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Librarian
25 hours per week 39 weeks a year – term time only (0.57FTE) 
Permanent 

[image: ]Closing date:		Monday 30 June 2025 at 09:00am
Interview date:	Friday 4 July 2025
Contract type:	Permanent, 0.57FTE 25 hours per week/39 weeks per year
Start date:		2 September 2025
Salary:	Grade B (£24,796 - £25,185 pro rata approx.  £14,283 - £14,507)
Coombeshead Academy requires a Librarian from September 2025. You will be a member of the curriculum area of science at Coombeshead Academy, an 11-18 school which forms part of Education South West. 
This is an exciting opportunity to be part of our team providing a Library service, phonics support and provision of lunch-time clubs.
We are looking for a passionate, dedicated and enthusiastic person to inspire and support every student.  The successful applicant will have the energy, enthusiasm and commitment to build on the team’s success and assist in taking the team forward in its delivery of an outstanding learning experience for all students. 

What you will need to succeed:

· Be able to develop and manage the school Library and resources and provide an efficient service to students and staff.
· Be able to use a variety of innovative and creative ways to engage students in terms of the provision of lunchtime clubs. 
· Be able to support and lead small groups of students with phonics and literacy, including the ReadWriteInc programme, under the direction of the SENDCo/Literacy Lead. This includes contact with home to share progress.
· Be able to work as part of a team. 
· Have high expectations of yourself and students. 

If you are the kind of person who strives for excellence, likes to do things well and who wants lots of opportunities to develop your own practice and try new methods, then this is the place for you.  

What we can offer you:
· The opportunity to work in a school where all staff are viewed as part of the family
· Somewhere where leaders look after you as well as encourage you to pursue your aspirations and goals as part of our trust, teaching and research school
· A school with a healthy view of the work life balance needed to be a great teacher
· A clear behaviour policy which supports you to be able to teach with enthusiasm and freedom to a receptive audience.
· Opportunities to share your practice and learn from others across the trust and the teaching school alliance.

Please. visit our school website - www.coombesheadacademy.org.uk . If you have any further questions please contact Mrs Battong, PA to the Headteacher via email - caroline.battong@educationsouthwest.org.uk .  Applications must be made by submission of the My New Term application form on Vacancies - Coombeshead Academy .  The closing date for applications is Monday 30 June at 9am with interviews likely to take place on Friday 4 July.   
· Education South West is committed to safeguarding and protecting the welfare of children. Applicants must be willing to undergo child protection screening appropriate to the post. This includes checks with past employers, an online check of publicly available information, including social media, and an enhanced disclosure via the Disclosure and Barring Service 
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Job Description

Post Title: 		Librarian
Responsible to: 	Curriculum Team Leader, English
Scale:			Grade B

This job description is not a comprehensive definition of the post. Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as identified below. 

Job Purpose
Be able to develop and manage the library and resources and provide an efficient service to students and staff and help generate an exciting, safe and engaging learning environment. To deliver the “Fresh start” phonics reading programme on a one to one or small group basis to targeted KS3 students.

Accountabilities:
1. Resources:   
To help ensure that appropriate book and non-book resources are available to meet the curricular and leisure needs of students and staff. This includes selecting, ordering, processing classifying and controlling stock; issuing, retrieving and maintaining resources appropriately.  To maintain and update the library database.

2. Students:
To assist and supervise students in getting the best from the library during lessons and other times, taking responsibility for their conduct in line with the College Behaviour Management Policy.  

3. Reading Support:
To support small reading intervention groups during library lessons. To support targeted students in a “Fresh start” phonics reading intervention programme. To support the implementation of Sparx Reader by maintaining data records regarding completion and progress. 

4. Enrichment
To run activities to help promote reading in school. This includes competitions and opportunities for students to engage with the written word. This also includes the issuing of prizes to those achieving milestones.

5. Promotion of the Library:
To promote the library, use to all students and members of staff, including promotion of reading and independent learning.  This also involves liaising with teaching staff to promote information retrieval and independent learning skills to individual and classes of students.

6. ICT:
To assist students in their learning by using ICT based in the library.

Performance Management
Your annual performance review is based on this overall job description and with particular emphasis on your annual targets.  These are set in discussion with your line manager and grouped under the headings: Professional development; Team Improvement Plan; student progress.

	Name:
	

	Date:
	



	Signed:
	

(Principal)
	Signed:
	

(Member of Staff)
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COOMBESHEAD ACADEMY
Librarian
Person Specification








The successful candidate will meet the following person specification. Please note that the listed criteria will form the basis of the selection process. 
	
