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JOB DESCRIPTION
 Complex Needs Higher Level Teaching Assistant
From 1st September 2025
                                     Term time only Monday – Friday 8:30am-4:30pm 
                                           Salary Term time only equivalent £30,000
               Fixed 1 Year Contract in 1st instance, extension possible subject to SEN funding
This role is about working with students, staff and other professionals to achieve the best outcomes for our students who have special educational needs and/or disabilities. It will particularly involve working with those students who have more complex SEMH needs in relation to ADHD and Autism. The focus is on delivering bespoke in class support and interventions with some follow up support working with teaching staff and the SEN team. 
You will need to support students by:
· Providing in - class support for specific students in line with EHCPs and SEN profiles.
· Independently developing bespoke intervention group plans supporting individual students to better understand their neurodiversity and to enable them to develop and apply a toolkit of personalised strategies both within a group and wider school context.
· Delivering high quality personalised interventions, which may include catch up literacy and numeracy support.
· Providing a framework of support to enable the growth and transference of skills developed within the intervention context into the classroom to promote and support independence.
· Liaising with parents as appropriate (such as telephone calls and review meetings) contributing to their positive engagement, advice and guidance.
· Using behaviour management strategies consistently in line with strategies on student SEN profiles and the school behaviour policy and procedures to promote positive behaviour.
· Leading and participating in other enrichment activities that may be needed.
· Supporting lunch time supervision and arrival and end of day procedures as required.
· Supporting students where needed to maintain a healthy lifestyle, for example in relation to their hygiene, first-aid, medical, physical and/or personal needs. This could include personal evacuation plans for students with a physical disability.
Support teachers by:
· Role modelling for all staff how best to meet students’ needs, helping to create speech and language, SPLD and ASD friendly classrooms.
· Actively working together with teachers implementing Quality First Teaching strategies and those strategies on student profiles within the ‘Assess, Plan, Do, Review’ framework of the SEND Code of Practice (2014)
· Actively planning and working collaboratively with the form tutor if required.
· Liaising with and across different subject teachers making sure that there is the sharing of best practice and ideas, developing an informed and consistent approach.
· Helping the SENCO and leadership group to evaluate and improve provision for SEND.
· Organising and facilitating advice clinics for staff in relation to particular students.
· Liaising with relevant staff within the school making them aware of problems experienced by students and making recommendations as to how these may be managed/resolved, as appropriate.
· Support yourself by: committing to improving your own practice through self-evaluation and reflection and actively engaging in training, professional development and reading that develops expertise and knowledge, for example, in ADHD and autism.
· Following school and Trust policies consistently.
· Being organised and keeping appropriate and quality records that will help you to share information quickly and accurately, for example in using school and computer/paper-based systems.
· Undertaking such other duties as may be required, commensurate with the responsibility of the post.
· Go on visits and trips as required.
· Engage actively in the performance review process, addressing appraisal targets set in conjunction with the line manager each autumn term.
· Attend meetings as required.
· Promote equal opportunities and celebrate diversity in all aspects of the academy.
· Play a full part in the school community, to support its distinctive aims and Catholic ethos. 

WE OFFER
· A calm, supportive and well organised school environment where you can enjoy working in an inclusive Catholic ethos that respects and welcomes all.
· Excellent student engagement and behaviour, with consistent centralised behaviour management systems which support staff.
· Commitment to professional development and performance management that is focused on individual needs with bespoke professional development e.g. NPQs, specialist training, in school opportunities to further develop expertise, including carrying out research.
· A commitment to the continuous review and reduction of staff workload e.g. time provided for review and evaluation, planning time built into inset days and lunch credits in lieu of lunch duty.
· Leaders and Governors who are committed to staff wellbeing and ensure staff are supported through everyday policies and practices as well as by offering support with health e.g. free flu vaccinations, subsidised healthcare through Benenden, access to the school nurse and school counsellor, staff retreats. 
· Excellent staff facilities including free tea and coffee at breaktime and microwaves and fridges in the staff café areas as well as a wide range of social activities.
· A central location in the heart of London close to Bermondsey tube, Canada Water overground and London Bridge train station.

St Michaels’s College is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. This post is subject to a Disclosure and Barring Service (DBS) check. 

Person specification
	CRITERIA
	ESSENTIAL QUALITIES
	DESIRABLE

	Qualifications, Knowledge and training
	· A secure and up-to-date knowledge of SEND, in particular ADHD and Autism
· Knowledge of the range of support and advice available to parents and students who have SEND.
· On-going training in relation to safeguarding and the additional vulnerabilities for students with SEND.
	· Additional SEN qualification/s

	Experience
	· Substantial experience planning, resourcing, delivering and reviewing bespoke SEMH interventions in particular for students with ADHD and autism.
· In creating successful strategies that engage students with SEMH, autism and ADHD.
· Working with and advising teachers to support students with SEMH, autism and ADHD.
· Of working with parents, agencies and professionals who support students with SEND and in particular SEMH, autism and ADHD.
· Of the Microsoft office software particularly, Excel and Word.
	


	Personal Skills, Abilities & Qualities
	· Motivation to want the best for SEND students and to go the extra mile for them.
· Strong level of interpersonal and communication skills, with a high standard of written and spoken English.
· Excellent organisational and time management skills, with the ability to
prioritise tasks appropriately.
· Ability to reflect and self-improve, delivering excellence.
· Ability to remain calm and deal with challenging callers or visitors in an appropriate manner.
· Perseverance and resilience at all times, even when it's hard.
·  High level of attention to detail and accuracy of work.
· Can work flexibly and effectively as part of a team.
·  Is resourceful and proactive, in particular where unexpected issues arise.
· Can work effectively with a wide range of adults, challenging where necessary using tact and diplomacy.
· Ability to maintain confidentiality
· Enthusiasm for and commitment to the achievement of the school’s overall vision/aims for success.
· Ability to build and sustain professional standards, relationships and personal boundaries with children and young people.
· Ability to contribute towards creating a safe environment.
· Commitment to continuing professional development.

	


Notes: This job description may be amended at any time in consultation with the postholder. 
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