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Job Details
Learning Manager
	Post
	Learning Manager

	Hours
	5 days per week (32.5 hours), term-time only, FTE 0.7669 approx.

	Start Date
	ASAP

	Pay Scale
	NJC 15-19 dependent on experience and qualifications
£27,803 - £29,777pa.  (Pro-rata salary approx. £21,322 - £22,836pa)




Thank you for requesting details of the above post.  You can get more of a ‘feel’ for the life of both schools by visiting our websites www.qes.org.uk and www.qestudio.co.uk  We appreciate that there is much in addition that you would want to know and we can assure you that at the interview stage we will share with you as much as is feasible. If there is anything specific you wish to know at this stage please don’t hesitate to get in touch.

The Post
Our Learning Managers play an invaluable role at QES and QEStudio supporting the work of teaching and learning across the school and providing stability and continuity for students in the absence of teaching staff.   As well as an excellent background in teaching you will need a highly flexible and adaptable approach and be able to supervise classes across a wide variety of ages, subjects and abilities – often all on the same day!  

[bookmark: _GoBack]You will need to be able to supervise the completion of set work, manage classroom activities, provide guidance and support to students who find aspects of the set work difficult, maintain classroom discipline and report back on any issues that may arise using our internal school systems for classroom management and reporting concerns.  
Some days you may also be needed to take registrations or accompany school visits and field trips.  On the odd occasion that there are no cover requirements you may be asked to help with displays, admin support or assist our Learning Support Department.  

For the right candidate there are also plenty of opportunities to get involved in extra-curricular activities too.  It’s varied, busy and fast-paced and you definitely need to be willing to immerse yourself into the schools community.

Key Characteristics
Working at QESand QEStudio is demanding but the rewards are commensurate with working in a school with amazing staff, very good facilities, a lovely environment and pleasant, friendly and highly motivated pupils.  
The qualities we will be looking for in our Learning Manager are:
Ideally a teaching related qualification together with a strong academic background
A passion for teaching
Excellent classroom management skills
A flexible, adaptable and resourceful approach - an ability to think on your feet is essential! 
Compelling personal qualities, an ability to form positive relationships with people and the ability to enthuse and inspire both pupils and staff
Strong IT, organisational and administrative skills and be able to follow direction
An ability to communicate effectively 
The ability to work flexibly under pressure and using your initiative
A sense of humour and proportion

This list may seem a bit overwhelming but should give you some idea of the importance with which we regard our Learning Managers. You can expect much help, guidance and support from colleagues and school leaders.
How to apply
If you feel you would like to apply for the job, please complete all sections of the application form including the supporting information to outline:
Your relevant experience
What you feel you could bring to the Schools
Why the job appeals to you
If successful we will invite you to interview.  
We do hope you will take the time to apply.  If you require further information or wish to discuss any issues, please do get in touch.  In the meantime, good luck with your application.  We look forward hopefully to meeting you soon.
The Lunesdale Learning Trust is committed to safeguarding and promoting the welfare and safety of children and expect all staff to share this commitment. All successful candidates will be required to undergo an Enhanced Disclosure from the Disclosure and Barring Service (DBS), other statutory required clearance and reference checks with previous employers.  
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