	Essential/
Desirable 
	Evidence Base 

	Qualifications 

	GCSE English and Maths (strong pass)
	Essential
	Application Form / Certificates 

	Professional Experience and Knowledge 

	Ability to communicate effectively with students, parents and colleagues.
	Essential
	Application Form / Interview 

	High level ICT skills.
	Essential
	Application Form / Interview 

	Able and willing to make a full contribution to the life of the department and the wider school community.
	Essential
	Application Form / Interview

	Ability to administer the lifecycle of books acquisitions, including placing orders and administering renewals, cancelled, and ceased publication subscriptions. 
	Essential
	Application Form / Interview

	Able to plan and prioritise own workload, ensuring deadlines are met.
	Essential
	Application Form / Interview

	Ability to investigate and resolve trouble-shooting enquiries from library users.
	Essential
	Application Form / Interview

	Manage a library budget
	Essential
	Application Form / Interview

	Ability to work on the Library support desk, dealing with user enquiries and providing a friendly and efficient service to a wide range of Library users.
	Essential
	Application Form / Interview

	Ability to work with staff to produce reading lists and resources for students
	Essential
	Application Form / Interview

	Be able to represent the library service at internal meetings.
	Essential
	Application Form / Interview

	The ability to participate in promotion of the Library and its services through events and Library tours for new students
	Essential
	Application Form / Interview

	Be able to undertake other duties in support of the work of the Library as may be required, particularly as services develop and change
	Essential
	Application Form / Interview

	Be able to support and lead small reading intervention groups.
	Desirable
	Application Form / Interview

	Experience of working in a school setting
	Desirable
	Application Form / Interview

	Personal Qualities 

	Adaptable, flexible.
	Essential
	Application Form / Interview 

	Good communication skills
	
	

	Able to take responsibility and show initiative.
	Essential
	Application Form / Interview 

	Enthusiastic and inspiring.
	Essential
	Application Form / Interview 

	
Able to command respect.
	Essential
	Application Form / Interview 

	Excellent team member, able to work both independently and cooperatively with others.
	Essential
	Application Form / Interview 



How to apply

Application deadline
Applications must be made by submission of the My New Term application form on Vacancies - Coombeshead Academy .  The closing date for applications is Monday 30 June at 9am with interviews likely to take place on Friday 4 July.  
 
Completing your application
Candidates are asked to complete all the standard information required on the application form, and to submit a supporting statement outlining your suitability for the role.

The Governors are committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and an enhanced disclosure via the Disclosure and Barring Service. 

It is the Governors’ Policy to ask to see original certificates for all qualifications of A Level or equivalent, and above, at interview.

Discussion and visits
Informal discussions with the Head of Curriculum Team Leader are welcomed, as well as visits to the school.  Please arrange a suitable time with Caroline Battong caroline.battong@educationsouthwest.org.uk  Telephone:  01626 248971

References
Candidates are advised that references will be taken up immediately after shortlisting. Candidates are asked to ensure that their referees are informed of the need to respond within the timescale set. In all cases, at least one professional reference is required.

The post will be offered subject to satisfactory completion of pre-employment checks.

	Inspiring Excellence 	1

Welcome to Coombeshead Academy
[image: ]Coombeshead Academy is a thriving 11-18 school with students joining us from a range of partner primary schools across Newton Abbot and the surrounding area. We also welcome students from other secondary schools into Year 12 where they can study A Levels and vocational Level 3 courses in our successful Sixth Form collaboration with Teign School and South Devon UTC.
Our school forms part of Education South West (ESW) where we work in partnership and collaboration with other schools to build success for young people across South Devon.
Our school vision is based on Inspiring Excellence where we believe that every young person should have the opportunity to learn in a stimulating and inspirational environment where they can be challenged at the highest levels, as well supported and nurtured, to achieve their very best.
Our core values of Positive Attitude, Endeavour, Achievement, Community and Enrichment underpin all our decisions and interactions with students and families. We offer a broad and balanced academic curriculum. We focus relentlessly on the experiences and outcomes our students receive during their time with us so that they are fully equipped with the qualifications and life experiences needed to be successful adults. 
‘Growing you whole self’ by accessing the wider curriculum offer that is available at school is a central element of our school. The whole self is about being a leader, taking part and generally exploiting every opportunity that is offered by the school.
These core values are encapsulated in our motto of the Coombeshead Way
1. Turn up and be ready: We want every student here at school every day. We know that good attendance guarantees good outcomes and therefore better life chances to get the jobs they want in the future. By being ready to learn with the right attitude and the right equipment no learning time is wasted and the progress our young people make every lesson can be maximised.
2. Work hard: By putting in 100% effort every lesson, every day and never giving up even when facing challenges with new learning and with more difficult concepts.
3. [image: ]Be nice: We want all our young people to focus on treating each other with respect and tolerance as well as allowing everyone to learn and excel in every lesson

We have a caring, disciplined, family atmosphere. All our students are known and treated as individuals. We have high standards, and we place particular emphasis on school uniform 11-16, exemplary behaviour, attendance and punctuality.
We value all our staff, and we ensure their skills and knowledge are second to none through a comprehensive professional learning programme. 
We look forward to welcoming you to Coombeshead Academy. 


