agents and in running the discipline and attendance systems, supporting staff issuing warnings, and assisting in issuing Stage 4 and 5 warnings which could lead to exclusion.
· To support the Pastoral Directors to grow and deliver the PSHE/SMSC extra and co-curricular provision.
· To support the Head of Boarding with the management and leadership of the boarding teams, ensuring that the NMS standards are applied consistently and that the operational compliance audits and drills are conducted.
· With the Welfare Team, investigate complaints and concerns from students and report findings of all investigations to appropriate staff and record the outcome accurately and comprehensively.
· With the Welfare and Pastoral Teams, manage and where required, investigate reported cases of misbehaviour and breaches of college rules by students.
· To manage and conduct HR-related matters supported by the HR Business Partner. This could include informal meetings, formal hearings, and recruitment processes.
· To work with the Student Communications and Registrar Teams, supporting them in their links with other College staff, parents, and agents, overseeing the quality of communication with external stakeholders, including parents, agents and CATS Colleges staff based overseas.
· To act as authorising officer for the college for UKBA. 
· To represent the College and the Principal overseas when required.
· To oversee the College’s retention and progression strategies, actively working with teams both within and outside College to ensure the retention of existing students as well as the attraction of new students.
· To work with the Principal and other members of the Senior Leadership Team to ensure all aspects of the College meet the requirements for ISI inspection. In particular, taking a lead role in the preparation of pre-inspection documentation such as SEF and development plan and to provide the necessary guidance and support to all staff prior and during the inspection.
· To act as an ambassador for the College, assisting the Principal and sales and marketing team with development and sustaining of strong links with international partners.
· To act as compliance officer to ensure all aspects of the college met the requirements for ISI Inspection. 

Other Responsibilities
· Attend cross-college meetings as required.
· With other members of the College’s Senior Leadership Teams, oversee the creation and maintenance of all policies, risk assessments and other documents.
· Investigate complaints and concerns from students and report findings of all investigations to appropriate staff and record the outcome accurately and comprehensively.
· Meet with all new staff and oversee their induction.
· Participate in the student induction process including the arrivals weekends.

As part of your wider role within the College, you will also:
· Continue personal development as agreed.
· Engage actively in the performance review process.
· Promote a positive working experience for everyone.
· Help to provide a professional and welcoming environment for all visitors to the College.

In particular, you will:
· Treat students with dignity, building relationships rooted in mutual respect.
· Have regard for the need to safeguard students’ well-being.
· Show tolerance of and respect for the rights of others.
· Maintain high standards of attendance and punctuality.
· Help to create and maintain a safe working environment for everyone.
· Understand and act within the relevant college, national and statutory frameworks.
· Develop and maintain a full understanding of current child protection procedures.

Person Specification
The job requires that you are:
· Efficient and organised.
· A skilled communicator and a relationship builder - able to work effectively with colleagues and students.
· IT literate.
· Smartly and professionally dressed.
· Good at prioritising your time.
· Able to work under pressure.
· A quick learner.
· Proactive, flexible, trustworthy, dependable, and reliable.
· Internationally aware and culturally sensitive.
· Good team player, but also able to work autonomously.
· Willing to play a part in the wider life of the College community.
· Commercially aware, understanding the demands of working within the private sector and of financial management.
· Possessed of strong understanding of the current education environment, future curriculum developments and their probable academic, pastoral, and commercial impact.


Our commitment to inclusion and diversity
We are committed to diversity, inclusion and belonging. Building on our core values – Pioneering, Persevering, People – we pledge to deliver a series of events, guest speakers and focus groups to make CATS Global Schools an employer of choice for all. 

And Finally
CATS Global Schools are committed to safeguarding and promoting the welfare or our students and expect everyone connected with the organisation to share this commitment. All positions are subject to safer recruitment pre-employment checks in line with KCSIE guidelines. 
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