Education South West (ESW)


[image: ]Thank you for your interest in Education South West - we are always on the lookout for exceptional talent to join us and contribute to our team of creative education professionals.

At Education South West we believe that education makes children’s lives better. We believe that every child has the right to achieve all that they are capable of and more, regardless of their background or raw ability.

Across all our schools our staff aim to provide an educational experience which is outstanding; our schools all believe strongly in the power of and broad and balanced curriculum. Sport, art, technology drama and music play a key role in all our schools.

We encourage innovation, creativity, and individuality. By sharing this individuality and creativity we believe that schools and communities become stronger through unity and collaboration.

We are caring and compassionate. Every individual in our schools matters and we believe strongly that children and staff should enjoy their time at school, and work. A positive can-do attitude to their work and study is necessary. The happier and more stimulated a person is the more motivated they are to improve.

We believe in developing a positive attitude to learning and to life, in having clear goals and in providing a supportive environment to help the realisation of these.

We support and challenge our school leaders and the staff in our schools to be the best they can, leading effective teams at every level, growing future leaders, and working together to provide an exciting education for all.

We welcome and support aspirational and ambitious teachers and classroom support staff, dedicated to supporting children through their time at school.

We offer excellent opportunities and professional development through in-school CPD, our Research School status, through our teaching schools and through our links with the wider education community. We are ambitious for our children and our employees and always looking to support, challenge and develop talent, whatever stage you are in your career.

When recruiting staff to work with children we place immense importance on:

· people who go the extra mile.
· a commitment to professional development and a desire to continue learning, via research, private study and in learning from others.
· a desire to ensure that everything that is done within schools is the best it can be.
· a firm commitment to the philosophy that we work in education to improve young people’s lives and improve society; we serve our communities and the wider populace.
· the ability to develop positive relationships with pupils, students, and parents.
· good interpersonal and communication skills when liaising with stakeholders.
· a good sense of humour.
· a commitment to working in partnership with others and sharing selflessly best practice within and outside of ESW.

Your journey with ESW starts here and we look forward to meeting you in the future. 
[bookmark: _Hlk95898749]The Curriculum Area – English

Dear Applicant,
I am the Curriculum Team Leader for English, having had a range of roles in the school prior to this. I am supported by Billie (Deputy Team Lead). We also have Laura, the school Reading and Literacy Lead in our department. Molly is our Initial Teacher Training Co-ordinator. The rest of our team is made up of 4 specialist teachers and our current Librarian, Hilary. 

This is a great place to teach and our students enjoy their English lessons - we are regarded as a highly successful team within the Academy. As a team we are supportive and advocate each other’s careers. We are a team who are proud of our success and who always strive to provide the best that we can for our students. We are always keen to adapt our teaching to meet cohort needs and so are innovative and creative when it comes to teaching and learning strategies.

The Department currently delivers courses in GCSE English Language and GCSE English Literature via AQA. We have also introduced a Media Studies GCSE recently (WJEC Eduqas), which has proven very popular with students and has been effective at promoting progress in English. We also teach the joint A Level Language and Literature course. 

The Department’s lessons are fully resourced, which we then adapt for our own classes. Shared planning and resourcing is something we value as a team and in this (as with everything) we support each other and utilise each other’s strengths. Laura is currently involved in the development and implementation of this evolving curriculum.      

The English corridor is situated in the school’s main block, adjacent to the Learning Resource Centre (our library). Our team is supported by two specialist Learning Coaches who deliver the Read Write Inc phonics programme – Bernie and Joe. 

In addition, as part of a multi-academy trust, Education South West, we are able to draw on a broad range of expertise and offer exciting opportunities for professional development.  In particular, our trust takes a leading role in the Research Schools Network and is at the forefront of disseminating evidence-based approaches to education in the region. We work closely with other English teams in the Trust-particularly with Teign, who are geographically our closest school.

As a highly skilled, committed and professional team, we welcome your application.

Lauren Jacques
CTL English
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